AIMUHUACTPALMS MYHULIMIIAJIGHOT'O OBPA30BAHNS
T'OPOJ{ HOBOPOCCHIICK

INOCTAHOBJIEHHUE
/6.0 Lo83 N S ILE

r. HoBopoccuiick

OG6 yTBep:KIeHAH aAMHHACTPAaTHBHOIO PErjIaMeHTa o
NpeI0CTABICHAI0 MYHUIHNIAIbHOH ycayru: «Hanpas/jeHue yBeAOMJICHHS O
NJIAHUPYEMOM CHOCE 00bEKTA KaNHTAJbHOI0 CTPOHTENLCTBA H YBeIOMJICHHS
0 3aBepUIEHHH CHOCA 00BEKTa KAMUTAIBHOI0 CTPOUTEILCTBA

B mensx mnpuBegeHHS B COOTBETCTBHE HOPMATHBHEIX IIPABOBBIX aKTOB
OpPraHOB MECTHOTO  CaMOYIIpaBlIeHHs  JEHCTBYIOIIEMY  3aKOHOAATENBECTBY
Poccuiickoii ®epmepaiun, pyKoOBOACTBYSICh PellepalbHBIM 3aKOHOM OT 27 HIOJA
2010 roma Ne 210-®3 «OO06 opraHu3alydy MNpPEeAOCTaBIEHUS IOCYAAapCTBEHHBIX
U MYHHUIMIAIBHBIX ycryr», ®PenepanbHeM 3akoHOM oT 6 okTsa6pa 2003 roxa
Ne 131-®3 «O06 o0mUX MPUHIMIIAX OpPraHU3alli¥ MECTHOIO CaMOYIIpaBICHHS
B Poccutickoii @enepanuu», 10 CTaH O BII A IO:

1. VTBepauTh aIMUHHUCTPATUBHBIM pPErNIAMEHT II0 IIPEJOCTABIICHHIO
MYyHHIUIaIbHOW yciryru: «HampasieHue yBeIOMIIEHHA O IUIAHHPYEMOM CHOCE
00BEKTa KalUTaIbHOTO CTPOUTEIBCTBA M YBEINOMIIEHHSA O 3aBEpIICHHM CHOCA
06BEKTa KAIIUTAILHOIO CTPOUTEIHCTBAY (TIPHIIaraeTcs).

2. Otneny UH(GOPMAITHOHHOM MOJIMTUKHE U CPEACTB MaccoBOil MHPpOpManuu
OITyOJIMKOBATh HACTOSIIEe OCTAHOBICHHE B IE€Y4aTHOM OroyuieTeHe «BecTHHK
MYHHIHIIAIEHOr0 oOpa3zoBanus ropon HoBopoccuiick» M pasMECTHTh B CETH
WNuteprer Ha oQuUIMaNbHOM caiiTe aJMUHHCTpalUd W Topoickod JlyMel
MYHHUITHIIAIBHOTO oOpa3oBaHus ropox HoBopoccHHCK B TeYeHHE CeMM IHEH
CO JTHS €ro MOAMNNCAHUS.

3. KoHTposb 32 BBHITIONHEHWEM HACTOAIIETO IIOCTAHOBJIEHHSA BO3JIOXKHTh
HA HCIOJHAIOMIETO OOA3aHHOCTH 3aMECTUTENs TJaBbl MYHUIUIIAILHOIO
obpazoBanms Ctenanenko E.H.

4. ITocTaHOBIEHHE BCTyIaeT B CHIy €O JHA ero O(QHIHaIbHOIO
OIyOJIUKOBaHHUS.

H.o. rnasel

MYHUIUIIATEHOTO 00pa30BaHUs __ (moanwce) H.B.MaiiopoBsa
Bepno:

Havanbauk obmiero ornena

yIIpaBJIEHUS AEJI0NPOU3BOICTBA M.H. Crpokora




ITpunoxenue

YTBEPXJIEH ,
IIOCTAHOBJICHHEM aJMHHUCTPALIAN
MYHHIIHMIIATBHOTO 00pa3oBaHus

ropoxa HoBopoccuiick
o1 /B 1L EE  Ne SHALE

AJIMUHVICTPATHUBHEBIM PETJJAMEHT
10 IPEJIOCTABICHUIO MyHUIIMNIABHOH yciryTH: «HampaBieHue yBeIOMIEHUS O
IIAHUPYEMOM CHOCE OOBEKTA KallMTaIbHOTO CTPOUTENBCTBA U YBEIOMIIEHHS O
3aBEepIICHUH CHOCA 00bEKTa KallUuTalIbHOTO CTPOUTENILCTBA»

1. O01Ime moJIOXKEHUS
1.1. Tlpeamer perynupoBaHUs aIMUHUCTPATHUBHOIO PErilaMeHTa

AIMUHUCTPATUBHBIA pErIaMeHT II0 MPEeNOCTaBICHHUIO MYHHUMNAILHON
yenyru:  «HampaBnenne yBemoOMJIEHHS O IUIAaHHDYEMOM CHOCE OOBEKTa
KaIlUTAJIBHOTO CTPOUTEIHCTBA W YBEJAOMJICHHS O 3aBeplleHHU CHoca OOBEeKTa
KaIMTaJILHOrO CTPOMTENBCTBA» (Hajlee — aJMUHHACTPATHBHBIM periaaMeHT)
pa3paboTaH B [eNsAX IOBBILEHWS KayecTBa M JOCTYIHOCTH IIPEIOCTABICHHUS
MYHUITUIIATBHON YCIIyTH, ONpEeNeNseT CTaHNapT, CPOKH H IIOCIENOBaTEeIbHOCTH
IeiCTBHM (aIMMHHUCTPATHBHBIX IPOIeAyp) IIPH OCYIIECTBICHUH ITOJTHOMOYHM I10
IpPENOCTABICHHUI0 aQJMHHUCTpalell MYyHHIMIIAIBHOTO 00pa3oBaHHA TI'OPOJ
HoBopoccuitick MyHunumansHoi yciyru: «Hampaeinenue yBegOMJIEHHMS O
IUTAHAPYEeMOM CHOce O0BeKTa KalUTaJIbHOI'O CTPOMUTENBCTBA W YBEIAOMIECHHUS O
3aBepIIeHNH CHOCa OO0BEeKTa KalUTAIBHOIO CTpOUTENbCTBa». HacTosmmi
aIMUHUCTPATUBHBIA perjJaMeHT peryjupyeT OTHOILUCHMs, BO3HMKAIOIUE IIPH
IOJArOTOBKE M BBIJAu€ YBEAOMJIEHMS O IUIAaHUPYeMOM CHoce O0beKTa
KallUTAIBHOTO CTPOWTENBCTBA M YBEJOMIICHHS O 3aBEepIIEHUH CHOca OOBeKTa
KaITATAIFHOTO CTPOUTENhCTBA HAa TEPPUTOPUH MYHHULHUIAIBHOTO 00pa3OBaHUA
ropox Hosopoccuiick.

1.2. Kpyr 3asBHTeNelH

1.2.1. 3agBUTENsIMHA B COOTBETCTBUM C aJIMHUHUCTPATUBHBIM pPEIIAMEHTOM
SIBIISIFOTCS: TpaxkaaHe Poccuiickoii @enepalini, HHOCTpaHHbIE TpaxxiaHe, auna 6e3
IpaXIaHCTBA, POCCHUHCKHME ¥ WHOCTPAaHHBIE ' IOPUAMYECKHE JIMIA, KOTOpBIE
SIBIISIIOTCST 3aCTPOUIIMKAMM WM TEXHUYECKUMH 3aKa3uMKAMHU B COOTBETCTBHH C
JEeHCTBYIOLIUM T'PaJOCTPOUTEIBHBIM 3aKOHOAATENbCTBOM Poccuiickoii denepanuu
(masee — 3assBUTEND).

1.2.2. WuTepecsl 3asBUTeNel, yKa3aHHBIX B IyHKTe 1.2.1. Hacrosmero
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AIMHUHHUCTPATUBHOI'O PpE€rjiaMEHTa, MOI'YT IIPCACTaBJIATbL JIKla, 06J1a11afonme
COOTBCTCTBYIOILIUMH MOJIHOMOYHAMHA (,z[anee - HpeZ[CTaBI/ITCJ'IB).

1.3. TpeGoBanwus K OPAAKY HHPOPMHPOBAHUA
O TPeIOCTaBIEHIH MyHHUIIUIIATBHON yCIyTH

1.3.1. MyHununanbHasi yciyra MpeJoCTaBIAETCS MO 3ampocy 3asBUTENS B
MUCbMEHHON HWIIM 3JIEKTPOHHOU (opMe.

1.3.2. Opranmzanuonnoe obecledeHne IMPeqoCTaBIeHUs MYHHUUIUITATLHOR
YCIYyTH OCYILIECTBISETCS afMUHUCTpalied MyHHUIUIIATBEHOTO 00pa30BaHUs TOPOX
HoBopoccuiick B JHIle YHOpaBleHUS apXUTEKTypbhl U TI'PaOCTPOUTENTHCTBA
aIMIHACTpAIINA MYHHIHIIAIEHOTO 06pasoBaHus ropon HoBopoccuiick (manee -
ynonHoMoueHHbI! oprad) u ¢umuane 'AY KK «MHorodyHKIMOHanbHBINA LHEHTP
MIpeIOCTaBIICHUs] T'OCYJApPCTBEHHBIX M MYHHMIMNAIBHBIX yciyr KpacHopmapckoro
Kpas» (zanee - MOLI).

1.3.3. HnadopmupoBaHue o NpeJOCTABICHHH MYHHUIIUIIAIGHONR YCIyrd
OCYyILIECTBIASTCA:

1.3.3.1. B M®ILI npu nuyHOM OOpallleHH:d B YCTHOH ¢opMe, MOCPEICTBOM
Untepner-caiiro:  https://e-mfc.ru, «Online-koHCYNbTaHT», «OJIEKTPOHHBIN
KOHCYJITaHT», «BupryansHas npuemHas», « EAMHBINA OpPTa rocyAapCTBEHHBIX H
MyHUnunanpHeix ycryr» (http://www.gosuslugi.ru), «PeruoHanbHbBIA mHOpTAT
rOCyJapCTBEHHBIX W  MYHHUIMIANBHBIX  yciayr»  (www.pgu.krasnodar.ru),
MIOCPEACTBOM OOpallleHns B TUCEMEHHOH (opMe.

1.3.3.2. B ynoIHOMOYEHHOM OpraHe:

B YCTHOH (hopMe TIpH IMIHOM OOpaIieH!H;

C HCIOJIB30BaHUEM Tele(hOHHON CBSI3Y;

10 MUCHMEHHBIM O0paIleHHUM;

B (opMe BIEKTPOHHOI'O JOKyMEHTa IIOCPEACTBOM HaIlpaBIIEHHS Ha alpec
3JIEKTPOHHOM MOYTHL.

1.3.3.3. TlocpenctBoMm pasMmemeHus WHQOpMaIMA Ha O(QHIHAIEHOM
UHTepHET-NIOpTale aIMUHHUCTPAllMd MYyHHIMIATBHOTO 00pa3oBaHHUS TOPOJX
Hogopoccwuiick, agpec oputmansHoro caiira: http://www.admnvrsk.ru.

1.3.3.4. TlocpenctBoM pa3MelleHuss HHQOPMAIMM C HCIOJIb30BaHHEM
benepanpHOM rocynapcTBeHHOW HH(DOPMAIMOHHOW cHcTeMbl «EAMHBIN mopTat
roCyJapCTBEHHBIX " MYHULHATTATBHBIX yCIIyr (pynKIIHi)»
(http://www.gosuslugi.ru) (mamee - Emumneii mnopran) u Ha Iloprane
TrOCyJapCTBEHHBIX M  MYHHIMOAIBbHBIX  ycoyr  KpacHomapckoro — kpas
(www.pgu.krasnodar.ru) (gairee - PernosanbHEBIN OpTa).

1.3.3.5. TlocpenctBoMm pasmemieHrss WHOOPMAIMOHHBIX CTEHAOB M HHBIX
HUCTOYHUKOB MH(MopMupoBaHus B MOL] 1 yImoITHOMOYEHHOM OpraHe.

1.3.3.6. IlocpenctBoM TeneoOHHON CBA3M IeHTpaibHOrO oTtaena MOII,
KoHcynpTHpOBaHue IO BOIpOCaM IIPENOCTABICHUS MYHHUIUNAIBHON YCIYyTH
ocylIecTBIseTCa OecIIaTHO.

CroernuanucTt, OCYIIECTBISIOMIMA  KOHCYJBTHpOBaHHE  (TIOCPEICTBOM
Tene(oHa WM JUYHO) MO BOIPOCaM IPEOCTABICHUS MYHHUIUIIAIBHON YCIyTH,
JOJDKEH KOPPEKTHO ¥ BHUMATEJIbHO OTHOCHUTECS K 3asIBUTEIISIM.
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ITpu KOHCYJNBTHPOBAHHUU IO TeJIe(OHY CIEHHANUCT AOJDKEH Ha3BaTh CBOIO
baMuIHI0, UMsI X OTYECTBO, TOJDKHOCTH, a 3aTe€M B BEXJIUBOW (hopMe UETKO U
moApoOHO  TIPOMHPOPMHUPOBATH OOpaTHBILIEroCcs IO HHTEPECYIOIIUM  €ro
BOIIPOCAM.

Ecnmu crenpamycT He MOXET OTBETUTh Ha BOIPOC CaMOCTOSITENBHO JIHOO
IIOArOTOBKA OTBeTa TpeOyeT MPOOHKUTEEHOTO BpEMEHH, OH MOKET IIPEIJIOKUTh
obpaTuBIEMycss OOpaTHTHCS MUCBMEHHO OO Ha3HAYUTh Jpyroe yaoOHoe It
3aMHTEPECOBAHHOTO JIUIIA BpeMs JUIs TIOTydeHUs UH(POPMAIHH.

PexomeHayemoe Bpems [uisi TenedoHHOro pasroBopa He Gonee 10 MuHYT,
JUYHOTO YCTHOTO MHQOpMUpOBaHUs He 6onee 20 MUHYT.

WupuBuayansHOe mUcbMeHHOe WHGOpMUpOBaHUE (110 3IEKTPOHHOM II0YTE)
OCYIICCTBIIICTCS IyTeM HalpaBJieHUs JJIEKTPOHHOIO IIMChMa Ha  aJpec
DJIEKTPOHHOM TMOYTHl 3asBHUTENS U JODKHO COJAEpXKaTh YETKUM OTBET Ha
MIOCTaBJICHHBIE BOIIPOCHI.

1.3.4. Ha odunuanbEHOM WuTepHeT-niopraie aIMUAHUCTpALUN
MYHHITUIIATBHOTO 06pa3zoBanus ropon HoBopoccuiick pa3MenieHa HHGOpMAaIHs:

0 MecTe HaxOXIeHHsI U Tpaduke paboThl aJMUHUCTPAlMM MyHULIUIIATHHOTO
oGpazoBanus ropog HoBopoccuiick, yIoJIHOMOYEHHOIO OpraHa, rocyAapCTBEHHBIX
¥ MYHUIMIIAJIEHEIX OPTaHOB U OpraHu3aIyii, oOparieHne B KOTOpble He0OX0IMO
IUIS TIONTyYeHHUsl MyHHUIIUIAIEHOM yCITyTH;

O CIpaBOYHBIX TenedOoHaX YIOJHOMOYEHHOIO OpraHa, OpraHM3allui,
Y4acTBYIOIIMX B MPEIOCTABICHUN MYHHIHIATHHOW YCIyrH, B TOM 4YHCJIE HOMEp
TenedoHa-aBTONH(pOPMATOpa,;

00 azgpecax odurnuansHoro  MHTepHeT-mopTaia  aIMHHHACTpPALIUH
MYHHUIIMIIATbHOrO o6pa3oBaHus ropon HoBopoccuiick, 37I€KTpOHHOM MOYTHI U
(unu) dhopMBI OOpaTHOM CBS3M AJIMUHHUCTPALMHM MYHHIMIIAILHOTO 00pa30BaHUSL
ropoa HoBopoccwuiick, ynoarHOMO4YeHHOro opraHa B cetu HTepHeT.

Nudbopmammsi o MecToHaxoxAeHWH # Tpaduke pabOTHl, CIPaBOYHBIX
tenedonax, opunmansHeix caiitax M®L] Takxke pasmemaercs Ha EmuHoM mim
Pernonansaom noprane MOI] B I/IH(bopMauHoHHo-TeJIeKOMMyHHKauHOHHon ceTu
Unrepuet (http://www.e-mfc.ru).

1.3.5. MapopMupoBaHKEe O XOJ€ IPEIOCTaBICHUS MyHHIUIAIBHON yCIyTrd
ocymecTBisieTcs cnenuanictamMu MOL] mubo crienuanicTaMy YIIoTHOMOYEHHOTO
opraHa IpH JHYHOM KOHTaKTe€ C 3asiBUTENIMH C HCIOJIB30BaHUEM CPENICTB
WHTepHeTa, 109TOBOM, Tene(OHHON CBA3H, IIOCPEICTBOM 3JIEKTPOHHOI ITOYTHL.

1.3.6. Ina momy4eHHMss CBEACHHH O IIPOXOXICHHH NpPOLEAyp IO
IIPEIOCTAaBICHUIO  MYHUIMNAIBHOM  yCIyrd  3asBHUTENEM  YKa3bIBAIOTCS
(Ha3pIBarOTCA) JaTa M BXOJSIIUKA HOMED, MONyYeHHBIE NPH Iojadye JTOKYMEHTOB.
3asgBUTENIO IPENOCTaBIAIOTCS CBEJEHUS O TOM, Ha KakoM dTare (B Ipolecce
BBITNOJIHEHUS KaKOH aJIMUHUCTPATHBHON IIPOIeyphl) HAXOIUTCS MPeICTaBICHHBIN
VM TTaKeT JJOKyMEHTOB.

2. CtanzapT npenocTaBileHNs MyHUIIUNIATBHON YCIIyTH,
HAaUMEHOBaHNE MYHHUIIUIIAIBHOMN YCIyTH

2.1. HanmeHOBaHME MyHUIIUITAIEHOR yCIIyTH



2.1.1. HaumeHoBaHnue MYHHUIANAIBHON YCIIyTH: «Hamnpasnenue
YBEJOMJIEHUSI O TUTAHUPYEMOM CHOCE OOBEKTa KallUTaJIbHOI'O CTPOHUTEILCTBA U
YBEIOMIICHHUS O 3aBEPIICHHH CHOCA 00BEKTa KalUTAIBHOTO CTPOUTENBCTBAY.

2.2. HamMmeHoBaHWe OpraHa MECTHOTO CaMOYIIPaBIEHUS, PEIOCTABIISIOIETO
MYHUITANIATIBHYIO YCIYTY

2.2.1. IlpemocraBneHWe  MYHHLIMIAUIBHOM  YCIyI'H  OCYILECTBIIIET
aJIMHHUCTpAIlds MYyHHUIMIAIbHOr0 obOpa3zoBaHus ropox Hosopoccuiick B ymie

yIpaBJIeHUS apXMTEKTYpBl ¥ TPaJloOCTPOMTENbCTBA  aJMUHUCTPALAU
MYHHIHTIAIBHOTO 00pa3oBanus ropoa HoBopoccuiick (nanee — yroIHOMOYSHHBIH
opraH) u ¢duwiruaine MOLI,

2.2.2. B mpenocTaBlIeHUM MYHULUNAIBHOM YCIYIrd IIPUHAMAIOT Y4YacTHE:
YIIOJIHOMO4eHHBIH opraH, MOLI.

[Ipy mpenocTaBieHUH MYHHMIMIIAIBHON YCIYId YIIOJIHOMOYEHHBIH OpraH
B3aMMOJIEUCTBYET C: |

Hosopoccuiickum  otmenom  Ynpasienus  DepepanpHod  ciy ObI
rOCYyIapCTBEHHOM perumcrpaluy, Kagactpa U kaprorpaduu no KpacHomapckomy
Kparo;

Nucnexnueir @enepalbHON HAJIOTOBOM CIIyX0BI 110 ropoxy HoBopoccuiicky
Kpacnonmapckoro kpas.

2.2.3. B cootBercTBHH ¢ MyHKTOM 3 yactu 1 ctateu 7 PenepanbHOro 3aK0Ha
or 27 wrons 2010 roma Ne 210-®3 «OO6 opraHuzanuu IperoCTaBICHUS
rOCYJIJapCTBEHHBIX M MYHHIIMOAIBHBIX YCIYI» OpraHaM, IIPeIOCTaBIIAIOIIMM
MYyHHIIMIIATGHBIE YCIYTH, YCTaHOBJEH 3ampeT TpeboBarh OT 3asgBUTENS
OCYIIECTBIICHUS UHBIX AEWCTBUM, B TOM YKCIIE COTJIACOBAaHMM, HEOOXOAUMBIX IS
MOJTyYeHMs] MyHHIIAITATPHON YCIIYTH U CBS3aHHBIX C 0OpallieHHeM B MHBIE OpraHbl
MECTHOTO CaMOYINpaBIIeHHs, TOCYJapCTBEHHbIE OpraHbl, OpraHU3alK{, 34
HCKJIFOYEHUEM TIOJTY4YeHHUsl YCIYT, BKIIOUYEHHBIX B II€PEUEHb YCIYT, KOTOpPHIC
SBIISTIOTCS ~ HEOOXOAMMBIMH W 0OsBaTeNbHBIMH  [UISI  [PEJOCTaBICHUS
MYHHIUIIATIbHBIX YCIIYT.

2.3. PesynpTar npenocTaBlIeHUs MyHULIMIIAIBHON YCIYyTH

2.3.1. PesynpraramMu mpeAaoCTaBIeHUS MYHHUITUIIAIEHON YCIIyT'H SBIISIFOTCS:

2.3.1.1. PemeHne 0 pa3MeIIEHUH YBEAOMIIEHHsS O ILUIAHUPYEMOM CHOCE U
IOKYMEHTOB B HMH(OPMAIMOHHOW cucTeMe obecmedeHys I'pafoCTPOUTENBHOM
NEeSATeTbHOCTH M YBEIOMJICHHE O TAaKOM pAa3sMEILIEHUM OpraHa perhoHaJIbHOIO
rOCYJapCTBEHHOT'O CTPOUTENBHOT0 HaA30pa.

2.3.1.2. PemeHne o pa3sMeIeHUM YBEIOMIIEHHs O 3aBEpIICHUU CHOCA U
JOKYMEHTOB B HWHGOPMAIMOHHOH CHCTeMe olOecrnedeHus TIpafoCTPOUTENbHOM
NEATEIHOCTH W YyBEAOMJIEHHE O TaKOM pa3MEIIeHUM OpraH pernoHalIbHOIO
roCyJJapCTBEHHOI'O CTPOUTENBHOTO HaA30pa.

2.3.1.3.IlnucepMeHHBIA  MOTHBHUPOBaHHBIM OTKa3 B  IIPEJOCTABIEHUU



MYHHUITUIAIBHON YCIIYTH.
2.4. Cpok npenocTaBiIeHNsS MyHUIIAIAIBHON yCIIyTH

2.4.1. Cpok mpenocTaBIeHHS MYHHIUIAIBHOX yCIyrd (TOTy4eHUs
HUTOTOBBIX JOKYMEHTOB) COCTaBIIsieT He Ooiiee 7 paboumx AHEH cO JAHS IPUHATUA
3asBJICHUS U NpUJIaraeéMbIX K HEMY TOKYMEHTOB.

2.5.  TlpaBoBble OCHOBaHHS JUIsl PEJOCTABICHNUS My HUIIUIIAIBHOMN YCIIyTH

2.5.1 [IlpemocraBieHHEe MYHULWIIAIBHOW YCIYI'M OCYILIECTBIIETCS B
COOTBETCTBHH C:

2.5.1.1. Koncrutyuuei Poccuiickoit @enepanuu.

2.5.1.2. T'pamoctpouTensHbIM KojekcoM Poccuiickoin  @Depepauuy,
yTBepxaeHHBIM PenepanbHbIM 3aK0HOM oT 29 ekabps 2004 roga Ne 190-@3.

2.5.1.3. ®epepanbHbM 3akoHOM OT 6 okTsOps 2003 roma Ne 131-@3
«O0 obmuXx NMpUHIHUIIAX OpraHU3allMM MECTHOTO caMoylpasieHus B Poccuiickoi
Qenepanum».

2.5.1.4. ®enepanpHpiM 3akoHoM oT 27 wmrona 2010 roma Ne 210-®3
«O06 opranmu3zanyy IpeIoCTaBIeHUs FOCYJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT.

2.5.1.5. 3akonom Kpacnomapckoro kpas ot 21 mrons 2008 roxa Ne 1540-K3
«I"panocrpouTtenbHblil Kogeke KpacHogapckoro kpas».

2.5.1.6. YcTaBoM MyHHIIATIATBEHOTO 00pa3oBaHus ropoa HoBopoccuiick.

2.5.1.7. PemrenueM ropoackoit JlyMbl MyHHUIIUIIATHHOTO 00Pa30BaHUs TOPOX
Hosopoccuiick ot 23 nexabps 2014 roma Ne 439 «O6 ytBepxnenun IlpaBun
3eMJICTIONI30BAaHUS M 3aCTPOMKM  TOPOJCKOTO OKpyra MYHHUIUIIAIbHOTO
obpazoBanus ropoa HoBopoccuiick.

2.5.1.8. Tlonmoxxenuem 00 ympaBJIeHUN apXUTEKTYPHl U IPalOCTPOUTENLCTBA
aAMUHUCTPAIli ~ MyHHLHWIAIbHOro  oOpa3zoBaHuss ropox  Hosopoccuiick,
YTBEPXKIEHHBIM pelIeHneM TIopojickoi JlyMBl MyHHIMIANBHOTO OOpa30OBaHUS
ropox HoBopoccutick ot 20 HostOpst 2012 roma Ne 256.

2.5.1.9 IlocranoBnenuem IlpaButensctBa oT 20 mrons 2021 roma Ne 1228
«O06 yTBepXIEHUU MpaBUI pa3pabOTKH U YTBEPXKIEHHS aJIMHUHUCTPATHUBHBIX
periiaMeHTOB IPeJOCTaBIEHUS TOCYy JTApCTBEHHBIX YCIYT, O BHECEHUN U3MEHEHUN B
HekoTopele akTel IlpaButenbctBa Poccuiickod @Pepepanuu ¥ IIPU3HAHUU
YTPATUBIIUMH CUJIYy HEKOTOPHIX aKTOB M OTAENBHBIX IIOJIOXKCHHII aKTOB
IIpaButensctBa Poccuiickoii @enepanym. '

2.5.1.10. HacrosmuM aqtMUHUCTPATUBHBIM PETTIaAMEHTOM.

2.6. HcuepnsiBaromyii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMH IIPAaBOBBIMH aKTaMH JJIsl IPEAOCTaBIeHUS MyHULIUIAIbHOMN
YCIyTH, ¥ YCIIYT, KOTOPBIE ABISIOTCS HEOOXOAUMBIMH U 00S3aTeITEHBIMHE IS
MPEAO0CTaBICHUS MYHUIIUIIATBHON YCIYTH, OANEKAIIUX MPEICTaBICHUIO
3asBUTENIEM, CIIOCOOBI UX MOIYUCHUS 3asIBUTEIIEM, B TOM YUCJIE B SIIEKTPOHHOM
¢dopMe, OPAAOK UX IMPECTABICHUS
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2.6.1. Jlna modydeHHS YBEIOMIIEHHS O IUIAHUPYEeMOM CHOce OOBeKTa
KAl TaJIbHOT'O CTPOUTEIHCTBA 3asIBUTENb IIPEICTABIIAECT:

2.6.1.1. 3asaBieHue O NMPeOCTABICHUN MyHULMITAIBHON YCIIYTH.

2.6.1.2. ITacnopt rpaxaganuHa Poccuiickoit Penepanuy NMpenoCTaBIseTCS
IVl YCTAHOBJIEHUS JIMYHOCTH 3asBHUTENs (MPEACTaBUTENs) IPH OOpallleHHH 3a
IpEIOCTaBIEHHEM YCIIYTH JUYHO B YIIOJHOMOYEHHBIN opraH nm6o B M®PL, 6o
HHOTO JIOKYMEHTa, YIOCTOBEpSAIOIIEro JIMYHOCTb, B  COOTBETCTBHU C
3aKOHOIATeIbCTBOM Poccuiickoit Denepaliuu WM MOCPEICTBOM HACHTU(GUKALIUN
U ayTeHTU(UKaAIMM B OpraHax, MPEAOCTaBIAIOIINX MYyHHUIUNAIbHBIE YCIYIH,
M®I] ¢ ucrons3zoBaHrueM HHGOOPMAITHOHHBIX TEXHOIOTHI.

2.6.1.3. JloKyMeHT, NOATBEPXKJAIOMHMUA IIOJHOMOYUSA IIPEICTaBUTEIS
3aCTPOMIIMKA, B CIy4yae, €ClId YBEIOMJIEHUE O IUITAHUPYEMOM CHOCE HAIIPABJIEHO
IIPEICTaBUTEJIEM 3aCTPOUIIUKA.

2.6.1.4. He no3nHee 4eM 3a ceMb paboymx ITHEW M0 Hayalia BHITIOTHEHUS
paboT MO CHOCy OO0BEKTa KalUTAIBHOTO CTPOWUTENCTBA - YBEJOMIIEHHE O
IUTAHUPYEMOM CHOCEe OOBEKTa KalMTAJIBHOTO CTPOUTENBCTBA 1O QopMe, KoTopas
yTBEepXKJAe€Ha  IpHKa3oM MuHUCTEpCTBA  CTPOMTENLCTBA W JKHWIHIIHO-
KOMMYHaJIbHOTO Xo03diicTBa Poccuiickoit @enepaunu ot 24 siHBaps 2019 roma
Ne 34/mp «O6 yrBepxaeHur (GOpM yBEHOMIICHHS O INIAHUPYEMOM CHOce 0ObeKTa
KallUTAJIbHOTO CTPOUTENIbCTBA M YBEIOMIIEHHS O 3aBEepIIeHUH CHOca O0OBEKTa
KaluTaJIbHOI'O CTPOUTEIBCTBAY.

2.6.1.5. Pe3ynpTaThl U MaTepHalbl oOcCiemoBaHUS O0BEKTa KalmUTAJIBHOIO
CTPOUTENBCTBA, 32 UCKIIIOUCHHEM O00BEKTOB, YKa3aHHBIX B ITyHKTax 1 - 3 wactu 17
cratbu 51 I'pagocTpoutenbHoro xogekca Poccuiickoit @epepanym.

2.6.1.6. TIpoekt opraHmzanuu pabOT MO CHOCy OOBeKTa KaluTaaIbHOTO
CTPOHUTENBCTBA, 32 UCKIIIOUEHHEM 0OBEKTOB, YKa3aHHBIX B IyHKTax 1 - 3 wactu 17
crateu 51 I'pagoctpoutensHoro konekca Poccuiickoit ®eneparym.

2.6.2. [Ind nony4eHHWs YBEIOMIIEHUS O 3aBEpIIEHHH CHOca OOBEKTa
KAalHUTaJIbHOTO CTPOUTENBCTBA 3asIBUTENb IIPEICTABIISET:

2.6.2.]1. 3asBrieHue 0 IpeIOCTaBICHUH MyHHUIMIIATFHON YCIyTH.

2.6.2.2. Tlacnopt rpaxnannHa Poccuiickoit @enepanun MpeaoCTaBIICTCS
JUIsl yCTaHOBJICHWS JIMYHOCTM 3asBUTENs (MpeAcTaBUTENs1) NP OOpalleHHH 3a
IIPEIOCTABJIEHUEM YCIYTH JIMYHO B YIIOJIHOMOYECHHBIN opraH jmbo B M®L], mu6o
MHOIO JOKYMEHTa, YJOCTOBEPSIOIIET0O JUYHOCTh, B COOTBETCTBHH C
3aKOHOAATeNbCTBOM Pocculickoit @enepaliuu Wik NOCPEICTBOM HACHTH(GOHUKAIUN
U ayTeHTHQHKAUd B OpraHaX, IPeOCTaBISIOIINX MYHHUIMIIAIBHBEIE YCIYTH,
M®I] c ucnionp3oBaHreM HHGOPMAMOHHBIX TEXHOJIOTHH.

2.6.2.3. JloKyMeHT, TOATBEPXKIAIOIINA TIOJHOMOYHS IIPEJCTABUTENA
3aCTPOMIIMKA, B Cllydae, €CIH yBeJAOMIICHHE O IUIAHHPYEMOM CHOCE HalpaBieHO
IIpEACTaBUTENIEM 3aCTPOHIITIKA.

2.6.2.4. He no3nHee ceMu pabo4nx IHEH MoOcie 3aBEpIIeHHs CHOca 00beKTa
KaIlUTAJIbHOIO CTPOUTENIECTBA - YBEIOMJIEHHE O 3aBEpIICHHH CHOca OO0BeKTa
KallUTaJIbHOIO CTPOUTENbCTBA IO (opMme, KoTopas yTBEpXKIEHA IPHKA30M
MuHucTepcTBa  CTPOUTENHLCTBA M KWIKIIHO-KOMMYHAJIBHOTO — XO3SHCTBa
Poccuiickont @enepanun ot 24 suBaps 2019 roma Ne 34/mp «O6 yTBepKaeHHH
dbopM yBeIOMIIEHHS O INITAaHEPYEMOM CHOCE OOhEKTa KAIIMTATBHOTO CTPOUTEILCTRA
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Y YBEJIOMJICHHS O 3aBEPIIEHUH CHOCA 00BEKTa KAlTUTAIIBHOTO CTPOUTEIBCTBAY.

2.6.3. Bce moKyMeHTHI, OAJIeXKAIle IPEACTABICHUIO B KONHUIX, HOJDKHBI
OBITH 3aBepeHBl HOTAPUAIBHO JIMOO IPEACTABISIOTCS C MOATMHHUKAMH, MOCIe
CBEPKH C KOTOPBIMH 3aBEpSIOTCS PaOOTHHUKOM, INPUHHUMAIOUIMM JOKYMEHTHI, a
MTOJJTMHHUKY BO3BPAIIAIOTCS 3asIBUTEITIO.

B cmyuae mpenctaBiieHHs 3asBUTENIEM JOKYMEHTOB, IpPEeLyCMOTPEHHBIX
nyakramMu 1 - 7, 9, 10, 14, 17, 18 4dactu 6 crateum 7 PenepaipbHOro 3aKOHA
or 27 wmioas 2010 roma Ne 210-®3 «OO0 opraHuzanuy TperOCTaBICHUS
rOCYJIaPCTBEHHBIX ¥ MyHULUIIATIBHBIX YCIYyT», NX 0eclaTHOe KCEPOKOIMMPOBaHUE
ocymiecTBisieTcs pabotHukoM MOILI, mocie Yero OpUIMHAIBI BO3BPAILAIOTCS
3asBUTeNM0. KommM  HWHBIX  JAOKYMEHTOB  IPEACTaBIAIOTCS  3asgBUTENEM
CaMOCTOSITEIBHO.

2.6.4. Ilpu MpelOCTaBICHUU MYHHULUITAIBHOU yCIyru I10
OKCTEPPUTOPUAIEHOMY HPUHIUITY YIIOJIHOMOYEHHBIA OpraH He BIpaBe TpeOoBaTh
or 3asButens (mpencraBurtens) win MLl npepocraBieHUs AOKYMEHTOB Ha
OyMaXHBIX HOCHTENSIX, €CId WHOe He MPeIyCMOTpPeHO (denepalbHbIM
3aKOHOJATENFCTBOM, PErjlaMEeHTHUPYIOIIUM TpEeJOoCTaBlieHne MYyHUIUIAIBHON
YCIIyTH.

2.7. HcdepnsiBaroImyi nepedeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIS
MIPeAOCTaBIECHHS] MyHULIUTIIAIbHON YCIyTH

2.7.1. IlepeyeHb TOKYMEHTOB U CBEJICHU, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMHM MPAaBOBBIMH aKTaMHW MJISI IPENOCTaBIE€HUS TOCYAapCTBEHHOMN
(MyHMIIMTIATBHOM)  yCIYr'M,  KOTOpble  HAaxoATCi B  PaclopsDKEHHUH
rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHUS U UHBIX OPraHOB,
YYaCTBYIOIUX B MPEJOCTABICHUH FOCYJAPCTBEHHBIX WX MYHUIUIIAIBHBIX YCIYT,
B ciIy4ae oOpalleHHs 3a BbIJa4ell YBEIOMJICHHS O IUIAHUPYEMOM CHOce 0OBeKTa
KaITATAIFHOTO CTPOHUTEIHCTBA M YBEAOMJICHHMS O 3aBEpIIEHUHM CHOca OOBEKTa
KalUTAIBHOI'O CTPOUTENBCTBA:

2.7.1.1. Bemmucka n3 EQuHOro rocynapCTBEHHOIO peecTpa IOpUIANYECKUX
T,

2.7.1.2. Beinucka u3 EQUHOTO rocy1apCTBEHHOI'O peecTpa HHAUBUALY IBHBIX
MpeaIpUHAMATENEH.

2.7.1.3. Beimmucka w3 EI'PH Ha 3emenpHBII y4acTOK, Ha KOTOPOM
pacloNoXeH W IUIAaHUPYETCS K CHOCY OOBEKT KallUTaJbHOI'O CTPOUTENBCTBA, B
OTHOLIEHWH KOTOPOro 3allpalliiBalOTCs YBEIOMIICHHS O IUIAHUPYEMOM CHOCE
00BeKTa KalMTAJIBHOI'O CTPOUTENBCTBA U YBEJAOMIIEHHS O 3aBEPIUCHUM CHOCA
00BeKTa KalUTAILHOIO CTPOUTENHCTBA.

2.7.1.4. Bpmucka w3 EI'PH Ha 00BeKT KamuTaabHOIO CTPOUTENHCTBA
(moMetieHrsI B HEM), B OTHOIIEHHWH KOTOPOTO 3alpallyBalOTCs yBEIOMIICHHS O
IUIAHUPYEMOM CHOCE O0BEKTa KAlMTAIBHOTO CTPOUTENBCTBA U YBEAOMIICHHS O
3aBEPIICHUH CHOCA 00beKTa KalluTaIbHOI'O CTPOUTEIHCTRA.

2.8. VYkazanue Ha 3arpeT TpeOoBaTh OT 3asABUTENS
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2.8.1. Ot 3asBUTENS 3aIpelieHO TpeOOBaTh:

IpeacTaBleHus] HOOKYMEHTOB M HWHGOpMAalMil WIM  OCYyIIEeCTBIICHHUS
JIEWCTBUM, MPEIOCTABICHHE WJIM OCYIIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBIMH  [IPaBOBBIMH aKTaMy, PEryIUPYIOLIUMA OTHOIIIEHHS,
BO3HHUKAIOIINE B CBSI3HU C MPEJOCTABIICHHEM MYHULIUIAIGHOM YCIIyTH;

NpeNcTaBleHNs]  JOKYMEHTOB W MH(poOpManuu, B TOM  4YHUCIE
MOATBEPXKAAIOUIMX  BHECEHWE  3asBHUTENeM IUIaTBl 32  [IPefOCTaBICHHE
MYHUITUIIATLHON yCIyTM, KOTOpble HaxoAATCA B PACHOpPSIKEHUM Oprasa,
MPEIOCTABIISIIONIEr0 MyHUIUIIAIBHYIO YCIYTy, YIOJIHOMOYEHHOIO OpraHa, MHBIX
rOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOTO  CaMOyIpaBlieHUs Jubo
MIOJIBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOIO
caMOYITpaBJIeHUS OpraHu3aluii, YYaCTBYIOIIUX B IIPEIOCTaBIEHUN
MYHHIUTIAIEHONW YCIyTH, B COOTBETCTBUU C HOPMAaTHBHBIMH IIPAaBOBBIMHU aKTaMHU
Poccutickoit ®epepannn, HOpMaTUBHBIMU MPAaBOBBIMU akTaMH KpacHomapckoro
Kpasi, MYHHUIUIIAIbHBIMUA IPAaBOBBIMH aKTaMH, 3a HCKIIOYEHHEM IJOKYMEHTOB,
BKJIIOYEHHBIX B II€peYeHb, ONpEAeIeHHBIM 4dacTbio 6 crtateum 7 DenepalbHOro
3akoHa oT 27 mionsa 2010 roma Ne 210-®3 «O6 opranusamuu NpegoCTaBICHUS
rOCyIapCTBEHHBIX ¥ MYHULMNAIBHBIX YCIyIr». 3asBUTENb BIPaBe IPEIACTABUTH
yKa3aHHbIE JOKYMEHTHI W HWHGOPMAIMI0O B OpraH, MpeJoCTaBISIONIM
MYHHUIAMATEHYIO YCIYTY, YIIOJTHOMOYEHHBIA OpraH N0 COOCTBEHHOW HHUITHATHUBE;

OCYIIECTBIIEHUS NEHCTBUM, B TOM YHCJIE COIVIACOBAHHM, HEOOXOIUMBIX IS
NOJIYICHUS MYHUIMIIAIBHONR YCIIYTM M CBSA3aHHBIX C OOpallleHHeM B HHBIC
rOCyJIapCTBEHHBIE OPraHbl, OpraHbl MECTHOT'O CaMOYIIPaBJIEHUs, OpraHu3aluu, 3a
HUCKJIFOYCHHEM IOJIYUeHHUs YCIYT, TOKYMEHTOB H HH(OpMAITUH, IIPEI0CTaBISIEMBIX
B pe3yNbTaTe NPeJOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B IIEPEYHH, YKa3aHHBIE
B yacTu | crateu 9 OenepansHoro 3akoHa ot 27 urons 2010 roma Ne 210-®03 «O6
OpraHU3alVM IIPeOCTaBICHUS TOCYAapPCTBEHHBIX ¥ MyHUIIMIAIBHEBIX YCIYTY;

NpPEACTaBICHUSA JOKYMEHTOB ¢ HWHGOpMalMK, OTCYTCTBHE M (PUIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3BIBAIMCHh IIPH TEPBOHAYAIHEHOM OTKa3e B
IpHeMe JOKYMEHTOB, HEOOXOJIUMBIX MJis IPEeIOCTABICHHUS MYHHUIUIIATBHON
yCIIyr', JUOO0 B MpPENOCTABICHHH MYHHUITUNAIBHOM YCIYIH, 3a HCKIIOYEHHEM
CIIEIYIOMIHNX CIIyYaeB: |

U3MEHEeHUs] TpeOGOoBaHWA HOPMATHUBHBIX IMPABOBBIX aKTOB, KAaCAIOIIUXCS
IIPEAOCTABICHU MYHHLIMNAIBHOM YCIYTH, IIOClie II€pBOHAYAJIBHON moOIa4du
3asBJICHUS O NIPEOCTABICHUNA MYHHUIIUITAIBHON YCITYTH;

HaJIW4Hs OIIKOOK B 3asBJICHHU O NPEIOCTABICHUN MYHHUIUITAIBHON YCIYTH H
JIIOKYMEHTaX, IOJAaHHBIX 3asBUTENIEM IIOCJIE IEPBOHAYAIBHOIO OTKaza B IIpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTaBICHHUS MYHHUIMITAILHOW YCIIyTH, JTHOO
B IIPEIOCTABJIICHUH MyHULIUTNIATBHOM YCIYTH U HE BKIIFOUEHHBIX B MPEICTaBISHHbIHN
paHee KOMILUIEKT JOKYMEHTOB;

HCTEYCHHs CPOKa JNEeHCTBUSA JOKYMEHTOB WM U3MEHEHUs NH()OpMAaIMH TI0CITe
[IEpPBOHAYAILHOIO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOMUMEIX IS
IIPEJIOCTABIIEHUs] ~ MYyHUUWIAIBHOM  ycIyrd, JHUOO0 B  INPEIOCTaBICHHH
MYHULMIIAIBHON YCIYTH;

BLISBJICHUS  JOKYMEHTAJIBHO  IOATBEpPXKIEHHOro (¢akra (MpHU3HAKOB)
OmKOOYHOr0 WM IPOTUBOIIPABHOTO AeHcTBHs (6e31efCTBUSA) HOIDKHOCTHOIO
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JULa opraHa, MPEeAOCTABISIOLIEr0 MYHUIIUMNAIBHYIO YCIYry, YIOJHOMOYEHHOIO
opraHa, MyHHLHIIAIGHOTO CiyXamiero, paborauka M®L| npu nepBoHa4YaJIbHOM
OTKa3ze B TIpHeMe JOKYMEHTOB, HEOOXOOUMBIX His I[PeIOoCTaBICHUA
MYHHIUIIATEHON yCIIyTH, 1100 B IIPEIOCTaBICHUH MyHHUIIMIIAIBHON YCIIyTH, O YeM
B NUCHMEHHOM BHJE 3a MOJIMKCHI0 PYKOBOJWTENS OpraHa, IpefoCTaBIIAIOIIErO
MYHUIUMAIBHYIO YCIYTY, YIOJIHOMOYEHHOr0 opraHa, pykosomutenss MOLI npu
IepBOHAYATHHOM OTKa3ze B TIIpUeMe  JIOKyMEHTOB, HEOOXOIUMBIX  JUIS
MPEOCTaBIE€HUs MYHUIMIAIbHON YCIYI'H, yBEIOMIIIETCA 3asBHTENb, a TAaKXe
MIPUHOCSATCS U3BUHEHUS 3a JOCTaBIeHHBIE HEY10OCTBa;

IIPEeIOCTaBICHN Ha OYMaXHOM HOCHUTENe ITOKYMEHTOB M WH(OpMAaIuH,
BJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPEHbI B COOTBETCTBUU C I[yHKTOM
7.2 wactu 1 crateu 16 @enepansHoro 3akoHa oT 27 utons 2010 roga Ne 210-®3
«O06 opraHmzaly OPeJOCTaBIEHUS FOCY1apCTBEHHBIX ¥ MyHUIMIIAIBHBIX YCILyD»,
3a UCKIIIOYCHHWEM CITydaeB, €CJIH HaHeCeHHe OTMETOK Ha TaKue JOKYMEHTHI JIH0O
WX U3BATUE SIBISIETCS] HEOOXOAMMBIM YCIIOBUEM MPEAOCTABIECHUS MYHULUIAIBHON
YCIIYTH, ¥ HHBIX CIIy4aeB, YCTAHOBJIEHHBIX ()eflepalbHBIMA 3aKOHAMH.

2.9. NcuepnpiBaronyii epedeHb OCHOBaHUH JJI OTKa3a B IpHeMe
IIOKyMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHULIUTIAIEHOMN YCIyTH

2.9.1. OcHOBaHUAMU IS OTKa3a B IIPHEMe JOKYMEHTOB, HEOOXOAMMBIX IS
TIpeIOCTaBICHNS MyHUIIUTIATEHON YCITyTH, SABIISIOTCS

IIpeJICTaBICHNE 3asiBUTEIEM JOKYMEHTOB, 0(QOPMIICHHBIX HE B COOTBETCTBUU
C YCTaHOBJICHHBIM IMOPAIKOM (HaJM4Yhe HCIIPaBICHUN, CEPhE3HBIX MOBPEXKICHUM,
HE I[IO3BOJSIIOIIMX OJHO3HAYHO WCTOJIKOBAaTh HX COAEpXKaHUE, OTCYTCTBHE
oOpaTHOTro aapeca, OTCYTCTBHE IOIHCH, IeYaTy (IPH HAJIMIHH );

HECOONIOZICHWE  YCTAaHOBJEHHBIX  3aKOHOM  YCJIOBHM  TpU3HAHUA
JeHCTBUTENBHOCTH AJIEKTPOHHOK IOIIUCH.

2.9.2. O Hajgu4YuM OCHOBAHUS JJI1 OTKa3a B MpUEMe JJOKYMEHTOB 3asiBUTENS
uHpopMUpyeT pabOTHUK YIOJIHOMOYEHHOro opraHa Jin6o M®LI, oTBeTCTBEHHBII
3a IpHeM JOKYMEHTOB, OOBICHSET 3asBUTENIO COJEp)KaHHe BEBISIBICHHBIX
HEJIOCTAaTKOB B IPEJICTABICHHBIX JOKYMEHTaX W MpeijiaraeT MPUHATh MEphI IO MX
yCTpaHEHHIO.

VYBenomineHnne o0 OTKa3e B IpUeMe AOKYMEHTOB, HEOOXOAMMBIX IS
IIPeIOCTAaBICHNUS MYHUIIMIAIBHOM  YCIyTd, IO TpeOOBaHUIO  3asBHUTEN
noanuckiBaeTcs: paboTHHKoM MOIL], TOIDKHOCTHBEIM JHIIOM YIIOJIHOMOYEHHOTO
opraHa WM BBIAACTCA 3asBHTENIO C yKa3aHWeM MPUYMH OTKa3a He mo3gHee 1
pabouero nHA co AHA oOpalieHUs 3asBUTENS 3a IONydYeHHEM MYyHHIHIIaIbHOM
YCIIYTH.

He Moxer OBITh OTKa3aHO 3asBUTENI0 B IpPHEME JIONOJIHHUTEIBHBIX
JOKYMEHTOB IpY HAJIMIUKU HaMepeHUs UX CHaTh.

2.9.3. He pmomyckaeTrcsi OTKa3 B IpHeMe 3asBICHHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX [UISI TPEOCTABICHUS MYHHUIUIAJILHONH YCIYrd, B CIIydae eCiH
3asBJIEHUEe U JOKYMEHTHI, HeOOXOQUMBIe UIS MPEHOCTAaBICHHS MYHHUIIHITAIHHON
yCIyIrH, IOAAHBI B COOTBETCTBHHM ¢ HH(pOpMammed O CpoKax M IIOPSIKeE
IIPEIOCTaBJIEHUS. MYHMIMIIAJIBHOW YCIyTH, OITyOJIuKOBaHHONW Ha EjwHoM wim
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PernonanssoM moprane.

2.9.4. Otka3 B mpueMe JOKYMEHTOB, HEOOXOAUMBIX IJIA IPENOCTaBICHUS
MyHULUNAIGHOW YCIyTH, He MpPEersITCTBYeT IOBTOPHOMY OOpallleHHIO MOCe
yCTpaHEHUS IIPUYHHBI, IOCITY>KUBILIEH OCHOBAaHHUEM I OTKa3a.

2.10. IlepedeHs yciyr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU K 0013aTeIbHBIMU
UL TIPEOCTaBICHHUS. MyHUIIUIAIBHOM yCITyTH, B TOM YHCIIE€ CBEIECHHUS O
JIOKyMeHTe (JIOKyMeHTaX), BbIIaBaeéMOM (BBIJaBaeMbIX) OPraHU3aIMAMH,

YYaCTBYIOIIMMH B MPEJOCTaBICHUN MyHHLIMIIAIEHOM yCIIyTH

2.10.1. VYcuyru, HeoOXomumble U 0O0s3aTeNbHBIE M IPEIOCTABICHHUS
rocyIapCTBeHHON (MyHUIIUIIATIBHON) yCIIyTH, OTCYTCTBYIOT.

2.11. Topsiok, pa3Mep ¥ OCHOBaHHS B3UMaHHUA IOCy 1apCTBEHHOM
[IOLIIMHE] WJIM UHOM IIIaThl, B3UMaeMOii 3a Mpel0CTaBIeHNuEe MyHHULIMIIAIbHON
yCIyTu

2.11.1. TocynapcTBeHHas MOLUIMHA WJIA HHag IulaTa 3a OPEeNOCTaBIICHHE
MYHHITUIATEHOM yCIIyTH He B3uMaeTcs. [IpeocTaBieHie MyHUIIMIIAIBHOM YCIyTH
OCYIIECTBIIIETCS OECIUIaTHO.

2.12. TTopsiok, pa3Mep ¥ OCHOBAaHUS B3UMAaHWUs IUIATHI 32 IPEOCTaBICHHE
YCIIYT, KOTOPHBIE SBISIOTCS HEOOXO0IUMBIMH U 0043aTeIbHBIMU IS
IIPEJOCTABIICHUA MyHHUIMITATBHON YCIYTH, BKIIOYasi HHPOPMAIHIO O METOAMKE

’ pacdeTa pa3Mepa TaKoil IIaThl

2.12.1. B3uMaHue IUIATHl 3a IIPENOCTaBIEHHE YCIYr, KOTOPBIE SBIISIOTCS
HEOOXOAMMEBIME ¥ 00s13aTEILHBIMU AJIS [IPEJOCTaBICHUA MYHUIIUIIAIILHOM YCIIyTH,
He MIPeAyCMOTPEHO.

2.13. MakcuManbHBbIi CPOK 0KUIAHUs B OUEpe IIPH IIo1a4e 3a1poca o
TIpe0CTaBIeHUN MyHHULIUIIAIBHON YCIIyTH, YCIYTH, IPEIOCTaBIAEMOR
oprasmsaiyeil, yuacTByIOIeN B IIPeNOCTaBICHUH MyHULIUITATIBHOM YCIYTH, H IIPH
MOJIyYEeHUH pe3yJIbTaTa IPeAOCTaBIICHUS TAKUX YCIIyT

2.13.1. Cpok oxuaHys B O4epe Iy IIPH I101aue 3asBICHHS O MPENOCTABICHUH
MYHHIHMATGHOH YCIYrM H  JOKyMEHTOB, IPEAyCMOTPEHHBIX HACTOSLIUM
periaMeHTOM, a TaKKe IIpH [OJy4YeHHH pe3ylbTara IIPefoCTaBICHHU
MYHHITUTIATEHOM YCIyTH Ha TXYHOM IIpUeMe He TOJDKEH IIPEeBBIIIaTh 15 MUHYT.

2.14. TpebGoBanus K IOMEILEHUSIM, B KOTOPHIX MPENOCTaBIIAIOTCS My HUIUIIAIbHAs
yciIyra, ycinyra, mpefocTaBiseMas OpraHu3alyeil, y4acTBYIOIIEHR B
IIpeIO0CTaBIEeHUN MYHHULIUIIAIBHOU yCIIYTH, K MECTY OXXHUAAHHUS U IIpHEMa
3asiBUTENEH, pa3MEIICHUIO U O()OPMIIEHUIO BU3yalIbHOM, TEKCTOBOH
¥ MYyJIbTUMEIUHHON MWHGOPMAINH O MOPSIKE MIPEAOCTAaBIECHUSI TAKUX yCIIyT, B TOM
YgHUCIe K 00eCIeYeHNIO JOCTYITHOCTH JUIsl HHBAJTUAOB YKa3aHHBIX OOBEKTOB B
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COOTBETCTBHH C 3aKOHOIATeILCTBOM Poccuiickoit denmepalivu 0 coruaabHON
3aliTe UHBAJIUIOB

2.14.1. Uudopmarus o rpaduke (pexxume) paboThl yIIOTHOMOYEHHOTO OpraHa
pasMelaeTcss TpU BXOJEe B 3[[aHWE, B KOTOPOM OHO OCYLIECTBJISET CBOIO
NesITeIbHOCTD, HA BUTHOM MECTE.

31aHle, B KOTOPOM IIPEAOCTABISAETCS MyHHIUNANBHAS YCIyTa, JOJDKHO OBITH
000Opy/I0BaHO OTAENBHBIM BXOAOM JUIL CBOOOJHOrO JOCTyNa 3asBUTENEH B
TIOMeIIeHHe.

Bxox B 31aHuMe HOJDKEH OBITH 00OpPYIHOBaH WH(OPMAIIMOHHOM TabIMYKON
(BBIBeCKO#), comepxamieii uHpopMaimio 00 yIOITHOMOYEHHOM  OpraHe,
OCYIIECTBIMIOMEM MpPEeJOCTABIEHHE MYHHIMIAIBHOW YCIYTH, a Takxke
obopynoBaH  yHOOHOW  JecTHHLIEM C  HOPY4YHAMH, IaHAycaMH s
OecIpensaTCTBEHHOTO IEPEIBIDKEHUS TPaXIaH.

MecTta mpefocTaBieHUss MYHUIUIIATBHON YCIYIH OOOpPYIYIOTCS C YYETOM
TpeGOBaHMUN IOCTYIMHOCTH JJS WHBAIWIOB B COOTBETCTBHM C JEHCTBYIOIIMM
3aKOHOJaTeIbCTBOM Poccuiickoit denepaniv 0 COUaNbHON 3allUTEe HHBAIUIOB, B
TOM YHCJIe 00€CTIEINBAIOTCS:

yCIOBUSA Ui OECHpEersITCTBEHHOTO JOCTyla K OOBeKTy, Ha KOTOpOM
OpraHHU30BaHO IIPEIOCTABJICHUE YCIYr, K MeCTaM OTHbIXa M IIPENOCTaBIAEMBIM
yCIIyraMm;

BO3MOXHOCTb CAMOCTOSITEIEHOTO TIEPEABIKCHUS 110 TEPPUTOPUU 00BEKTa, Ha
KOTOPOM OPraHW30BaHO NPEJOCTaBIEeHIEe YCIYT, BX0Ja B TaKOH OOBEKT U BHIXOZA
U3 Hero, IMocajJku B TPAHCIIOPTHOE CPEJCTBO M BBICAJKU W3 HEro, B TOM YHCIIE C
HCITOJIE30BaHUEM Kpeciia-KOJSCKY;

COIMPOBOXKICHHE HHBAJIUAOB, WUMEIOIIUX CTOHKHE paccTpodcTBa (YHKIUU
3pEHHU ¥ CAaMOCTOSTEIBHOTO IIePEABIDKEHUS, M OKa3aHUE M IIOMOIM Ha OOBEKTE,
Ha KOTOPOM OPTaHM30BaHO MPENOCTaBICHUE YCIYT;

HaJJIexaliee pasMelieHne o0OpyAoBaHMS UM HOCHTeNed HH(pOpMaIuy,
HEOOXOMUMBIX i olecriedeHus OeCIpensTCTBEHHOTO JOCTyla HHBAIWIOB K
O0BEKTy M IPEeNOCTaBISIeMbIM YyCIyraM ¢ Yy4eTOM OrpPaHWYEHHN HX
KHU3HEACIATEITbHOCTH;

IyONIUpoBaHWE HEOOXOAWMOM IJIsi HMHBAJIWJIOB 3BYKOBOM W 3pUTENBHOU
uHpOpMallUY, a TaKkXke HaJIuceld, 3HaKOB U HHOM TEKCTOBOM U TIpaduyuecKoi
HHGOpMaIUU 3HaKaMH, BBITIOJIHEHHBIMH pelbedHO-ToueYHbIM HipudToM bpaiins,
JOMYCK CypOIepeBOAYMKa U TUQIIOCYpIONIEPEBOAUNKA;

JOIyCK Ha OOBEKT, Ha KOTOPOM OPraHW30BaHO IpPEeAOCTaBICHHUE YCIYT,
COOaKHU-TIPOBOAHMKA TIpH HAJIMIUM  JOKYMEHTa, IIOJTBEPXKJAIOLIEro  ee
cnenuaibHoe oOydeHHe ¥  BBIJaBa€MOIO B  IOpPSAKE, YCTaHOBICHHOM
3aKoHOAaTeNbCcTBOM Poccuiickoit @enepanuu;

OKa3aHHe pPabOTHHUKaMH opraHa (Y4pexIeHHs), IpeAOCTaBIIONICr0 YCIyTH
HaceJleHWIo, IIOMOIIM WHBAaTKIaM B TMPeoJOJeHNH OapbhepoB, MEMAIOIINX
MIOJTy4Y€HHUIO UMU YCIyT HapaBHE C IPYTUMU JIMIIAMH.

B cinyyasx ecnu cymiecTByIOlMe OOBEKTHl COIHMAIBHOM HHPPACTPYKTYpPHI
HEBO3MOXXHO IIOJIHOCTBIO ITPUCIOCOOUTH C yYETOM ITOTPEOHOCTEH WHBAIUIOB,
COOCTBEHHUKHU 3TUX 00BEKTOB JIO UX PEKOHCTPYKLUHHU WM KAUTAJIHHOIO PEMOHTA
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JO/DKHBI IIPUHUMATH COTJIACOBAHHBIE C OJHHM M3 OOIIECTBEHHBIX OOBEIMHEHUM
WHBAJINJIOB,  OCYLIECTBJISIOLIMX  CBOK  JESATEJIBHOCTH HAa  TEPPUTOPHUH
MYHHUIIUIAIBHOTO oOpa3oBaHus ropox HoBopoccuiick, Mepsl s oOecredeHUs
IOCTYIIa HHBAJMIOB K MECTY IIPEIOCTABIEHHS YCIyTH JIH00, KOT1a 3TO BO3MOXKHO,
o0ecTieunTh TPEOCTABIICHHEe HEOOXOAUMBIX YCIYyr II0 MECTY JKUTEIbCTBa
WHBAJIM/A WIN B JUCTAaHIVOHHOM PEXUMe.

Ha Bcex mapkoBkax OOIIEro IOJB30BAHUS, B TOM YHUCIE OKOJNO OOBEKTOB
COLIMATBHOM, HWHXEHEPHOH U  TPAHCIOPTHON  HHQPacTpyKTyp  (KUIBIX,
0OIIECTBEHHBIX U MTPOU3BOICTBEHHBIX 3/IaHMI, CTPOEHUI U COOPYKEHUN, BKIIIOYas
Te, B KOTOPBIX PAacMOJIOXEeHB (U3KYJIbTypPHO-CIIOPTUBHEIE OpraHU3aliy,
OpraHM3aIi KyJbTYphl U OpyTHe OpraHu3ally), MeCT OTIbIXa, BBIIEIISACTCS HE
MeHee 10 mpoueHTOB MecT (HO He MeHee OJHOTO MecTa) I OecIuiaTHOM
MapKOBKH TPAaHCHOPTHBIX CPEACTB, ympaBisgeMmblx uHBamugamu I, II rpynm, u
TPAHCIIOPTHBIX CPEJCTB, IEPEBO3AIIMX TaKWX HWHBAIAIAOB U (WIHM) JAeTeid-
vHBaMAOB. Ha rpaxnpan w3 umcina mHBanunoB Il rpymmbl pacmpocTpaHstoTcs
HOpMBI 9acTh 9 crateu 15 @enepanbHOro 3akoHa oT 24 Hos0ps 1995 roxa Ne 181-
@3 «O comumanpHOM 3amure UHBAIHAOB B Poccuiickoil Menepanun» B NOpPSIKE,
onpenensieMoM IlpaButensctBoM Poccuiickoit ®@epepanuu. Ha yka3saHHBIX
TPaHCIOPTHBIX CPEACTBaX JOJDKEH OBITh YCTAaHOBICH OIO3HABATEIbHBIH 3HAK
«HBasHY), WHOGOpMAIysa 00 ASTHUX TPAaHCIOPTHBIX CPEACTBAaX OJDKHA OBITH
BHeceHa B (eiepalibHBIA peecTp MHBAINAOB. MecTa Uil MapKOBKH, YKa3aHHBIE B
HacTtoseM ab3aue, He MOJKHBI 3aHUMAaTh WHBIE TPAHCIIOPTHHIE CPENCTBa, 3a
UCKIIFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX MPaBUIaMHU JOPOKHOIO JBAXKEHHUS.

IToMenieHns, B KOTOPBIX MPEAOCTABISETCS MyHULUIIAIbHASA yCIIyra, JTOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM MIpaBUiIaM U HOpMaTHUBaM, IPaBHIIaM
MoJKapHOM Oe30macHOCTH, Oe30macHOCTH Tpynaa. IlomemeHus o0OpyayroTCs
CHUCTeMaMH KOHIWIIMOHUPOBAHUS (OXJIKICHUS U HarpeBaHUs) U BEHTHJIMPOBAHUS
BO3JlyXa, CPElICTBaMH OIIOBEIICHHWS O BOSHUKHOBEHHWH YpPE3BBIYAWHOW CHUTyalUH.
Ha BupHOM MecTe pacmoJiararoTcs CXE€Mbl Pa3MEIIEHUs CPEICTB I0XaPOTYIICHUS
U myTedl sBakyauuu Joneii. [IpemycMarpuBaeTcsi 00OpyAOBaHHE JIOCTYITHOIO
MecTa O0IIeCTBEHHOTO MOIB30BaHUs (TyaseT).

ITomermenus M®I] g paGoThl ¢ 3asBUTEISIME 000PYAYIOTCS 3JIEKTPOHHOM
CHCTEMOH yTpaBleHHUsS OdYepenblo, KOoTopas IIpeiCcTaBiIseT co0oil KOMILIEKC
IIPOrpaMMHO-aNNapaTHBIX CPEACTB, MO3BOJLIIOIIMX OIITUMU3UPOBATH YIIPABICHHE
odepensIMU 3asBUTEIIEH.

2.14.2. TlpueM NOKyMEHTOB B YIOJHOMOYEHHOM OpraHe OCYILECTBIIIETCS B
CHEIUAIBFHO O0OpPYIOBAaHHBIX IIOMEILIEHUSX WIA OTBEIEHHBIX JUIS 3TOro
KaOuHeTax.

2.14.3. TlomemeHus, TmpegHa3HadUCHHBIE [ @pUeMa  3asBUTENEH,
obopynytorcsi MH(QOPMAIlMOHHBIMU ~ CTEHJAMH, COIEpXAallUMH  CBEICHH,
yKa3aHHBIE B ITyHKTe 1.3.4 HacTOAILIETO periaMeHTa. :

HNHubopmarmoHHble CTEHABI pa3MEIIAI0TCS Ha BUJHOM, JOCTYIIHOM MECTE.

OdopmieHre HWHPOPMAIMOHHBIX JIUCTOB OCYIIECTBISIETCS yTOOHBIM UL
yrenus mpudrom - Times New Roman, ¢opmar nucta A-4, TEKCT - CTPOYHBIE
OykBbl, pasmep wmpudTa Ne 16 - 0OBIYHBINA, HAUMEHOBaHUE - IPOIMCHEIE OYKBEI,
pasmep mpudTta Ne 16 - momyxupHbli, moas - 1 cM BKpyroByro. TekcTel
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MaTepHaIOB JOJDKHBI OBITh HaledaTaHbl 0e3 HCIpaBieHHH, Haubosee BaxXHas
uHpOpMaIUI  BBIIENAETCS TONYXXHpPHBIM ImpupToM. Ilpu  odopmieHnn
UHOPOPMAIIMOHHBIX MaTepHalioB B BUIe OOpa3LoOB 3asgBIEHHH Ha IOJy4YeHHE
MYHHITUTIAIBHOW ~ yCIyTd, OO0pa3loB 3asBICHUN, MepedyHed JOKyMEHTOB
TpeOoBaHHUs K pazMepy MpHQTa U GopMaTy JIUCTa MOTYT OBITh CHUXKEHBI.

2.14.4. TTomemienyst sl OpueMa 3asABUTENEH JOJDKHBI COOTBETCTBOBATH
KOMGOPTHBIM JUIS TPaXAaH YCIOBUSAM M ONTHMAIBHBIM YCIOBUSM pabOTEI
JOJDKHOCTHBIX JIWII YIIOJTHOMOYEHHOI'O OpraHa U IOJDKHBEI 00eceYnBaTh:

KOM(OpPTHOE  pacIoJOXXeHUe  3asBUTENs W JOJDKHOCTHOIO  JIMIA
YIOJITHOMOYEHHOT'O OpPraHa;

BO3MOXXHOCTb M yAOOCTBO OQOpMIIEHHS 3asBUTEEM IHCHMEHHOIO
obpareHus;

TeJe(POHHYIO CBSI3b;

BO3MOXHOCTH KOITUPOBaHUs JOKYMEHTOB;

JOCTYII K HOPMATHBHBIM IIPABOBBIM aKTaM, PEryJHPYIOIIUM IIPEIOCTABICHHE
MYHHLUIIAIBHON YCIyTH;

HaJIM4¥e MUCBMEHHBIX IPUHAIe)XHOCTe! 1 Oymaru gopmara A4.

2.14.5. Jlns oXXUMIaHUSA 3assBUTENIIMH IpHeMa, 3aTl0NHEHHS HeOOXO0AUMBIX JUI
MOJlyYeHUss  MYHHUUIANBHOH  yCIyI'M  JOKYMEHTOB  OTBOIATCA  MECTa,
00OpyIOBaHHBIE CTYJIBIMH, CTOJaMH (CTOHKaMM) Il BO3MOXKHOCTH O(QOPMIICHUS
JIOKYMEHTOB, O0eclednBaloTCs pydkamu, OJaHKaMHM AOKyMeHToB. KonudecTBo
MECT OXWIAHUS OmIpeleNsieTcs, WCXond u3 (aKTHYECKOW Harpy3kd H
BO3MOKHOCTH HX pa3MeIlleHHs B TOMEIICHUH.

2.14.6. Ilpuem 3asBHUTENEU NpU NPEJOCTABICHUM MYHULMIIAIBHON YCIIYyIH
OCYIIIECTBIISIETCS COMIACHO IpaduKy (pexkumMy) paboThl YIOTHOMOYEHHOI'O OpraHa:
eXeIHeBHO (C IOHEAENbHUKA MO IATHHILY), KpOME BBIXOJHBIX M IPa3IHUYHBIX
IHEH, B TedeHue pabodyero BpeMeHN.

2.14.7. Paboyee MecTO MOJDKHOCTHOTO JIMIIa YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOIO 3a IPEAOCTaBIIeHHE MYHHIUNAIBHOM YCIyTH, INOJDKHO OBITH
000pyTOBaHO MEPCOHANBHBIM KOMITBIOTEPOM C AOCTYIIOM K HH(OpPMalMOHHBIM
pecypcaM yIOJTHOMOYEHHOIO OpraHa.

Kabunetsl mprueMa modydarelieil MYyHHIUIIATBHBIX YCIYT JOJDKHBI OBITH
OCHAITIeHbl MH()OPMAIIHOHHBIMU TaOMYKaMHU (BBIBECKAMM) C yKa3aHHEM HOMepa
KaOuHera.

CnenuanucTsl, OCYIIECTBISIIOIIME IPUEM IOJydaTeledl MyHULUIAIBHBIX
yCIyr, OO0EeCNeunBaOTCS JUYHBIMH  HAarpyAHBIMH  HWICHTH(UKALMOHHBIMU
KapTo4kamHu (OelpkaMu) U (MITH) HACTOIBHBIMH TaOJIHYKaMU.

2.15. Tloka3zarenu JOCTYITHOCTH M KadyecTBa MyHULIUIIAIBHON YCIIYTH, B TOM
YHCIIe KOJIMYEeCTBO B3aUMO/IEHCTBHM 3asiBUTENS C JOJDKHOCTHBIMU JIMLIAMU IIPU
IIpeI0CTaBICHUN MyHUIIUIIATBHOM YCIYTY U UX POAODKUTEIBHOCTD,
BO3MOJXHOCTD MOJIy4eHUs] HHGOPMAIIUU O XO/e PEAOCTaBICHNs MyHULIUIAIBHOI
YCITyTH, B TOM YHUCIIE C UCTIOIH30BaHHEM HH(OPMAIIIOHHO - KOMMYHHUKAIIHOHHBIX
TEXHOJIOT'HH, BO3MOXXHOCTD JIHOO HEBO3MOXKXHOCTE TIOJy9YeHHSI MyHULIATIAIbHON
yciryra B MOIL] (B ToM 4uciie B IOJTHOM 00beMe), B TFOOOM To/Ipa3aelIeHu!
oprasa, MpeOCTABISIFOIIET0 MyHUITUTIAIBHYIO YCIYTY,
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IT0 BBIOOPY 3asABUTEINA (IKCTEPPUTOPHAIIbHBIN MPUHIIUIT) TOCPEICTBOM 3aIIpoca O
IIPEIOCTaBICHIH HECKOIBKHUX I'OCYIapCTBEHHBIX U (MJIM) MyHULIUIAIBHBIX YCIyT
B M®II, npenycMoTpeHHOro cratbeid 15.1 @enepansHoro 3akoHa oT 27 HIOIA
2010 roga Ne 210-®3 «O06 opranmu3aliiu MpeaoCTaBIeHUs TOCy IapCTBEHHBIX 1
MYHHUITATATEHEIX YCITYT

2.15.1. OcHoBHBIMU [IOKa3aTeasaMu NOCTYITHOCTH 51 KayecTBa
MYHUITUTIAIEHON YCIIYTH SIBIISFOTCA:

KOJIMYECTBO B3aUMOJEHUCTBUIN 3asBUTENA C AODKHOCTHBIMU JIMLAMM IIpU
MPEIOCTaBIEHUN MYHULUNAIBHON YCIYyTU U UX MPOJODKUTENIBHOCTE. B mporecce
MpeIOCTaBICHUS MYHHUIUNIAIBHOW YCIYTH 3asBUTENb BIIpaBe oOpamiaTtbcs B
YITOJTHOMOYEHHBIM OpraH 1o Mepe HeoOXOJWMOCTH, B TOM UYHCIE 3a MOIy4eHHEM
WH(GOpPMAILIUU O XOJIe MPEAOCTaBICH! MYHHULIUNIATBHON YCIyIH;

BO3MOXHOCTh  IONMy4deHUs HHGQOpMalMu O XOA€  IPeJOCTaBICHUS
MYHHIMIIATEHON YCIyTH, B TOM YHCIe C HCIOJIB30BaHHEM HH(OPMAIMOHHO-
KOMMYHHKAI[MOHHBIX TEXHOJIOTH;

BO3MOXXHOCTh TOJy4Y€HHsS MyHHLMIaIbHOU ycinyru B M®L] (B ToM uucie B
MoJIHOM 00BeMe) B JOOOM mMoJpa3fielleHud oOpraHa, MpeJOCTaBISIOIIErO
MYHULIUOAIBHYIO YCIYTY, 110 BEIOOpY 3asBUTENS (3KCTEPPUTOPHATIBHBINA TPUHIIUII)
MTOCPEJCTBOM 3arpoca O MPeAOCTaBIeHNH HECKOJIBKHUX T'OCYHAPCTBEHHBIX U (HJIH)
MyHHUUHNAIBHBIX yCiyr B MOIT;

YCTaHOBJICHHE JOJDKHOCTHBIX JIMIL[, OTBETCTBEHHBIX 3a IIPEIOCTaBICHUE
MYHHUIIMTIAIFHON YCIIyTH;

YCTaHOBJIEHHE U cOONIOJieHHE TpeOOBaHMII K MOMEIIEHHSM, B KOTOPBIX
MIPENOCTABIIIETCS MyHHUIUIIAbHAS YCIIyTa;

YCTQHOBJIGHHE U COONIONEHHE CpOKa IPEAOCTaBICHUS MYHHLIUIIAIBHOM
YCIIYTH, B TOM YHUCJE CpOKa OXKUAAHUS B OUepeIU IPU 0oaye YBEIOMIICHUS U IIPH
MOJTYy4YEeHUH pe3ysibTaTa IPEAOCTABICHUS MYyHUIMIIAIIGHON YCIIyTH;

KOJIMYECTBO YBEIOMIICHUM, MPUHATHIX C HCIOJIB30BaHUEM HMH(OPMAIOHHO-
TEeJIEKOMMYHHUKAIITMOHHON ceTh OOIIero mojib30BaHUs, B TOM YHCIIE MNOCPEACTBOM
Enunoro wim PernonansHoro nopraia.

ITonydyenue MyHUIUIIAJBHOM YCIYTM B HHBIX MOJpa3lelIieHUsX Oprasa,
IIPEAOCTABIAIONIET0 MyHULIMITAIBHYIO YCIYTY, HEBO3MOXKHO.

3asBUTEIb HKMEET IIPaBO MONYYUTh MYHULUNAIBHYIO YCIYry IIyTEM
HaIpaBJIeHHs 3arpoca O MPEeIOCTaBIEHNH HECKOIBKHX I'OCYAapCTBEHHBIX M (WJIN)
MyHULHUNANBHBIX ycaoyr B M®IL[ mnpenocrtaBieHus TIOCYAApCTBEHHBIX U
MYHULUITAIBHBIX YCIYT, IpeaycMOTpeHHoro crateedl 15.1 denepanpHoro 3akoHa
or 27 wrona 2010 roma Ne 210-®3 «O6 opraHm3amuy IpeaOCTaBICHUS
TOCYIapCTBEHHBIX ¥ MYHHUIMITAIBHBIX YCIYyT» (KOMIUIEKCHBIN 3aIIpOC).

2.16. Huple TpeOGOBaHUA, B TOM YHCJIE YIHTHIBAIOIIIE OCOOEHHOCTH
IIpeIOCTaBIIEHUS MyHULIMIIATbHOU yciryru B MOL u ocobenHOCTH
IPeNOCTaBIEeHUs MyHHUIMIIAIFHON YCIYTH B JIEKTPOHHOHR opme

2.16.1. Insa [IOJIy4YCHUS MYHULHAIAJIbHOU YCIyTH 3asBUTEIAIM
MPEIOCTABIISIeTCS. BO3MOXKHOCTh IIPEJICTaBUTh YyBEIOMJIEHHE O IUIaHUPYEMOM
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CTPOUTEIHCTBE:

- ¢ ucroas3oBanueM EnuHoro mim PernonanbHOro rnoprana;

- ¢ WHCIOJNB30BaHHEM TOCYJIapCTBEHHBIX HH(GOPMAIIMOHHBIX CHUCTEM
obecreueHus rpaJoCTPOUTENHON eI TETBHOCTH c GYHKIMSIMA
aBTOMAaTU3UPOBAHHOU HHGOPMAIMOHHO-aHATUTHYECKOU MOJJIEPIKKHU
OCYIIECTBIICHUS TIOJTHOMOYHH B 00JIACTH TPaJOCTPOUTENHHOM 1eITeIbHOCTH;

- gepe3 M®LI B yrioTHOMOYEHHEIN OpraH.

3asgBneHHs ®W  JOKYMEHTHI, He0OXOomWMble [UIsI  NPEJOCTaBICHUS
MYHHIUITATIEHON YCIIyTH, IpeJcTaBisieMble B (opMe 3JIEKTPOHHBIX JOKYMEHTOB,
IIOAIIMCBIBAIOTCA B COOTBETCTBMH C TpeboBanusmu crareit 21.1 u 21.2
®denepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-@3 «O6 opraHuzamuu
MIPEIOCTABICHUS FOCYJapCTBEHHBIX W MYHULUNANBHBIX YCIyr» U ®PenepaibHOro
3akoHa ot 6 amnpens 2011 roxa Ne 63-03 «O06 3:1eKTpOHHON OATIMCH».

B ciaydyae HampaBiieHUs 3asBJIEHHHA W JOKYMEHTOB B 3JIEKTPOHHOH (opme ¢
HCTIOJIb30BaHMEM ErHOro miv PernoHambHOro rnoprana 3asBiIeHUE U JOKYMEHTHI
IOJDKHBI OBITh TOANHMCAHBl YCWJICHHOH KBaTUGUIIMPOBAaHHOM 3IEKTPOHHOM
MIOITHCHIO.

3asBUTENb, SBIAIONIMICS (U3UYECKUM JIMIOM, BIIpaBe MCIIOIb30BaTh
MIPOCTYIO 3JIEKTPOHHYIO TOANUCH B CIIydasx, IPelyCMOTPEHHBIX IyHKTOM 2 (1)
IlpaBun ompezneneHUs BUAOB JJIEKTPOHHOM IOAIMCH, HUCIOIB30BAaHUE KOTOPBIX
MOIyCKaeTcs Imph  oOpallleHHH 3a IIQIYYeHHEM TIOCYJapCTBEHHBIX M
MYHHIUIIAJIBHBIX  YCIYT, YTBEPXKIOCHHBIX IocTaHoBieHWeM [IpaBurenbctsa
Poccumiickoit ®enepanuu ot 25 utonst 2012 roga Ne 634 «O Buaax 3Me€KTpOHHOU
MIOJIMHUCH, HCIIOIB30BaHUE KOTOPBIX MOITYCKAaeTCs MPH OOpaIlleHUH 3a IOTydIeHHEM
rOCYJapCTBEHHbBIX U MYHHUIIMIIAIBHBIX yCIyT».

3asgBieHue, mogaBaeMoe B (popMe 3JIeKTPOHHOr0 JOKYMEHTa, OANUCHIBAETCS
3asBUTEJIEM MPOCTOM SIEKTPOHHOM TOANMCHIO, a IIpujiaraeMple K HeMy
9JIEKTPOHHBIC JOKYMEHTHI JOJDKHBI OBITH TOIIHCAHBI JODKHOCTHBIMU JIUI[AMHU
opraHoB  (opraHuzamuii), BBIJABIIMMH 3TH  JOKYMEHTHI, YCHJICHHOU
KBaTU(OUIUPOBAHHON SJIEKTPOHHON IMOANMKMCHIO (€CiM  3aKOHOIATEIHCTBOM
Poccuiickoii ®enepauuu i MONIMUCAHUS TaKUX IOKYMEHTOB HE YCTaHOBIICH
WHOM BUJI 3JIEKTPOHHOM IMOIIUCH).

2.16.2. 3asBUTensIM 00€CIIeUNBAETCS BO3MOXKHOCTD IIOJIy4YeHUsI HH(OpMaIu
0 TpeJOoCTaBIsieMOM MYHHMIIUNIAIBHON ycimyre Ha EawnoM wnm PernonansHOM
mopTae.

Jlnst momydeHuss Aoctyna K BO3MOXKHOCTAM EnuHoro winm PermoHanbHOTO
moprajga HeobxomuMmo BEIOpaTh cyOBekT Poccuiickoit ®@epmepamum u mocie
OTKPBITHS CIIUCKAa TEPPUTOPHAIBHBIX (eAepalbHbIX OpPraHOB HCIOJHUTEIHHOU
BJIaCTH B 3ToM cyObekTe Poccuiickoit ®Denepaiiiy, OpraHoB HCIIOJHHUTEIHHOM
BIIacTH cyObekTa Poccuiickoit Denepalin U OPraHOB MECTHOT'O CaMOYITPaBIICHHS
BBIOpaTh aAAMUHUCTPAIMIO MyHUIIHITAIBHOTO 00pa3oBanus ropoa HoBopoccutick ¢
IEpeYHeM OKa3bIBaEMBIX MYHHIUIANBHEIX YCIYI M HHQOpMaIUeidl Io KaXIoi
yCIIyTe.

B kxaprouke KaxXmoil YCIyrd COINEP)KMTCH ONHMCAHWE YCIYTd, MOApoOHas
uHopManus O mTopsake U crnocobax oOpalneHus 3a YCIyroi, IepedyeHb
JIOKyMECHTOB, HEOOXOIMMBIX IJIS IMOJXY4YeHHs YCIyTH, HHQOpMamHs O CpoKax ee
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UCIIOJIHEHUS, a TaKkKe OJaHKU 3asBlIeHHd W (QOopM, KOTOpBIe HEOOXOIUMO
3aIlOJIHUTH U1 0OpallieHus 3a YCIyTroH.

ITomaya 3asBHTENEM 3alpoca M HHBIX JTOKyMEHTOB, HEOOXOIUMBIX JUIS
MPEAOCTaBIECHUS MyHUUUIIATBHON yCIIyT'H, IPAEM TaKMX 3allpOCOB U JOKYMEHTOB
OCYIIIECTBIISAIOTCS B CIEAYIOIIEM TTOPSIKE:

rojlava 3ampoca Ha IIpeIoCTaBlIeHue MyHUIUIIATBFHON YCIIyTH B 3IIEKTPOHHOM
BH/JIE 3asBUTEIIEM OCYIIECTBIACTCS Yepe3 TUUHBIA kabuHeT Ha EnrHOM moprare;

st oQOpMIIEHHS TOKYMEHTOB IIOCPEICTBOM CeTH HHTEpHET 3asgBHUTEIIO
HeoOXOJUMO TMPOUTH MpolLeypy aBTOpH3allud Ha EnwHoM miau PernoHaasHOM
opTaie;

IUIE  aBTOPH3AllMH 3asBUTCIIO HEOOXOIAMMO BBECTH CTPaxOBOM HOMEp
WHJUBUIYAJTBHOTO JHIIEBOTO CUeTa 3aCTPaxOBAaHHOIO JWLA, BbINAHHBIA DoHIOM
IIEHCUOHHOIO Y COLMalbHOro crpaxoBaHus Poccuiickoit ®egepauuu 0o
Kpacnomapckomy kparo (CHWJIC), 1 mapoib, IONIy4eHHBIH TTOCie perucTpaldy Ha
EnunoMm nnu PernoHansHOM mopraiie;

3asiBUTEJIb, BHIOpAaB MYHHIMIIAIBHYIO YCIYTy, TOTOBUT IIaKeT IOKYMEHTOB
(koMK B DJIGKTPOHHOM BHZAE), HEOOXOAMMBIX IS €€ TIPEIHOCTaBICHHS, H
HaIlpaBJIIeT MUX BMECTe C 3asfBJICHHEM dYepe3 JIMIHBIA KaOWHET 3asBHUTENS Ha
EnuHoM unu PernoHansHOM IOpTAe;

3agBlI€HHE BMECTE C DJICKTPOHHBIMM KONHMAMH JOKYMEHTOB IIONajaeT B
HHOOPMAITUOHHYIO CHCTEMY  VIOJHOMOYEHHOTO OpraHa, OKa3bIBarOIIEero
BBHIOpaHHYIO 3asBUTENIeM YCIYry, KoTopas oOeclieuuBaeT MpHUeM 3aIlpocoB,
oOpalleHu#, 3asBICHUNA U HHBIX JOKYMEHTOB (CBEIECHHMIi), TOCTYIHUBIINX 4Yepe3
Enunenii unu PernoHansHEIH TOpTal U (WIH) Yepe3 CUCTEMY MeKBeIOMCTBEHHOTO
BJIEKTPOHHOI'O B3aUMOJICHCTBHUS.

2.16.3. Ilna 3asButeneil obecrieunBaeTCs BO3MOXHOCTH OCYILIECTBISATH C
KCIonb30BaHueM EnuHoro wim PernoHabHOro moprajia IHONy4YeHHE CBEIECHUU O
XO0Jie BBITIIOJIHEHHS 3alpoca O MpeJ0CTaBIeHUA MYHULIMIIAIbHON YCITYTH.

CBeneHusl O XOlle W pe3yjbTaTe BBIIOJHEHHS 3alpoca O IMpeIoCTaBICHUH
MYHHUILIUNAIBHON yCIYTH B 3JIEKTPOHHOM BH/IE 3aBUTEIIO MIPEACTABIIIOTCA B BUJIE
YBEJIOMJICHHS B JIMYHOM KaOHHeTe 3asBUTeNls Ha EnuHoM uiau PermoHambHOM
nopTane.

Uudopmanus o0  XOoJle  TMPENOCTABICHWS  MYHUIUIIAIBHOH  YCIyTH
HaIIPaBIISIETCS 3aBUTENI0 YIIOTHOMOYEHHBIM OPTaHOM B CPOK, HE IPEBBIIIAIOIINN
1 pabodero mgHs mocie 3aBepIICHHs BBITOJHEHHS COOTBETCTBYIOLIEIO AEWCTBHUA,
Ha ajJpec dJJeKTPOHHOM IOYTHl WM C KCIOJBb30BaHWEM cpeAcTB EpuHoro wim
PernonansHOTrO0 nopraia mno BeIOOpY 3asBUTETIS.

Ilpr mnpenocTaBiIeHHH MYHHIIUIAIBHOW YCIYIH B JJIEKTPOHHOW (opme
3asBUTENIO HAIPABJISIETCS:

- yBeJOMJICHHE O MpHeMe U PEruCTpaIlii 3alpoca U UHBIX T0KYMEHTOB,
HEOOXOIUMBIX IS IPEIOCTABICHUS MYHHUIIUIIAILHON YCIIYTH;

- YBEIOMJICHHE o Hayale MIpOLIe AYPHI MpeIOCTaBICHUS
- MyHUIMTAJIBHOMN YCITyTH;

- yBeloMJieHHe 00 OKOHYaHWM TMpPeOCTaBIEHUS MYHULIMNAIBHON
YCIIyTd TN0O0 MOTHBHPOBAHHOM OTKa3e B IIPHEME 3aIpoca M HUHBIX JTOKyMEHTOB,
HEOOXOMUMBIX JJIS MPEIOCTABICHUS MYHUITUTIAILHON YCIIyTH;



17

~ yBeJJOMJIeHHe O  pe3yjibTaraX  pacCMOTpPEHHs  JIOKYMCHTOB,
HEOOXOUMBIX IS TPEIOCTaBICHHS] MyHULIUTIAIBHOR YCIIyTH;

- YBEIOMJICHHE O BO3MOJXKHOCTH IIOJIYYHUTh PE3yJIbTaT MPEIOCTABICHHUS
MYHHIIMITATBHON yciyrn Ju00 MOTHBHPOBAaHHBIM OTKa3 B IIPEelOCTaBJICHUU
MYHUIHIIAIFHOHN yCIIyTH;

- yBeJOMJICHE O MOTHUBUPOBAaHHOM OTKa3e B IPENOCTaBICHUU
MYHHIIMIIAJIEHOM yCITyTH;

- HampaBjieHHE pe3yJbTara MYHHIHWIIAIBHON YCIyTH HOCpPEICTBOM
Emunoro moprtama (http:/www.gosuslugi.ru) u PermoHaneHOro moprana
(www.pgu.krasnodar.ru).

2.16.4. Ilpu HanpaBlieHWH 3asBJICHHUS U JOKYMEHTOB (COAEpKaIlUXcs B HUX
CBelleHHH) B (popMe DIIEKTPOHHBIX NOKYMEHTOB B IIOPSJIKE, NMPELyCMOTPEHHOM
myakToM 2.19.1. Hacrosimiero perjiaMeHTa, obeclieduBaeTCs BO3MOXHOCTH
HaIlpaBJICHUS 3aBUTEIIO COOOIEHNUS B JIEKTPOHHOM BHJIE, TOATBEP)KJAIOIIET0 UX
IIPHEM U PETUCTPALIHIO.

2.16.5. MO®IL] npu obpameHun 3asBUTENs (MPEACTABUTENS 3asBUTEINA) 32
MpeIOCTaBIEHHEM  MYHUIIMOAIBHOM  YCIYrd  OCYUIECTBISIET  CO3JaHHE
AIIEKTPOHHBIX O00pa30B 3asBJIEHHUS U IJOKYMEHTOB, MPEACTaBIIEMbIX 3asBUTEIIEM
(mpencraBuTeNieM ~ 3asBUTENS) W HEOOXOOUMBIX  JUIsI  IPeNOCTaBICHUS
MYHUIUIIATBFHON YCIYTM B COOTBETCTBHM C HACTOSIIMM PeriaMeHToM, W HX
3aBepeHHE C IEeNIBI0 HAlPaBIeHHs B YIIOJTHOMOUYEHHBIA OpraH.

3. CocraB u IMoCJICA0BATCIIBHOCTE aAMUHHACTPATUBHBIX ITPOLEAYD

3.1. IlpemocraBieHwe MyHULMIIATBHOW yCIyrd BKIIOYaeT B  ceds
MTOCJIEAOBATENBHOCTD CIEAYIOIMNX aAMAHUCTPATUBHBIX IIPOLEAYP:

IIpUEM 3asBICHHUS M IpPWIaraeéMblx K HEMY JOKYMEHTOB, pPETHUCTPaLUIO
3asBJICHUS M BBIJA4Yy 3asBUTENI0 PpACHUCKH B IIOIY4YEeHUU 3asiBICHUS U
JIOKyMEHTOB;

nepefady mnakera JokyMeHTOB M3 MOI] B ymoixHOMOYEHHBIH opraH (mpu
mmojiave 3asBJICHHS O MPEAOCTaBICHUH MyHUIIUIIABHON yciyru yepe3 MOL);

MIPOBEICHAE PACCMOTPEHHUS 3asBIICHUS M JIOKYMEHTOB, (OpMHUpOBaHHE U
HaIpaBJIeHHE  3allpOCOB B  OpraHbl  (OpraHu3alliy), Yyd4acIBYIOIIHME B
MPEAOCTaBICHUN MyHUIIUIIAIBHON YCIyTH, IPUHATHE PELICHUS O IIPEAOCTABICHUN
(00 oTKaze B MPEeNOCTABICHWH) MYHHIIMIIANBHONK YCIYTH YHIOJIHOMOYEHHBIM
OpraHoM;

mepefady — yIOJTHOMOYEHHBIM  OPraHOM  pe3yiibrara  IIPeJOCTaBIEHUA
MyHUIIUIATBHON ycnyrn B MOLI (mpu mnopade 3asBieHHS O IIPEAOCTaBICHUU
MYHUITANIATBHOH yeryru yepe3 ML) s BeIgauy 3asiBUTENIO;

BbIIayy  (HampaBlIeHHWE)  3asBUTENIO  pe3yibTaTa  IIPeJOCTaBICHUS
MYHULIUIATBHON YCIyTH.

[lepedeHb agMHUHUCTPATUBHBIX MpoLenyp (IeicTBUi) NMpH NpeaoCcTaBlICHUU
MYHHIIUITATEHOH YCIYTH B 3JIEKTPOHHOU (hopme:

IpuUeM 3asBIE€HHUS M TMpUJIaraeMbiX K HEMY JIOKYMEHTOB IIOCPEACTBOM
Enunoro unu PernonansHoro noprana;

IPOBEJICHHE PACCMOTPEHMS 3asBJICHHUS M JOKyMEHTOB, (DOPMHpOBAHHE WU
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HalpaBlIEHHE 3allpOCOB B  OpraHel  (OpraHu3alyy), Y4YacTBYIOIIKE B
MIPEIOCTABIIEHUN MYHUIIMTIAIBHON yCITyTH, IPUHATHE PEIIEHU O NPENOCTaBICHUN
(o6 oTkaze B TPENOCTaBICHWM) MYHHIIMIIAIBHONW YCIYTHM YIOJIHOMOYECHHBIM
OpTaHOM;

HaIpaBlieHUE 3asIBUTEIIIO KOIIHH pe3yJbraTta MpeIOCTaBICHUS
MYHUIMIIAIEHOW yCITyTH TocpeAcTBoM EnuwHoro wnm PerunonansHOro moprana,
BbIJlaua OpUTHHAJIa pe3yjbTaTa IPEOCTaBICHHUS MYyHULUIIAJIBHOW YCIYTH HIIH
YBEJIOMJICHHSI O BO3BpaTe 0e3 pPacCMOTpPEHHs 3asBICHHS U COOTBETCTBYIOIIKX
JIOKYMEHTOB.

3.2. IlocnenoBaTeabHOCTH BEIIOJIHEHUS AIMHUHHUCTPATUBHBIX IIPOLICAYD

3.2.1. IlpueM 3asBiIeHNS W MpPUIATa€MBIX K HEMY JOKYMEHTOB, PETrUCTPaLVs
3asBJIGHUS W BbIJa4ya 3asBUTEII0 PACIIUCKA B IIONYyYCHUU 3asBICHUI U
TOKYMEHTOB.

OcHoBaHnumeM [ Hayajna aJAMUHUCTPATUBHOM MpPOLELYPHI  SBISETCA
oOpalrieHrde 3asBUTEN B YIIOJIHOMOYEHHEIH opraH (B TOM HHCIE IOCPEICTBOM
IIOYTOBOTO OTHpaBieHus), depe3 ML B yoIHOMOUEHHBIH OpraH, MOCPEICTBOM

HCITOJIB30BAHUA I/IH(i)OpMaI_[I/IOHHO-TeJIeKOMM}’HI/IKaI_II/IOHHBIX TCXHOHOFHﬁ,
BKJIrO4asa HUCIIOJIb30BaHHUC EI{I/IHOI‘O nnu PernonaapHOr0 noprajia, ¢ 3aidBJICHUEM U
JOKYMCHTaMU, npe€ayCMOTpCHHBIMHU HaCTOAINIKUM AJMHUHUCTPATUBHBIM
PETIIAMCHTOM.

3.2.1.1. Ilopsaok npuema JoKyMmeHTOB B MOLI:

OpHd TpUeMe 3asBJeHHsS W IMPUIaraeMbIX K HEMy IOKYMEHTOB pPaOOTHHK
MOII:

YCTaHABJIMBAET JIMYHOCTh 3asiBUTENSA, B TOM YHCIE IPOBEpseT INOKYMEHT,
YAOCTOBEPAIOIIUN JIMYHOCTh, NPOBEPSAET IOJHOMOYHUS 3asBUTENs, B TOM YHUCIE
ITOJTHOMOYHSI IIPEICTaBUTENS AeHCTBOBATh OT €ro UMEHH;

IpOBEpsAET HaJIWdhe BCeX HEOOXOAMMBIX JIOKYMEHTOB, HCXOAA U3
COOTBETCTBYIOILIETO IIEPEeYHS IJOKYMEHTOB, HEOOXOAMMBIX ISl MpPEeAOCTaBICHUS
MYHHULIMIAIBHOHN YCIIYTH;

IPOBEPSAET COOTBETCTBHE IPEACTABIECHHBIX JOKYMEHTOB YCTaHOBJIICHHBIM
TpeOOBaHUAM, YIOCTOBEPAACH, UTO:

JIOKyMEHTBI, B YCTAaHOBIIEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoir @enepannu
Cllydasx, HOTapHaIbHO YIOCTOBEPEHBI, CKPEIUIEHBl IedaTsMHu (TpH HaIAYUH
Ie4yaT), HUMEIOT HaIeXallde TIOANHCH CTOPOH WJIH  OIpPEleIeHHBIX
3aKoHOHaTeNhCTBOM Poccuiickoi Penepanii JOHKHOCTHBIX JIUIL;

TEKCTHI IOKYMEHTOB HaIllCaHbl pa30opUrBO;

(baMuIMKA, IMEHa U OTYeCTBA (HM3UUECKUX JIML, aJpeca UX MECT JXUTEIbCTBA
HaIKCaHbl OJHOCTEIO;

B JIOKYMEHTaxX HeT IMOAYMCTOK, IPHUIIACOK, 3a4YEPKHYTBIX CJIOB M MHBIX HE
OTOBOPEHHBIX B HUX WCIIPaBICHUN;

JIOKYMEHTBHI HE HCTIOTHEHBI KapaHallioM;

JIOKyMEHTBI HE WMEIOT CEpPhe3HBIX IMOBPEXACHUM, HalN4Khe KOTOPBIX HE
MTO3BOJISIET OJIHO3HAYHO UCTOJIKOBATh UX COACPXKAHUE,

CPOK JeHCTBUS TOKYMEHTOB HE HCTEK;
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JIOKYMEHTHI cojiepXkaT HH(POpMAaIuio, HEOOXOIUMYIO A7 IPelOoCTaBICHUS
MYHULUTAIBHON YCIYyTH, YKa3aHHOU B 3asIBJICHUU;

JIOKYMEHTHI IIPE/ICTABICHBI B TIOJTHOM 00beMe;

B clly4ae IpeJICTaBICHUS JOKYMEHTOB, IIPEeIyCMOTPEHHBIX ITyHKTamMu 1 - 7, 9,
10, 14, 17 u 18 gactu 6 crareu 7 @enepanpHoro 3akoHa ot 27 uroyst 2010 roga
Ne 210-®3 «O6 opraHuzanvyd TPENOCTaBICHUS T'OCYJapCTBEHHBIX U
MYHUIUIIATBHBIX YCIyT», OCYIIECTBIseT HX OecCIUIaTHOe KCEepOKOIIMPOBAHUE,
CIMYAeT INPEJCTABIEHHBIE 3asSBUTENIEM OK3EMIUIAPHl OPUTHHAIOB M  KOIHMM
(kcepokormuii) TOKyMEHTOB (B TOM 4YHCIIe HOTapUaIbHO YAOCTOBEPEHHBIE) APYT C
npyroM. Eciu npencraBneHHble KONUU (KCEPOKONHM) AOKYMEHTOB HOTapHaJIbHO
HE 3aBEpEHBl, CIMYHUB KOIHUH JOKYMEHTOB C HMX IOMJIMHHBIMH JK3EMILIIpaMH,
3aBepseT CBOEH MOJMKCHIO ¢ yKa3aHHeM (GaMUINK ¥ WHUIHAIOB W CTABUT ILTaMIT
«Komnus BepHa» Ha KaXJI0M cTpaHUIe.

Ilpm npuemMe 3ampocoB O MNPENOCTABICHUH MYHUIUMIAIBHOM YCIyrd Ju0O
KOMIUIEKCHBIX 3a1pocoB coTpyIHUK M®IL] ycTaHaBIMBAET JUIHOCTH 3asBUTEIIS HA
OCHOBaHMH Iacnopra rpaxaaHuHa Poccuiickoil Menepanvuy U UHBIX TOKYMEHTOB,
YAOCTOBEPSIOIIMX JINYHOCTh 3asBHUTEIIS, B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu b0 ycTaHaBIMBAET JIMYHOCTD 3asIBUTENSA, IIPOBOAUT €r0
UICHTU(DUKAIIUIO, ayTeHTU(PHUKAIUIO C HCIOJIB30BaHHEM WH()OPMAIIMOHHBIX
cucreM, ykazaHHBIX B yacTax 10 u 11 crateu 7 @enepanbHOro 3akoHa oT 27 U0
2010 roma Ne 210-®3 «OO6 opraHuzaiii MpeOCTABICHHUS TOCYIapCTBEHHBIX H
MYHHUIUNIAIBHBIX YCIyT».

IIpu oTCYTCTBHMU OCHOBaHUH JUIsl OTKa3a B IIpUeMe TOKyMEHTOB 0(OpMIIsET C
UCIIOJIb30BAHUEM CHCTEMBI DJEKTPOHHOM oOdYepeau pacnucKy O IIpueMe
JOKYMEHTOB, a TP HaJWYWU TaKUX OCHOBAaHHH - pacmucKy o0 OTKa3e B IpHeMe
JIOKyMEHTOB.

3asBUTEINb, NPEACTABUBIIUN JOKYMEHTHI Ui NOJNYYEHHS MYyHHUIIUIAIBHON
yCIIyTH, B 00s13aTeNnbHOM Topsiake nHbopmupyercs padotarnkom MOII;

0 CpOKe IPEeJO0CTaBICHUS MyHULIUTIAIGHON YCITyTH;

0 BO3MOJKHOCTH OTKa3a B MPEIOCTABICHUU MyHUIIUNIAJIbHON yCIIyTH.

3.2.1.2. Ilopsnok mpueMa aAokyMeHTOB B MOI] (1o skcTeppHUTOpHATBEHOMY

IPUHIINITY ).

IIpn mpenoctaBleHUM MYHHUIMIAIBHOW YCIYyTH MO 3KCTEPPUTOPHAIEHOMY
npuHiury MOILL;:

IpUHUMAeT OT 3asBUTeNs (TpeICTaBUTelNs) 3asBlICHHE M IIpuiiaraeMble
JOKYMEHTHI, ‘

OCYIIECTBIISIET KOITUPOBaHUE (ckaHHpOBaHWE) JIOKyMEHTOB,

NpelyCMOTpeHHbIX myHkTamu 1 - 7, 9, 10, 14, 17 u 18 gactu 6 crareu 7
®enepansHoro 3akoHa oT 27 wmronsd 2010 roma Ne 210-®3 «O6 opranuzarum
IIPEIOCTABIICHNS TOCYIAapCTBEHHBIX W MYHHIMIIAIBHBIX YyCiIyr» (manee -
JOKYMEHTBl ~ JIMYHOTO  XpaHeHWs) W  TPeJCTaBICHHBIX  3asBUTENIEM
(npencraBuTeneM), B ciiydae, €ClU 3asgBUTENh (IIPEIACTABUTENb) CAMOCTOSTEIHHO
He TPEeICTaBIJI KOIWH JOKYMEHTOB JUYHOTO XpaHEeHHs, a B COOTBETCTBHH C
HaCTOSIIIMM  aJMHUHUCTPAaTUBHBIM pErJIaMeHTOM I €€ IIPeIOoCTaBIeHHUS
HeoOXxoauMa KOIHsA MOKyMeHTa JMYHOTO XpaHEeHHUA (3a HCKIIOYEHUEM Ciydas,
KOrjJla B COOTBETCTBHU C HOPMAaTHBHBIM IIPaBOBBIM aKTOM JUISI IIPEeIOCTaBIEHUS
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MYHUIUNAIBHOW ~ yCIIYTH HE00X0TUMO IpeIbsSBICHUE HOTapHAIIbHO
YAOCTOBEPEHHOU KOMMUH JOKYMEHTa JINYHOTO XpaHEHNUs);

dbopMUpyeT 3IEKTPOHHBIE JOKYMEHTHI M (WIIH) BJIEKTpOHHBIE 00pa3bl
3asBJICHUS, JIOKYMEHTOB, IPUHATHIX OT 3asBHUTENS (IIPEICTABUTENS), KOIMiA
JIOKyMEHTOB JIMYHOTO XpaHEHHUs, IPHHATHIX OT 3asBUTEN (IpeNCTaBUTENs),
obecrieanBas UX 3aBepeHHE 3NIEKTPOHHOM MOJITKMCHI0 B YCTAHOBICHHOM ITOPSIKE;

C HUCIIOJIB30BaHUEM MH(GOPMAIHOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
HaIlpaBJisieT DJIEKTPOHHBIE JOKYMEHTHI U (HJIK) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBE€pPEHHbIE YIIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM M®L], B ynmoiIHOMOYEHHBIH
OpraH.

3.2.1.3. Ilopspok neiictBuss MOIL[ npu mpeaocTaBleHUN MYHHUIUIIAIBHOU
YCIIYTH ITOCPEACTBOM KOMIUIEKCHOTO 3aIpoca.

MOIL] npu oxHOKpaTHOM OOpalleHHHd 3asBHTENS C  3alpocoM O
IIPeIOCTaBICHUHN HECKOIBKUX IOCYyJapCTBEHHBIX U (WJIM) MyHUIUIIAIBHBIX YCIIyT
OpraHu3yeT IpPEeNOoCTaBICHUE 3asBUTENI0 MYyHUIUNAIBLHOM YCIYyTH IMOCPEICTBOM
KOMIUJIEKCHOT'O 3aIpoca.

B oatom cinysae MOIL] mns  obecriedeHus IOJNy4eHHS 3asBUTEIEM
MYHULIMITAIBHOM YCIyTH, YKa3aHHOM B KOMIUIEKCHOM 3aIlpoce, NEHCTBYEeT B
HHTEpecax 3asBUTels 6e3 JOBEpEeHHOCTH U HallpaBsieT B YIIOJHOMOYCHHBIA OpraH
3asiBlIeHHE, OANUCAaHHOE YIIOJTHOMOYEHHBIM paboTHHkoM M®I] u ckperieHHOe
nedateio M®PII, a Takxke cBemeHHsA, HAOKYMeHTHI M (Win) wWHOpMaIHIO,
HeOoOXOIUMBIE [UIS TPEAOCTaBICHUS YKa3aHHOH B KOMIUIEKCHOM 3arpoce
MYHULMIIQJIBHON yCIyIH, C OpWIOXKeHHeM 3aBepeHHoM MOL] konuu
KOMIUIEKCHOro 3ampoca. llpu sTomM He TpeOyroTcs COCTaBlieHHE H IIOJIHCAHUE
TaKuX 3asBICHUN 3as BUTEIEM. |

KoMImekcHbIN 3ampoc JOJDKEH COAepXkaTh yKa3aHHe Ha MYHHUIMIATbHYIO
yCIIyTy, 3a IpeNoCTaBlIeHHEeM KOTOpOil oOpaTuiics 3asBUTENb, a TAaKXKe COIIacue
3asBUTENS Ha ocymiecTBieHrne M®L] ot ero uMeHn JeHCTBUA, HEOOXOAUMBIX IS
ee IpeI0CTaBIICHHUS.

Ilpy npueme KOMITIEKCHOTO 3ampoca y 3asBurelis padoTHukun MOIL]
o0s3aHBl  TIpOMH(OPMUPOBAaTH ero o000 BceX TOCYAAPCTBEHHBIX U (WJIH)
MYHHIMIIATBHBIX yCIyTrax, YCIyrax, KOTOpbIe SBJSFOTCS HEOOXOAUMBIMA U
o0s3aTeNBHBIMUA 7Sl MPEJOCTABICHUS MYHHULIMNAIBHONH YCIYTH, IOJy4YeHue
KOTOPBIX HEOOXOAWUMO Ui IIONy4eHHS MYHULUIAIBHOW YCIYT'H, YKa3aHHOU B
KOMILIEKCHOM 3aIpoce.

[TpumepHas ¢popMa KOMIUIEKCHOT'O 3ampoca, a TakKe MOpSAIOK XpaHEeHHS
M®I] KOMIIIEKCHOIO 3ampoca YCTaHOBJIEHBI INpHUKa3oM MUHHCTEpCTBA
sKoHoMHUYeckoro passutus Poccuiickoit ®enepamum ot 21 mapra 2018 roma
Ne 137 «O06 yTBepXkaeHUH MpUMEpPHOI (OpMBI 3ampoca O MPeJOCTaBICHUH
HECKOJIGKUX  TOCYAapCTBEHHBIX ®  (WJIM)  MYHUUUIANBHBIX  YCIOYyr B
MHOTOQYHKITMOHAIBHBIX  [EHTpax MpeJoCTaBIeHUs TIOCYJAapCTBEHHBIX W
MYHHUILUIIAIBHBIX YCIYT U MOPSAJIKA XPaHEHUS COOTBETCTBYIOIIUX 3aIIPOCOBY.

B cimydae ecnu [ HONyYeHHS MYHHMIMIAIBHON YCIYTH, yKa3aHHOH B
KOMIUJIEKCHOM 3arpoce, TpeOYIOTCs CBEJeHHs, JOKyMEHTHI U (Win) uHbopMarus,
KOTOpbIe MOTYT OBITh MoirydeHbsl M®L] Tonpko o pe3ynabTaTaM HpeJOCTaBICHHUS
WHBIX YKa3aHHBIX B KOMIUIGKCHOM 3alpoce TOCYJapCTBEHHBIX H  (WIN)
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MYHULMNIAJIBHBIX ~ YCIYT, HamnpaBiieHHE 3asBICHHMA U  JOKYMEHTOB B
COOTBETCTBYIOIIME OpraHbl, MPEJOCTABISIIONIME TOCyAAPCTBEHHBIE YCIYIH,
OpraHbl, MpeIOCTaBISIIONINEe MyHUIIUIIAIbHbIE YCIyrHy, ocymecTsisercs MOIL] we
mo3mHee 1 pabodero mHS, ciexyromero 3a JgHeM nomydeHus MOL[ Taxux
CBeJIeHH, NTOKYMEHTOB M (Wiax) mHPopManuu. B yka3zaHHOM ciyyae Te4YeHUE
IIPEIyCMOTPEHHBIX  3aKOHOJarenbcTBOM  Poccuiickoit ®@enepanul  CPOKOB
MIPEIOCTABICHHS TOCYAAPCTBEHHBIX U (WJIM) MYHULUIIAIBHBIX YCIIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3arpoce, HauyMHAeTCsl He paHee [AHsS IOJIydYeHMs 3asBICHUN U
HEOOXOUMBIX CBEJICHUH, JOKYMEHTOB W (WIH) MH()OPMALUK COOTBETCTBYIOIIUM
OpraHoM, IIPEeIOCTABJISIOIIAM rocyapcTBeHHBIE YCIIyTH, OpraHoM,
MPEIOCTaBIISIOIUM MYHULIUITAJIBHBIE YCITYTH.

[Tonyuerne M®I] oTkaza B NpemoCTaBICHUHM T'OCYJAapPCTBEHHBIX U (WIIH)
MYHHLMIAIBHBIX YCIYI, BKIIOYCHHBIX B KOMILUIEKCHBIM 3alpoc, HE SBISAETCA
OCHOBaHUEM JUIS TPeKpalleHus IOMyYeHUS HHBIX TOCYIapCTBEHHBIX U (WIIN)
MYHUIIAITAIEHBIX YCIIYT, YKa3aHHBEIX B KOMILJIEKCHOM 3allpoce, 3a HCKIIOYEHUEM
ClIly4aeB, €CIH yciyra, B MPENOCTaBICHHN KOTOPOW OTKa3aHO, HeoOxomuma aiis
IIPEIOCTaBICHUsT WHBIX TOCYJAapCTBEHHBIX M (WIM) MYyHUIUNAIBHBIX YCIYT,
BKJIFOYEHHBIX B KOMILJIEKCHBIH 3a11poc.

MOI] o6s3aH BBIOATh 3aABUTETIO0 BCE JOKYMEHTHI, IIONyYE€HHBIE II0
pe3yapTaTaM MpeINoCTaBIeHHs] BCEX TOCYHapCTBEHHBIX U (MIM) MYHUITUNAIBHBIX
YCIIYT, yKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 3a HCKIIOYEHUEM JOKYMEHTOB,
nonydeHHbIX M®I] B paMkax KOMIUIEKCHOTO 3aIpoca, B IEJSIX IIPeIoCTaBICHUS
3asBUTENIO UHBIX, YKAa3aHHBIX B KOMILJIEKCHOM 3aIlpoce TOCyAapCTBEHHBIX U (WJIN)
MYHHUIMIIANBHBIX  yoryr. MOL[ o6s3aH  mpouH(OpMUpOBaTh 3asBUTENS O
FOTOBHOCTM IIOJIHOTO KOMIUIEKTa JIOKYMEHTOB, SBISIOIIUXCS PE3yJIbTaTOM
IIPEIOCTABIEHHUs BCEX TIOCYJapCTBEHHBIX W (WIM) MYHULUIAIBHBIX YCIYT,
yYKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, a Takke 00eCleYnTh BO3MOXKHOCTh BBIIAUH
YKa3aHHOI'O KOMIUIEKTa JOKYMEHTOB 3asBHUTENI0 He IMo3AHee pabodero mHs,
cienyromero 3a gHeM noctymienus B MOL] cooTBeTCTBYIOMMIX JOKYMEHTOB.

3asBuTenp uMeeT IpaBo oOpatutbest B MO®PL] B memsx mnomydeHus
HHGOPMAIlMA O XOJe MNPEHOCTaBICHHS MYyHHUIMNAIBHOM YCIYrH, yKa3aHHOH B
KOMILJIEKCHOM  3alpoce, WM O TOTOBHOCTH JOKYMEHTOB, SBISIOIMIAXCS
pe3ysNbTaTOM  TMPEAOCTABICHUS  MYHUIHMNAIBHOM  yCIyrW, YKa3aHHOH B
KOMIUJIEKCHOM 3arpoce. YKazaHHas uH(opmaius npegocrasisercs MOLL:

B XOJI¢ IUYHOIO ITpHUEMA 3asIBUTEIIS;

10 Tee(oHy;

10 JIEKTPOHHOM IOYTe.

B cimywgae ofOpamenus 3asButenss B MOLL ¢ 3ampocoM o0 xozxe
MIPEOCTaBICHUs] MYHULIMITAIIGHOW YCIIYTH, YKa3aHHOW B KOMIUIEKCHOM 3aIlpoce,
WIX O TOTOBHOCTH JOKYMEHTOB, SBISIOIIMUXCS Pe3yJIbTATOM IIPEAOCTaBICHNUS
MYHULIANIAJIBHON YCIYrH, yKa3aHHOH B KOMIUIEKCHOM 3alpoce, IMOCPEACTBOM
9eKTpoHHOH mouThl, M®I] 00si3aH HampaBUTH OTBET 3aSABUTENIO HE IO3JHEE
pabouero JHs, Cleayromero 3a faeM noiaydenus M®L] ykazanHoro 3ampoca.

B cnydae moctymnenns B M®L][ 1oKyMEHTOB, SBISIIOLIUXCS Pe3yJIBTaTOM
MIPeAOCTaBlIeHHsT MyHUUHIIAIbHOH  ycimyru, MO®I[ o6s3an  obecrneunTsb
BO3MOJKHOCTB BBEIIa4M TAaKUX JTOKYMEHTOB 3asBUTEIIO He IO3[Hee pabodero IHH,
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CJIEIYIOIIETO 3a JTHEM TIOCTYIUICHHUS] COOTBETCTBYIOIIUX NOKYMEHTOB B MOILI,

3.2.1.4. Tlopsimox ocymecTBiIeHUsT UHGOPMHUPOBAaHUS U KOHCYJIbTUPOBAHUS
3asgButeneil pabotaukamMu M®L] no BompocaM npenocTaBiIeHUs MyHULMIAIBHON
ycayru B MOLI

B MO®I] ocymecTBisiercss HWHGOPMUPOBaHHME 3asBUTENCH O IOpsIKe
MpeOCTaBICHU MyHUIIMNIATBHON yeiayru B M®LL, xone BBITOJIIHEHHS 3ampoca o
MPEAOCTABICHUA MYHHUIIMIIAIBHON YCIyI'H, IO HMHBIM BOIIPOCaM, CBS3aHHBIM C
MIPEIOCTABICHHEM MYHHUIIMIAIBHONH YCIYTHM, a TakXe KOHCYJIbTHUPOBaHHE
3asBUTENIEH O MTOPSIKE MPEAOCTaBICHNUSI MyHAIIMIAIBHOHN yciryru B MOLI,

CrieraiicT,  OCYUIECTBISIONMINA  KOHCYNbTHpPOBaHHE  (TIOCPEICTBOM
TenedoHa WM JIMYHO) IO BOMPOCaM IPEJOCTaBICHHUS MYHULMIIAIbHOU YCIIYyTH,
JOJKEH KOPPEKTHO ¥ BHUMATEIIbHO OTHOCUTHCS K 3asBUTEIISIM.

IIpy KOHCYITHTHPOBAHWUU IO Tele(dOHY CIEUUATUCT AODKEH Ha3BaTb CBOKO
(dbaMuIHo, UMs, OTYECTBO (NPH HAIUYMH), NOJDKHOCTh, a 3aT€M B BEXIHBOU
dbopmMe UeTKO H  TOAPOOHO  MPOWHGOPMHUPOBATH  OOpaTHBIIErocss IO
HMHTEPECYIOIINM ero BoIpocam.

Eciu crnenuanucT He MOXXET OTBETHTH Ha BOIPOC CaMOCTOSATENHFHO JHOO
MTOAITOTOBKA OTBETAa TPeOYyeT MPOAOJKUTEIHFHOTO BPEMEHH, OH MOXKET IIPEIJIOKHTD
oOpaTuBIIEMYCs 0OpPaTUTHCA MUCHBMEHHO JIMOO Ha3HAYUTH ApPYyroe ymoOHOe s
3aWHTEPEeCOBAHHOTO JIUIA BpeMS JIJIS IOy9eHUs HHQOPMAIHH.

PexomeHnyemoe Bpems mis TeneoHHOTO pasroBopa He Oosee 10 MHUHYT,
JUYHOT'O YCTHOTO HH(OpMUpOBaHUs He 6oree 20 MUHYT.

HuauBuayalbHOe MUCEMEHHOE HHPOPMHpPOBaHHUE (IO AJIEKTPOHHOM MouTe)
OCYUIECTBJISETCA IIyTeM HallpaBl€HWs JJIEKTPOHHOIO IIMCbMa Ha  aJpec
AJEKTPOHHOW TIOYTHI 3asBUTENS M JIOJDKHO COJEp)KaTh YETKUHA OTBET Ha
IIOCTaBJICHHbIE BOIIPOCHI.

WHouBuayaibHOE  NHCHbMEHHOEe  HMH(OpPMHUpOBaHHE (mo  moure)
OCYIIIECTBISAETCS ITyTeM HalpaBJIeHWs MUCbMa Ha MOYTOBBIA aJpec 3asBUTEIA U
JOJDKHO COJIEPXKATh YETKUH OTBET Ha IIOCTABJICHHBIE BOIIPOCHI.

3.2.1.5. B cmywae oOpameHuss 3asgBUTeNs M IMPefOCTaBICHUS
MYHHITUIIAIBHON yciyry dyepe3 EnNuHbIN win PernoHaNbHbIN MTOpTal 3asBICHUE U
CKaHWpPOBaHHbIE  KOMHH  JOKYMEHTOB,  IPELyCMOTPEHHBIE  HACTOALIUM
aIMUHUCTPATUBHBIM PETJIAaMEHTOM, HAIIPABISAIOTCS B YIIOITHOMOYEHHBIN OpraH.

OOpamieHue 32 NOMYyYEHHWEM  MYHULHNAIBHOM  YCIYTH  MOXET
OCYIIECTBIATHCS C HCIOJIB30BAHHEM O3JIEKTPOHHBIX JOKYMEHTOB, IOIIIHCAaHHBIX
3JIEKTPOHHOU MOAIHUCEIO.

B cimydae mocTymieHus 3asiBICHHS M JIOKYMEHTOB, MPEIyCMOTPEHHBIX
HACTOSINUM aJMUHHCTPATHBHBIM PpEriIaMeHTOM, B OJIEKTpOHHOH ¢opme ¢
HCIIoh30BaHneM Eaunoro wnm PermonanpHOro moprajga, IOAIHCAHHBIX
YCHJICHHON KBaTM(DUIIMPOBAHHON 3IIEKTPOHHOM IOJANHUCHIO, TOJDKHOCTHOE JIHIO
YIOJHOMOYEHHOTO  OpraHa  IpoBepseT  JCHCTBUTENBHOCTH  YCHJIEHHOM
KBATUGUIIMIPOBAHHOW 3JIEKTPOHHON MOIIMCH C HCIOJIB30BAHUEM CPEICTB
WHGOPMALIMOHHOH CHCTEMBl TOJIOBHOTO YAOCTOBEPSAIOLIErO IIEHTpa, KOoTopas
BXOAMT B COCTaB HMHQPACTPYKTYphl, obecmeunBaome HHOOPMaIMOHHO-
TEXHOJIOTHYECKOe B3aNMO/IeiCTBUE JENCTBYIOIIUX u CO3/1aBacMBbIX
UH()OPMAIITMOHHBIX CHCTEM, UCIIOJIb3YEMBIX JUISA IIPENOCTaBIEHUS YCIIYT.



23

Eciu B pe3ynprare MpoBepKH KBaIU(HUIMPOBAHHON 3IIEKTPOHHOM IOAIKCH
OyIeT BBISIBIEGHO HECOONIOeHHEe YCTAHOBJICHHBIX YCIOBUH IIpU3HAHMA €€
NEeACTBUTENLHOCTH, MTOJDKHOCTHOE JIUII0 YIOJHOMOYEHHOTO OpraHa B Te4eHHue 3
IHEM CcO IHS 3aBepIIeHHs MPOBEICHHS TaKoW MPOBEPKH NMPHHUMAET pelleHue oo
OTKasze B IpHEME K PAaCCMOTPEHHIO 3asiBJIeHUS 3a IMOIyYeHHUEM MYHHUIUIAIbHOU
YCIAYTH U HalpaBiseT 3asBUTEIIO YBEIOMIICHHE 00 3TOM B dJIEKTPOHHOU ¢opme ¢
yKazaHueM IyHKTOB ctatbu 11 ®denepansHoro 3akona ot 6 ampenst 2011 roma
Ne 63-®3 «OO6 3IeKTPOHHOU TOJMUCH», KOTOPhIE MOCITYXXWIA OCHOBAaHUEM IS
OPUHATHS YKa3aHHOIO  pelleHus. Takoe yBeIOMIEHHE IOANMCHIBAECTCA
KBATUGUIIIPOBAHHONK  DJIEKTPOHHOM  MOANMCHIO  JODKHOCTHOTO  JIMIA
YIIOJIHOMOYEHHOTO OpraHa W HalpaBisfeTCs Ha aapec JJIEKTPOHHONW IIOYTHI
3asBUTEIS JINOO B €ro JIMYHBIHM KabuHeT Ha ExnHoMm i PermonansHOM mopTaie.
[Tocrme moOMy4YeHHs YBEIOMJICHHS 3asBUTENb BIIpaBe OOpPaTUTHCS IIOBTOPHO C
3asABJICHUEM O MPEIOCTABICHUM MYHULMNAIBbHON YCIyrH, YCTPAaHUB HapyIICHUs,
KOTOpBIe IMOCIYXHIJIA OCHOBaHHMEM [Jisi OTKa3a B IpPUEME K PacCMOTPEHHUIO
[IEpBUYHOTO 3asBIICHUS.

Ha EguwnoM wid PernoHanbHOM TMopTaje pasMelaioTcs 00pasIisl
3aITOJTHEHHS JJIEKTPOHHOIT POpMBEI 3ampoca.

®opMaTHO-TOrUYeCKas IPOBEPKa c(hOpMHPOBaHHOTO 3ampoca
OCYILECTBISETCS aBTOMATHYECKH IIOCII€ 3alOHEHUS 3asBUTEIEM KaXKIOTro U3
mojieli  9JeKTpOHHOM ¢opmbl  3ampoca. [Ipu  BBIIBICHHH  HEKOPPEKTHO
3aII0JIHEHHOTO TOJS JJEKTPOHHOM (DOpPMEI 3ampoca 3asiBUTENb YBEIOMIIIETCS O
XapakTepe BBISABICHHON OMIMOKA U TIOpSIKE €€ YCTpaHeHHsS IIOCPEICTBOM
HHGOPMAIIMOHHOTO COOOINEHUS HETOCPEACTBEHHO B JJIEKTPOHHOH (opme
3ampoca.

ITpu hopMHupOBaHUY 3a1Ipoca 3asiBUTEIIO 00ecIieurBaeTCs:

BO3MOXXHOCTHh KOIIMPOBAaHUS U COXPAHEHHs 3alpoca W HHBIX JOKYMEHTOB,
TIPeyCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATHBHEIM PEriIaMeHTOM, HEOOXO0AUMBIX
IUTS TIPEJIOCTABIICHUSI MyHHUIIUNIAIEHON YCITyTH;

BO3MOXXHOCTD 3aITOJTHEHHUSI HECKOJIBKUMHU 3asIBUTEISIMH OJHOM AJIEKTPOHHOMN
dbopMEI 3ampoca mpu obpallleHuy 3a yClIyraMHy, IpeoaraloliiMy HallpaBicHUe
COBMECTHOTO 3allp0Ca HECKOJIBKUMU 3asIBUTEIISIMU;

BO3MOXXHOCTP IedaTH Ha OyMaKHOM HOCHTENE KOMUHU 3JIEKTPOHHOU (OopMBI
3ampoca;

COXpaHeHHe paHee BBEJCHHBIX B DIIEKTPOHHYIO (OpMy 3ampoca 3Ha4€HUH B
mo00H MOMEHT IO JKEJIAaHUIO TOJB30BaTeNs, B TOM 4MCIIe IPA BO3HUKHOBEHUU
ommOOK BBOJAa W BO3Bpare JUisi TOBTOPHOI'O BBOJA 3HAYEHUU B JIEKTPOHHYIO
dbopmy 3anpoca;

3allOJIHEHHE TIOJIeH SJeKTPOHHOH (OpMBI 3ampoca OO Hadala BBOAA
CBEJICHUM 3asBUTEIIEM C HCIOJIB30BAHWEM CBEACHUM, pa3MEIUEHHBIX B
benepanbpHOil rocymapcTBeHHOW HHpOpManuoHHON cucteme «EmmHas cucrema
HIACHTHQHUKAIIMKY ¥ ayTeHTHQUKAIUU B HWHOpacTpyKType, obecredrBaromei
HHGOPMAIIMOHHO-TEXHOJIOTHYECKOe B3auMOIeHCTBUEe MH(GOPMAIMOHHBIX CHUCTEM,
WCIIONB3YyEeMBIX IJIsl IPEeJOCTaBICHUS TOCyApCTBEHHBIX U MyHHUIUIIATIBHEIX YCIYT
B DOJEKTpPOHHON dopme» (mamee - eguHas cuUcTeMa MWJISHTHUQUKALUU U
ayTeHTH(UKALWN), ¥ CBEJIeHUH, onyOnuKoBaHHBIX Ha EquHoM mnu PernonansHOM
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mopTajie, B YacTH, Kacalollelcs CBEJIECHHM, OTCYTCTBYIOIIMX B C,I[I/IHOI/I cucTeME
UICHTU(QUKALMA U ayTeHTU(QUKAINY,;

'BO3MOYKHOCTHL BEPHYTBCS Ha JIOOOH M3 JTaIoB 3ATIOJIHEHHs 3NIeKTPOHHOM
dbopMEI 3ampoca 6e3 oTepy paHee BBEIECHHOH HHPOPMALY;

BO3MOXKHOCTB JIOCTyIIa 3asBUTelsl Ha EAuHEIN WK PervoHanbHbIA ITOpTall K
paHee ITOJAHHBIM UM 3alpocaM B TedeHWe He MeHee | roja, a TakKe YacTHIHO
c(hOpMHPOBAaHHBIM 3alPOCcaM B TEUEHUE HE MEHEE 3 MECSLeB. .

ChopMupoBaHHBI W IOANKMCAHHBIA 3aMpoCc X HHBIE JTOKYMEHTE,
IIpe/lyCMOTPEHHbIe HACTOSIIMM aIMAHHUCTPATHBHBIM PErTIAMEHTOM, HEOOXO0IMMBIe
I TPeNOCTaBlIeHHs  MyHUIMNAIBHOM — YCIyrW, — HampaBldlOTCA B
YIIOJTHOMOY€EHHBIH OpraH nocpeacTBoM Enunoro uimv PerroHaabHOro mopraia.

VIOIHOMOYCHHEIH OpraH obecredrBaeT nprueM JOKyMEHTOB, HeOOX0UMBIX
JUIS TIPeOCTAaBIEHNs MYHHIMIAIBHON YCIyrH, M DerucTpanuio 3ampoca 0Oe3
HeoOXOJUMOCTH TTOBTOPHOTO INPENCTaBICHUS 3aABUTENIEM TaKUX NOKYMEHTOB Ha
OyMa>kHOM HOCHTEJE.

Cpok perucrpaiyy 3amnpoca - 1 pabounit 1eHs.

I[NpenocraBieHre MyHAIUIATEHOM yCIIyI'H HAYMHACTCS C MOMEHTa IPHEMa U
peTHCTpalli¥  YIONHOMOYEGHHBIM  OPraHOM  OJEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOIUMBIX IUIS IIPEIOCTABICHNUS MyHALIUIIAILHOM YCITyTH.

ITpu oTmpaBKe 3apoca MOCpeaCcTBOM EUHOro nik PernoHansHOro noprana
ABTOMATUYECKHU OCYIIIECTBIISAETCS (GopMaTHO-JIOTHYECKAs pOBEpKa
c)OPMHPOBAHHOTO 3aMpoca IOCHe 3alONHEHHs 3asBUTENEM KaXIOoro' M3 IONeH
3JIeKTpOHHOU (HopMBI 3ampoca. IIpu BEIBIEHHH HEKOPPEKTHO 3aMIOJHEHHOTO 1015
3JIeKTPOHHOM (DOPMEI 3aTIPOCa 3asABHUTENb YBEJOMIIAETCS O XapaKTepe BBIABICHHOK
OIMMOKH U TIOPSIKE ee YCTPaHEHHs [OCPEACTBOM MH(OPMAIMOHHOTO COODIICHNMs
HeIOCPEICTBEHHO B 3IEKTPOHHOM (opme 3ampoca.

[Ipy yCHEIIHO} OTIpaBKe 3alpocy NMPHCBAWBAETCS yHUKAIBHBIM HOMEP, IO
KOTOpOMy B JIMYHOM KaOHHeTe 3agBUTENA IocpefcTBoM ExwHOre WM
PernoHaIbHOrO MOpTaia 3asBUTENI0 OyIeT NpecTaBicHA MHDOPMALIUST O XOJIE
BBITIOJIHEHHS YKa3aHHOIO 3aIIpoca.

[Tociie NMpUHATHS 3ampoca YIOIHOMOYEHHBIM OpPTraHOM 3alpocCy . B JIMTHOM
xabuHeTe 3asBUTENs INOCpeacTBOM ExuwHOro umu PerdoHambHOro Iopraia
TIPHACBAUBAETCs CTAaTyC «PerncTpanys 3asBUTEIs U IPAEM JTOKYMEHTOBY.

ITpy TOJNyYeHWH 3ampoca B DJIEKTPOHHOW (opMe NOKHOCTHBIM JIMLIOM,
YIIOMHOMOYEHHBIM Ha MPEOCTaBlIeHHEe MYHHIUIAIBHOR YyCIYTH, NPOBEPSCTCH
HaJliyde OCHOBAaHMM JUId OTKasa B IpUEeMe 3ampoca, IPeAyCMOTPEHHBIX
HACTOSAIIUM aIMUHHACTPATUBHBIM PErIAMEHTOM. :

IIpy Hamumuuu XOTA OBl OJNHOTO W3 OCHOBAHHH I[OJI)KHOCTHOC JIHLIO,
OTBETCTBEHHOE 33 IIPEJOCTABICHAE MYHMIUNAIBHON YCIYrH, B CpOK, HE
TPEBBIIAIONIAN CPOK TIPEIOCTABIEHUsS MYHULMITAIEHOH yCIyTH, odopmirszer
IMCEMO 00 OTKase B IpreMe AOKYMEHTOB ISl NPEeJOCTaBICHHS MyHI/IIII/IHaJIBHOH
yCIIyTH.

3.2.1.6. ITopsiiox mpreMa JOKyMEHTOB B yIIOJIHOMO‘—IeHHOM opraHe

Ipy mpueMe 3asBIeHHS M NPUIaraeMbIX K HEMY IOKYMEHTOB paboTHUK
YIIOTHOMOYEHHOTO OpraHa:

YCTAHABIMBAET JIHYHOCTD 3aABUTENS, B TOM YHCIE MPOBEPSICT AOKYMEHT,
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YIAOCTOBEPSIOMIAN JIMYHOCTh, MPOBEPSET IOJTHOMOYHMS 3asBUTENS, B TOM YHUCIE
IIOJTHOMOYHS TIPeCTaBUTENS AeCTBOBATh OT €r0 UMEHH;

IpoBepsieT HaJM4ue BCeX HEOOXONUMBIX JOKYMEHTOB, HCXOJd W3
COOTBETCTBYIOIIETr0 MEpPEedHs MOKYMEHTOB, HEOOXOIUMBIX MJIS IPeIOCTaBICHUA
MYHHUIUIIAJIBHOU yCIIyTH;

MPOBEPSIET COOTBETCTBHE IIPEACTABICHHBIX JIOKYMEHTOB YCTaHOBIICHHBIM
TpeOOBaHMUAM, YIOCTOBEPSISICH, UTO:

JOKYMEHTHI B YCTAaHOBIIEHHBIX 3aKOHOJATEIBCTBOM ClIy4asX HOTapHUaIbHO
YIAOCTOBEPEHBI, CKpeIUICHBl medarsMd (Npd HaTW4YAA Ie4aTd), WMEIOT
HaJJIeXKalyue TOANMKUCH CTOPOH WM OIpPENENeHHBIX 3aKOHOAATEIbCTBOM
Poccutickoit @enepanuu JOIKHOCTHBIX JIULI,

TEKCTHI JOKYMEHTOB HaITMCAHbI pa30opyrBo;

dbaMuIIHU, IMEHA U 0TYeCTBa PU3NIECKUX JIUL], aJipeca UX MECT KUTEIIbCTBA
HaIlMCaHbl OJHOCTHIO;

B JIOKYMEHTax HeT MOJYHUCTOK, IPUIINCOK, 3a4EPKHYTBIX CIIOB U WHBIX HE
OTOBOPEHHBIX B HUX HCIIPABICHUN;

JIOKYMEHTHI He UCIIOJTHEHBI KapaHaIloM;

JIOKYMEHTbl HE€ HMEIOT CEPbE3HBIX IOBPEKICHUN, HalWyue KOTOPEBIX HE
IIO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COAEPKaHUE;

CPOK JEHUCTBUA JOKYMEHTOB HE UCTEK;

JIOKYMEHTBI CojiepaT WH(POPMAIHI0, HEOOXOAUMYIO IS MPEeAOCTaBICHUS
MYHULIMIAJIBHON yCIIyTH, YKa3aHHOU B 3asBJICHUM;

JIOKYMEHTEHI TIPEICTaBIICHBI B IIOJTHOM O0BEME.

3asiBUTEND, MPEACTABUBIINNA JTOKYMEHTHI IS IOIYy4EHUs MYyHHULUIIAIBHON
yciayrd, B 00s13aTeTEHOM nopsiazke  WHQOpMHpyeTcs ~— pabOTHUKOM
YIIOJTHOMOYEHHOI'O OpraHa:

O CpOKe MPEAOCTABICHUS MyHULIUIIAIIBHON YCIYTH;

0 BO3MOXXHOCTH OTKAa3a B MPEAOCTaBICHUN MyHULIUIIAIILHON YCIIYTH.

PaGoTHHMKOM YIIOJIHOMOYEHHOTO OpraHa perucTpupyercss 3asBIICHHE,
3aABUTENIO BBIJAETCA pACHUCKa B IOJNYYCHUU 3aiBICHHUSA H JOKYMEHTOB C
yKa3aHHWeM MX HaWMEHOBaHUSA, KOJIWYECTBa, IOPANKOBOIO HOMEpa, JaThl
HOJIyYeHHsT JOKYMEHTOB, NEpPEeYHs IOKYMEHTOB, KOTOphle OyAyT IOJy4eHBI IO
MeKBeTOMCTBEHHBIM 3ampocam, ©.1.0., nomwkHoCcTH U noanuck pabotHuka. [1pu
HAJIMYMM OCHOBaHMI Ui OTKa3a B TIpHeMe JIOKYMEHTOB paGOTHUKOM
YIIOJTHOMOYEHHOr0 opraHa odopMiseTcs pacnucka o0 OTKase B IIpHeMe
IOKYMEHTOB.

Cpok perucTpaldy 3asBJIC€HUS U BbIIAYH 3asBUTEIO PACIUCKH B IIOIyICHHH
JIOKYMEHTOB COCTaBIsieT He Oomee 20 MUHYT.

3asgBieHre W IIpUJIaraeMble JOKYMEHTHI MOI'YyT OBITh HalpaBleHBl B
YIIOJTHOMOYEHHBIN OpraH MocpeCTBOM IMOYTOBOIO OTIPABJIECHUS C YBEIOMIIEHHEM
O BpYYCHUH.

Pe3ynbTaTroM aaMUHHUCTPAaTHBHOA IpPOLEAYPHl SABIACTCA IMPHHATHE OT
3asABHUTENI 3aBJICHUS U MPUJIaraéMbIX K HEMY JTOKYMEHTOB.

CpoK BHIIONHCHHS aJMUHUCTPATUBHOM IpoLENypel coCTaBigeT 1
KaJICHIapHBIH IeHb. '

3.2.2. Ilepenaua makera JOKyMeHTOB n3 MO®I] B ynOJIHOMOYEHHBIA OpraH
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(ipu Hozaue 3asABIIEHHUS O MIPeOCTaBICHIH MyHHUIHIIANBHOR ycmyru depe3 MOL).
3.2.2.1. OcHoBaHMeM IS Hadajla afMUHUCTPATUBHOM IIPOLENYPHI SIBIAECTCS
TIpHeM 3asBJIEHHUs U [IpularaeMoro nakera f1oKkymeHTos B MOII.

3.2.2.2. M®I] HanpaBiseT 3JeKTPOHHBIE TOKYMEHTHI U (WJIH) DIIEKTPOHHbIE
o0pa3sl JTOKYMEHTOB, 3aBEpPEHHbIE B YCTaHOBICHHOM IOPAIKE 3JIEKTPOHHOM
IOAMNKCEHIO0 YIIOJTHOMOYEHHOr0 ITOJDKHOCTHOro juna MOILI, B ynoiIHOMOYEHHBIA
OpraH, €ciM HHOe He IMpeIyCMOTpeHO (elepalbHbIM 3aKOHOAATENBCTBOM H
3aKOHOAATEIHECTBOM Kpacunonmapckoro Kpas, pernaMeHTUPYIOITIMHU
Mpe0CTaBIeHNe MYHULUIIAIBbHOMN YCIYTH.

[Ipy OTCYTCTBUM TEXHHYECKOM BO3MOXXHOCTH MOILI, B TOM umcie Ipu
OTCYTCTBHH BO3MOXXHOCTH BBINOJIHUTE TpeOoBaHMs K (popMaTy daiina JoOKyMeHTa
B DJIEKTPOHHOM BHJE, 3asBIICHWS W WHBIE JOKyMEHTHI, HEOOXOAUMBIE IS
IPEeNOCTaBIICHHS JaHHOW MYHHIMIIAIIEHOM ycimyrd, Hamnpasisftorcs MOIL[ B
YIOJHOMOYEHHBIH OpraH Ha OyMa)kHBIX HOCUTEISIX.

YIOMTHOMOYEHHBI OpraH HpH MPeJOCTaBICHHUH MyHUIUNAIBHON YCIyTH
o0ecIeunBaeT MPUEM 3JIEKTPOHHBIX JOKYMEHTOB WM (WJIH) DIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB, HEOOXOIMUMBIX JJIS NMPEAOCTaBICHUS MYHUIIUIAIBHON YCIYrd, H UX
peructpanuio 6e3 HeoOXOJUMOCTH MOBTOPHOTO MPEIACTABICHUS 3asABUTEIIEM HIIHU
MOI] Takux HTOKyMEHTOB Ha OyMaXHOM HOCHTENE, €CId MHOE HE YCTaHOBIICHO
beneparsHBIM 3aKOHOAATEIBCTBOM UM 3aKOHOJATeNnbcTBOM KpacHomapckoro kpas,
perjiaMeHTHPYIOIUMH IIpeIOCTaBIeHNe MyHUIUIIAIBHON YCIYTH.

3.2.2.3. Ilpu mepemade DOKYMEHTOB Ha OyMaXKHBIX HOCHTEIIX IepeAada
OOKYMeHTOB u3 MOIL[ B yIOJIHOMOYEHHBIM OpraH OCYLIECTBISETCS HE II03HEe
CIeAYIOIIEero [IHsA TIIocie TIpUHSATUSA 3asBJIEHHS K [aKeTa JOKYMEHTOB Ha
OCHOBaHUHU peEecTpPa, KOTOPBIA COCTABIAETCS B JABYX JK3EMIUIIpax M COIAEPXKHUT
IaTy U BpeMs Iepeadi.

I'padbux npuema-niepenaun nokyMeHTOB u3 MOI] B ynonHOMOYeHHBIN
Oprani M U3 YNOJIHOMOYEHHOro oprana B MOIL[ cormacoBbiBaeTCi C
pykoBogutensiMu MOLI.

ITpr mepemade makera JOKYMEHTOB paOOTHHK YIIOTHOMOYEHHOIO OpraHa,
MPUHUMAIOIINI HMX, IpPOBEpsIeT B MPUCYTCTBUU Kypbepa COOTBETCTBUE H
KOJIMYECTBO IOKYMEHTOB C JaHHBIMU, YKa3aHHBIMH B peecTpe, IPOCTaBIAET AaTy,
BpeMsl IOTy4IEeHHUS JOKYMEHTOB M MOANHKCE. [IepBblil 5K3eMILIp peecTpa OCTacTCs
y pabOTHHUKA YIIOJTHOMOUYEHHOTO OpraHa, BTOPOM - IOJUIEKUT BO3BpaTy Kypbepy.
Nudopmanust o mosydeHI# JOKyMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.2.2.4. Pe3ynpraroM agMHUHHCTPATUBHOM MPOLEAYpPHl SABIAETCSA Mepernadya
TIaKeTa JOKYMEHTOB 13 M®ILI B yIIOTHOMOYEHHEI Opran.

3.2.2.5. Cpok BBHINOTHEHHS AAMHUHUCTPAaTUBHOM IIPOLENYPHI COCTABIACT
| xasleHgapHBINA 1eHb.

3.2.3. IlpoBegeHue pacCMOTpPEHHsI  3asBJIIEHUS U  JOKYMEHTOB,
dbopMUpOBaHKe U HallpaBJIEHHE 3alIPOCOB B OPTaHbl (OpraHU3allii), y4acTBYOIINE
B [PENOCTaBICHUU MYHHUIIUNAIBHOM  yCIyTW, IpUHATHE pEHIeHHs O
npenocTaBieHnr (00 OTKa3e B MPEAOCTaBICHHM) MYHHUIIMIAIBHON YCIyIH
YHOJTHOMOYEHHBIM OPTaHOM.

3.2.3.1. OcHoBanueM IJisi Ha4ajla aAMUHUCTPATUBHON IIPOLIETYPHI SIBIISIETCS
MIOCTYIUIEHHE B YIOJHOMOYEHHBEIH OpraH 3asBlieHHUs U INpUilaraeMblx K HeMmy
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JIOKyMEHTOB.

3.2.3.2. PaboTHHK yHOJIHOMOYEHHOrO oOpraHa B TedeHHe 1 nHA mocie
IIOCTYIUIEHHUS JIOKYMEHTOB B YIIOJTHOMOYEHHBIH OpraH OCYIIECTBISET IIPOBEPKY
TTOJIHOTHI U IOCTOBEPHOCTH JIOKYMEHTOB.

3.2.3.3. Ilpu HEOOXOAMMOCTH HaIIpaBIECHUS MEXBEIOMCTBEHHBIX 3aIIpOCOB
(B cilyd4ae HENpeACTaBICHUS [OKyMEHTOB, IPEXyCMOTPEHHBIX IIyHKTOM 2.7.1.
HACTOSIIEr0 perjamMeHTa) pabOTHUK YIOJIHOMOYEHHOIO OpraHa HalpasisgeT B
HopsiiKe MEXBEIOMCTBEHHOTO “H()OPMAIITMOHHOTO B3aMMOJIEHCTBUS
MEXXBEIOMCTBEHHBI 3ampoc B OpraHbl H YYpEeXKIEHHUs, Y4YacTBYIOIIHE B
MIpeIOCTaBICHUH MYHUITUIIAIBHON YCIYTH.

MexXBeJOMCTBEHHBIE ~ 3alPOCBl  O(QOPMIIIOTCS B COOTBETCTBUU €
TpeOOBaHUIMH, YCTaHOBICHHBIMU PenepanbHbIM 3akoHOM oT 27 nroid 2010 roxa
Ne 210-®3 «OO6 opraHuzalid MOPEJOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUITUATIATIBHBIX YCIIYT».

[Ipy HAIMYUH TEXHHUYECKOH BO3MOXHOCTH O00MeH wHHQopMaluei
OCYIIECTBIIAECTCA IO JJCKTPOHHBIM KaHaJlaM CBI3H C  HCIOJIB30BaHUEM
COBMECTHMEIX  CpPEACTB  KpunTorpadudeckoil  3ammrTbl HHGOpMAlUd U
TIPUMEHEHNEM 3JIEKTPOHHON MOAMNCH COTPYAHHKOB, B TOM YHCIIE IIOCPEICTBOM
SJIEKTPOHHBIX =~ CEPBUCOB, BHECEHHBIX B  €OWHBIA  PEECTp  CUCTEMBI
ME>KBEIOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOJEHCTBUS.

B ciydyae ecnu TexHHWUYecKas BO3MOXXHOCTH HaIPaBJIEHHS 3alpOCOB H
MoJlydeHuss HH(GOpMalil C HCIOJIb30BAHUEM CHCTEMBl MEXBEIOMCTBEHHOIO
SJIEKTPOHHOTO  B3aUMOJIEUCTBHUS OTCYTCTBYET, 3allpOChl HAIPaBISAIOTCA B
IUCEMEHHOU (popme.

3.2.3.4. TIpoBoAUT NPOBEpPKY HAIWYUA JOKYMCHTOB, HEOOXOIMMBIX [IJIs
TNPUHATHS PpEIIeHHs O pa3MeIIeHWH YBEIOMJIEHHS O IUIaHHPYeMOM CHOCe,
YBEJIOMJICHUSI O 3aBEpPIEHUU CHOCA M JOKYMEHTOB B MH(GOPMAIIOHHOW CHCTEME
obecrieueHuns IpaJoCTPOUTENHFHON IeSITEbHOCTA U YBEJOMIIEHAE U YBEIOMIISIET O
TaKOM pa3MeIleHuH OpraH PErHOHAIBHOIO0 TOCYIapCTBEHHOI'O CTPOUTEIBHOIO
Haja3opa

3.2.3.5. Tlpy HaMWYMU OCHOBaHWM, MPEAYCMOTPEHHBIX 2.12 HacTofAIIero
aJIMUHUCTPATUBHOIO PErIaMeHTa, JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOIO OpraHa
TOTOBHT ITHCBMEHHOE pellleHne 00 OTKa3e B MPeAOCTaBICHUH MYHUIUNAIBHOU
YCIYTH, KOTOPOE ITOMIUCHIBACTCS PYKOBOIHUTENEM YIIOIHOMOYEHHOIO OpraHa.
OmuH SK3eMIUBIp TMOMJIEKHUT BBHIJAUM 3asABUTENIO, BTOPOH JK3eMIULp - A
XpaHEHHUs B apXUBE YIIOJIHOMOYEHHOTO OpraHa.

3.23.6. Ilpy OTCYyTCTBHMM OCHOBaHMWA Ui OTKa3a B IPeJOCTAaBICHUU
MYHHIMITIATEHON yCIyTH, MPEeXyCMOTPEHHBIX HACTOAMMM aJAMHHHCTPATUBHBIM
periaMeHTOM, JOKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa IIOArOTaBIMBACT
pellleHre O pa3MelleHNH YBEJOMJIEHUS O IUIAHUPYEeMOM CHOCE U JOKYMEHTOB B
WHGOPMALIMOHHON CHCTeMe OO0eCIedeHHs I'PaJOCTPOUTEIBbHON IeATEIbHOCTH U
yBeIOMJICHHE O TaKOM pa3MEIIeHHH OpraH pPETrHOHAIBHOIO TOCYAapCTBEHHOIO
CTPOHUTENFHOTO HaI30pa, pelleHHe O pa3MEIlCHUU YBEIOMIICHHUSA O 3aBEPIICHUU
CHoca M  JIOKYMEHTOB B  HHQOpPMAIMOHHON  cucreMe  obecredeHus
IPaJOCTPOUTENBHOM JIESTEIbHOCTH U YBEIOMJICHHE O TaKOM DPa3sMEIEHHH OpraH
PETHOHAJIBHOTO  TOCYapCTBEHHOTO  CTPOHMTEIBHOIO  HAJA30pa,  KOTODEIE
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MIOJIIMCHIBAIOTCS PYKOBOJUTENEM YIIOJIHOMOYCHHOIO OpraHa u nepenaeTcs st
BbIauM 3asBUTeN0 B MOILI,

Vka3aHHble B HACTOSIIEM ITyHKTE IOKYMEHTHI M3TOTaBIMBAIOTCA B JABYX
SK3EeMIUIAPAX, OWH M3 KOTOPBIX XPaHUTCS B apXuBe YHNOIHOMOYCHHOTO OpraHa,
OJIMH - TTO/JICXKUT BBIJaye 3asABUTEIIO. o .

3.2.3.7.B cnyuae ofpalneHns 3asBUTENs 32 HOJTy4eHHEM MYHHUIUIATBHOMN
yenyru depe3 Emunbrid mnu PernoHansHBIE 1OpTal IPOBEICHHE paccMOTpEeHHUs
3asBICHUS M JOKYMEHTOB, ()OPMUPOBAHKE W HAIPaBJICHHE 3aIlPOCOB B OpraHbI
(opraHM3alMy), YyYacTBYIOIIME B HPEIOCTABIECHHM MYHHIHIANBHON YCIyTH,
IpUHATHE pelleHus o mpepocraBienun (o6 oOTkase B [IPEIOCTABIICHIH)
MYHHIUNATBHON YCIYTH WM IPHHSITHE PelleHHs O BO3BpaTe 0e3 pacCMOTPEHHMs
3aSBJIGHAS M COOTBETCTBYIOIIMX JOKYMEHTOB YIIOJTHOMOYEHHBIM OPraHOM
OCYIIECTBISIOTCA B TOM e IOpsiKe, 9TO W INpu OOpalleHHH 3asBUTENT 33
HoJNy4eHneM MYHHLUIAIBHOM YCIyr'd HETIOCPeICTBEHHO B | YIOJHOMOYEHHBIH
opran mwiu yepe3 MOLI. ‘

3.2.3.8. Pe3ynbTaToM BBINONHEHUS aJMUHUCTPATHBHON MPOLEYPhl ABJIAETCS
TOAMMCAHHOE YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM PEILICHHE O PasMEIICHIH
YBEJOMIIEHHS O TUIAHUPYEMOM CHOCE ¥ JOKYMEHTOB B HH(OPMAI[MOHHOK CHCTEME
obeclieyeHMs] TPaJOCTPOUTENBHON IEATENBPHOCTH, PEIICHHE O pa3MelIeHU
YBEXOMIIEHHS O 3aBEPILEHHH CHOCA W TOKYMEHTOB B MHQOPMALMOHHOHN CHCTEME
obecriedeHns] TPaJOCTPOUTENBHOM AEITEINPHOCTH MO0 OTKa3 B MPEROCTaBICHHUH
MYHULIUTIAJIBHON YCIIyTH : S

3.2.3.9. CpOK BHITIONHEHMsS AIMWHICTPATUBHON IPOLENYPHI COCTaBiseT 7
pabouux IHEH.

3.2.4. Ilepemaya yNONHOMOYEHHBIM OPraHOM pe3yJbTaTa NPEeNOCTaBICHUS
MyHHIMIaIeHOH yeryrn B MOL] (upu mopade 3asBIEHHA O NPENOCTABICHUU
MyHHIMIAIBEHOM yeryrn depe3 MOLI) mist Beia4uy 3asBUTEIO.

3.2.4.1. OcHOBaHHEM JUIs Hadaja aJMUHUCTPATHUBHOW IIPOIEAYPBl SBIAETCA
HaJIMYhe B YIIOJHOMOUSHHOM OpraHe pPeIIeHHe O Pa3sMCIICHHH YBEIOMICHUS O
IMAHUPYEMOM CHOCE U JOKyMEHTOB B MH(OPMAIMOHHOM CHCTEMe obecriedeHus
IPamOCTPOUTENIBHON JIEATENBHOCTH, PEIIeHHe O DPasMEIIECHAU YBEIOMICHUS O
3aBepIICHHY CHOCAa M JOKYMEHTOB B HMH(pOPMALIMOHHOU CHUCTEME obecrieseHys
rpalOCTPOUTENBHON  NEATENBHOCTH  JIMOO  OTKa3 B NIPEAOCTAaBICHHUH
MYHHULIATIAJIBHOHA YCIIyTH. v

3.2.4.2.Tlepenada IOKYMEHTOB K3 YIOIHOMOYeHHOro opraia B MOI]
OCYIIECTBIISIETCS. TIOCNE PETMCTPAllMU PEIICHYsT O Pa3sMEINCHUH YBEAOMICHAS O
IUIAHUPYEMOM CHOCE W JIOKyMEHTOB B HH(OPMAIMOHHOW CHCTEME obecrieueHus
IpaOCTPOUTEIEHON JeATeNbHOCTH, PEIleHHe O Pa3sMEIICHHM yBENOMIICHUS O
3aBepIeHAH CHOCA U JOKYMEHTOB B HHQOPMAIMOHHOW CHCTEME ofecrieueH s
IPaflOCTPOMTENBHON  JesTeNpHOCTH — JubO  OoTKa3 B IIPENOCTAaBICHUH
MYHHIMIIAIBHON YCIIyTH, KOTOPhIE COCTABJIAIOTCS B 2 9K3EMILIAPax U COIepKaT
JaTy U BpeMs Iepeadu. . S

3.2.4.3. IIpu mepenade makeTa NOKyMeHTOB paboTHHK ML, npuHIMAarOLIIH]
WX, TpOBepseT B IPHCYTCTBMM pabOTHHMKAa  YHOJHOMOYEHHOIO — Opraxa
COOTBETCTBHE U KOJIMYECTBO JOKYMEHTOB C JAHHBIMH, YKa3aHHBIMU B PEECTpe,
TIPOCTABIIAET JIaTy, BpeMs IOy YeH s JOKyMEHTOB ¥ [OAMHCH. 11epBhIi SK3eMIUIIP
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peectpa octaercs y pabotHrka M®LI, BTopoii - MOANIEKUT BO3BpaTy pabOOTHUKY
yIOJTHOMOYEeHHOTO opraHa. MHopmarus o moiry4eHud JOKyMEHTOB 3aHOCUTCS B
AJIEKTPOHHYIO 0a3y.

3.2.4.4. Pe3ynbTaToM aIMUHUACTPATUBHOM IIPOLIEAYPHI SABIACTCS HMOCTYIIIEHUE
B M®I] pesynbraTa npenocTaBieHs MyHHIHUIATHHON yCIIyTH, 0O(OpMIICHHOTO B
YCTaHOBJICHHOM IIOPSIKE.

3.2.4.5.Cpok BBIIIOJIHEHHUS] AJMHHUCTPATUBHONW IIPOLIEAYypPBl COCTaBISET
2 KaJeHIapHbIX JHS.

3.2.5. Bwimaua (HampaBiieHHE) 3asSBUTENIO pe3ylibTara IPeJOCTaBICHHS
MYHULIUIIAIBHOMN YCIIYyTH.

3.2.5.1. OcHoBaHMeM ISl Hayaja aJMUHUCTPATUBHON IIPOLEAYPHI SIBIAETCS
HaJIMYKMe pe3ysibTaTa MpeJOCTaBICHUS MYyHHUIUIIAIBHON yCIyrd, o(pOpMISHHOTO B
YCTaHOBJICHHOM TIOPSIZIKE.

B cnyuae oOparmieHusi 3asBUTENS 3a IMONYYEHHEM MYHULUINAIBHOM YCIYTH
yepe3 MOL] mis moydenus pe3yabTaTa MpedoCcTaBleHUs MyHUIIUIAIBHON yCIyri
3asBUTeNb IpuObiBaeT B M®L] TMIHO ¢ JOKYMEHTOM, yIOCTOBEPSIOIINM JINIHOCTh
(TOKyMEHTOM, TTOTBEPXKNAFOIIUM TTOTHOMOYHS ).

IIpu BeImaue nokymeHTOB paboTHUK MOILI;

YCTaHaBIIMBAaeT JUYHOCTh 3asSBUTENA, IMPOBEpsSeT HaIUYHWE paclucku (B
CIy4ae YyTepU 3asBUTEIEM PACIHCKH pacrevyaTblBaeT C HCIIOJIb30BAHUEM
IPOTPAaMMHOTO  BJIEKTPOHHOTO KOMIUIEKCAa OIWH JK3eMIUIp paclKCKH, Ha
oOpaTHOW CTOpOHE KOTOpOW [ejaeT HAIIUCh «OPUTHHA PACIUCKH YTEpSH»,
CTaBUT JIaTy U MOJIKCE),

3HAKOMHUT C COAEpKaHNEM JOKYMEHTOB U BBIJACT UX.

3.25.2.B ciuyyae  1noiydyeHUs = MYHHUIMIAIBHON  yCIyTH  4epe3
YIOOJIHOMOYEHHBIA OpraH [UIs TOJYy4YeHHd pe3yibTaTa IpeIoCTaBICHUSA
MYHHULUIANBHON YCIyTH 3asiBUTENh MPUOBIBAET B YIIOJIHOMOYEHHBIA OpraH JIMYHO
C JOKYMEHTOM, YJOCTOBEPSIOIIMM JIMYHOCTH (HOKYMEHTOM, IOATBEPKIAOIINM
MIOJIHOMOYHS).

ITpu BBIa4e JOKyMEHTOB paOOTHUK yIIOJTHOMOYEHHOTO OpraHa:

yCTaHaBJIUBaET JIMYHOCTH 3asBUTEIS;

3HAKOMMUT C COZIEp)KaHWEM JOKYMEHTOB M BbIAET UX.

3.2.5.3.Ilpu mnopaue 3asBICHUSA B JJIEKTPOHHOM BuAe depe3 Enunbiii min
PernoHanbHbId mopTan AJig MOJNyYEHHs] OpUTHMHANIA pe3yiibTaTa MpelOoCTaBICHUS
MYHHIMIIAJBHON YCIYIH HJIM YBEIOMJIEHHs O Bo3Bpare 0e3 paccCMOTpEHHUs
3adBJIEHHS W COOTBETCTBYIOIIMX JOKYMEHTOB 3as{BUTENh NpUOBIBaeT B
YIOJTHOMOYEHHBIA OpraH JWYHO € JOKYMEHTOM, YAOCTOBEPSIOLIUM JIMYHOCTH
(TOKYMEHTOM, TOJITBEP)KIAIOIIUM ITOJTHOMOYHS ).

CxaHupoBaHHasi KOMHS pe3yJibTaTa NPelOCTaBICHUSI MyHULIUIIAIBHON yCIIyrl
WM YBEJIOMJICHUS O BO3Bpare 03 pacCMOTPEHHUS 3asBICHUS U COOTBETCTBYIOIIMX
JIOKYMEHTOB [IONIOJIHUTENBHO HANpaBJsSeTCs 3asBUTENIO 4Yepe3 EauHbil win
PermonansHbIil moprai.

3.2.5.4. Uadopmanust 0 NPOXOXKIEHUU IOKYMEHTOB, a TaKXe O IIPHHSITHIX
PEIICHUAX OTpaKaeTcsi B CHUCTEME OJJICKTPOHHOIO IOKYMEHTOO0OpoTa B JCHB
IIPUHATHUS COOTBETCTBYIOIIUX PEIICHUMN.

3.2.5.5. Pe3ynpTaTroM aJMUHHCTPATUBHON HpOLENypHl SBISETCA IIOIyUYCHHE
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3asBUTENIEM pe3ynpTara IIPEAOCTABIICHHUS MYHHIUTIATBHOU YCIIyTH,
0(OpMIIEHHOTO B yCTaHOBJIEHHOM IOPSIKE.

3.2.5.6.Cpox BBINOTHEHUS aJMHWHHMCTPAaTUBHOM IIPOLELYPHl COCTaBJIAET
1 xaneHgapHbIN JEHb.

3.2.6. UcnpasjeHue MOIYIIEHHBIX OIEYAaTOK M OIMUOOK B BBIAAHHBIX B
pe3yJibTaTe IpeI0oCTaBICHIS MyHUIIUIIATBHON YCIyI'H JOKYMEHTOB.

3.2.6.1. OcHOBaHKEM [UIs Hayana aJMUHUCTPATUBHOM IPOLEAYPHI SBIACTCH
oOpaleHye 3asBUTENS B YIIOJIHOMOYEHHBIN OpraH B CBSI3M C BBIABICHHBIMH
ormeyatkaMi # (WJIH) OIMMOKAMH, OMYIIEHHHIMH B BBIIAHHBIX B pPE3yJIbTaTe
TIPEeA0CTaBICHHS MyHUIIUIIATBHOU YCIIYyTY JOKYMEHTAX.

3.2.6.2.B ciyyae ecnu B pe3yabTare IIPEJOCTaBICHUS MYHUIUIAIBHOMN
YCIYTrd JOMYIIEeHBl OIevaTkd ¥ (WiIM) OIIMOKYW, 3asBHUTENb (IpEeNCTaBUTENb)
BIIpaBe OOpPaTUTHCA B YIOJHOMOYEHHBI OpraH C 3asBICHUEM B IIPOU3BOJILHOM
dbopMe 00 HCTIpaBICHUN ONEYaTOK W (WIJIK) OMIMOOK, JOIYIIEHHbIX B BBIIAHHBIX B
pe3ynbTaTe MpeJOoCTaBICHNS] MyHULIMIIAIBHON yCIIyTH JOKyMEHTaX.

PaboTHHK yIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIPENOCTAaBIICHUE
MYHUIIATIATEHON YCIYTH, pacCMaTpUBAET 3asiBIEHHE, IPECTaBICHHOE 3asBUTEIIEM
(npencraBuTelieM), U MPOBOAUT IPOBEPKY YKa3aHHBIX B 3asBJICHUU CBCICHUN B
CpOK, He TIpeBbImaromuii 2 paboumx [HEHM ¢ JaTel  perucTpanuu
COOTBETCTBYIOIIETO 3asBJICHUS.

KputepreMm NpUHATHS pEIISHHS SBISIETCS HaJIWMYHUe WA OTCYTCTBHE TaKUX
oreYaToK u (K1) OIIHOOK.

B ciydae BBISBIECHHUS AOIIYLICHHBIX ONEYaTOK U (MJIK) OMIMOOK B BBIJAaHHBIX B
pe3yabTaTe MPEIOCTABICHHS MYHHIHIIAIBHON YCIyru IOKyMeHTax paboTHHK
YIIOJITHOMOYEHHOT0 OpraHa OCYIIECTBIISIET HCIpaBlieHUEe U 3aMeHY YKa3aHHBIX
JOKYMEHTOB B CPOK, He TIPeBBIIArONHil 3 pabounx AHEH ¢ MOMEHTAa PETUCTpaLuU
COOTBETCTBYIOIIETO 3asIBICHHUS.

B cimydae oTCyTCTBHSI ONe4aToK U (WIK) OMHOOK B JOKYMEHTaX, BBIJaHHBIX B
pe3yibpTaTe IpeIoCTaBICHUs MYHHUIUATIATIEHOM YCIIyTH, paboOTHHUK
YIOJHOMOYEHHOTO OpraHa IIOArOTaBINBAaeT MOTHBHUPOBAaHHBIM OTBET 00
OTCYTCTBUHM TaKHX OIedaToK M (W) omubOK B CpPOK, HE IpeBbIIIaromui 1
pabodero gHS C MOMEHTa PETHUCTPAIlMU COOTBETCTBYIOLIErO 3asBieHUS. JlaHHBIM
MOTUBHPOBAaHHBII OTBET IIOANKMCHIBAETCS PYKOBOAUTEIEM YIIOJIHOMOYEHHOIO
OopraHa ¥ MOJJEXHUT PETUCTpallM B YCTAaHOBJIEHHOM IIOpSIKE B Te4YeHHE 2
paboumnx JHEH.

3.2.6.3. Pe3ynbTaToM BBITIOJIHEHUS a[IMHUHUCTPATUBHOMN MPOLELYPHI ABIISIETCS
BbIflada (HAaIlpaBJeHHE) 3asBUTEIIO0 WCHPABIEHHOTO B3aMEH paHEee BBIJAHHOIO
JOKyMeHTa, SBJSIOUIErocs pe3yJbTaTOM IIPENOCTaBICHUS MYyHUIUIIAIbHON
YCIIYTH, WJIH MOTHBHPOBAHHOTO OTBeTa 00 OTCYTCTBHM TaKWX OIEYaToK W (W)
OLIUOOK.

3.2.6.4. CpoKk BHITIONHEHUS aJIMUHUCTPATUBHOM HPOLEAYyPHl COCTAaBIAET
7 pabounx mHEH.

4. ®opMBI KOHTPOJISA
3a MPeJOCTABICHUEM MYHUIIUIIATBHON yCIIyTH

4.1. Tlopsmok ocylIecTBIEHUS TEKYyIIero KOHTPOJIS 3a COOMI0AeHUEM U
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HCITOJIHEHUEM OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMIIAMH IIOJIOKEHUH perjlaMeHTa
1 HHBIX HOPMATHBHBIX MPABOBBIX aKTOB, yCTAHABIMBAOLIIX TPEOOBAHMS K
IIPeIOCTABJICHHIO MyHHIIMITATEHON YCIIYyTH, a TaK)Ke IPUHIATAEM UMU pelleHUH

4.1.1. JoDKHOCTHEIE JIMIIA, MyHULMNAIBHBIE CIyXKallye, Y4acTBYIOIUE B
TIPENOCTABIIEHUN MYHHUIIUIAIBHOM YCIyTH, PYKOBOJCTBYIOTCS IIOJIOXKECHUSAMU
HACTOSIIEro aJMUHUCTPATUBHOI'O PErIaMEeHTa.

B JODKHOCTHBIX HMHCTPYKUMSX JODKHOCTHBIX JIMI, Y4YacTBYIOIIMX B
MPEeIOCTAaBICHNA MYHHIHIAIBHON YCIYTH, OCYIIECTBIAIONMX (QYHKIUU 10
MIPEIOCTAaBICHUI0 MYHUIMIAIBHON YCIYrH, YyCTaHaBIUBAIOTCS IOJDKHOCTHEBIE
00S3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHWS K 3HAHUAM U KBaTHU(QUKALUH
CHEIUATIICTOB.

JIOIDKHOCTHBIE ~ JIAIIa  OpPraHOB, YYAacTBYIOIMUX B  IPELOCTaBIICHUU
MYHHUIIAMATIEHON YCIIyTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTb 3a HCIIOJIHEHHE
aMHHHCTPATHBHBIX TPOIEAyp H COOJIIOJIGHHE CpPOKOB, YCTaHOBJICHHBIX
HAaCTOSAIIMM  aIMHUHUCTPATHUBHBIM  perjJamMeHToM. [lpu  mpepocraBieHHH
MYHUIIAIIAIGHONR YCIIyTM 3asBUTENI0O TapaHTHUPYyETCs IIpaBO Ha IOJy4YeHHUe
pHQOpMallUd O CBOMX TIpaBaX, OOS3aHHOCTSAX M YCIOBUAX OKa3aHUA
MYHHUIUIAIBHON YCIyTW; 3allUTy CBEIEHHMM O IEepCOHANBHBIX JAaHHBIX;
YBaXXUTEIHFHOE OTHOIIEHNE CO CTOPOHBI TOJDKHOCTHBIX JIMIL.

4.1.2. Texymuil KOHTPOJIb ¥ KOOPAUHAIUS IOCIENOBATEIIBHOCTH IeHCTBU,
ompeflelIeHHBIX  aIMUHUCTPATUBHBIMH MpPOLEAypaMH, II0 HPEIOCTABICHUIO
MYHUITATIATEHON YCIYyTH JOJDKHOCTHBIMU JIMII@MHA  YIIOJIHOMOYEHHOIO OpraHa
OCYILIECTBIISIFOTCS MTOCTOSIHHO HEIOCPEICTBEHHO PYKOBOJUTENIEM
YIIOJTHOMOYEHHOT'0 OpraHa IlyTeM IIPOBeIECHUsI IPOBEPOK.

4.1.3. TlpoBepka HOJHOTHI M KadecTBa IIPENOCTaBICHUSA MYyHULUIAIBHON
YCIyTd BKIIOYaeT B ce0s NIpOBeACHHWE IPOBEPOK, BBIABICHHE K YCTpaHEHHE
HapyILIEeHU! NpaB 3asBHUTENEN, PAaCCMOTPEHHE, IPUHATHE PEIICHUH U IIOATOTOBKY
OTBETOB Ha OOpalieHus 3asBUTENICH, colepKaliye >XanoObl Ha IeHCTBHS
(6e3neiicTBMEe) W peIIeHHS JOJDKHOCTHBIX JIMIL YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIX 32 MPEIOCTaBIeHUE MyHUIIMIATBHOU YCIIyTH.

4.2. Tlopsgox U MEpHOAUYHOCTDH OCYILECTBICHUS IUIAHOBBIX ¥ BHEIUIAHOBBIX
MPOBEPOK IMOJHOTHI U Ka4eCTBa MPEAOCTABICHIS MyHUIMIIAJIIBHON YCIIyTH, B TOM
YHClle OPSAI0K M GOPMBI KOHTPOJIS 32 IIOJTHOTOM U Ka4eCTBOM IIPENOCTABIICHUA
MYHHUIUIIAIEHON YCIIYyTH

4.2.1. KoHTponb 3a TOJHOTOM ¥  KauyeCTBOM  IPENOCTABICHHA
MYHHUIUITATBHOHN YCIYTH BKIIFOYaeT B ce0s IpoBeleHNe IUIaHOBBIX U BHEIIIAHOBBIX
IIPOBEPOK.

[[naHoBBElE W BHEIUIAHOBBIE IPOBEPKM MOIYT IIPOBOAMUTHCI IJIaBOM
MyHHIIMIAJIBHOrO oOpa3oBaHus ropoa HoBopoccuiick, 3amecTHTENeM IJIaBbI
MYHHIIHAIATBEHOTO 00pa3oBanus ropos HoBopoccuiick, KOOpAXHUPYIOIIKM paboTy
YIIOTHOMOYEHHOTI'O OpraHa.

[IpoBeneHne IUTAHOBBIX IPOBEPOK IMOJHOTHI U KadecTBa IPENOCTaBICHUS
MYHULMITATBHOW YCIYyTH OCYLIECTBISETCS B COOTBETCTBHH C YTBEPXKIECHHBIM
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rpadukoM, HO He peXke OJJHOTO pasa B I'oI.

BHeriaHOBEIE TPOBEPKH IPOBOISATCS IO OOpaIleHusM IOpUIUYECKUX U
(bU3MYECKHUX JIHI[ C XKajJobaMHu Ha HapyIIeHWe HX IPaB M 3aKOHHBIX MHTEPECOB B
X0Jle TIPEeJOCTaBICHUSA MYHHIMIIAIGHON YCIYrH, a TakKe Ha OCHOBaHHMHU
JOKYMEHTOB ¥ CBEICHMH, VYKa3blBalOIIUX Ha HapylIeHHe HCIOJIHEHHUS
aJIMHHACTPATUBHOTO PETIaMEHTA.

B xo/e 11aHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK:

MIPOBEPSIETCS 3HAHWE OTBETCTBEHHBIMH JIMIIaMU TpeOOBaHUN HACTOSIIErO
aJIMAHUCTPATHBHOTO  pErjaMeHTa, HOPMATHUBHBIX  IIPABOBBIX aKTOB,
yCTaHABJIMBAIOLIX TPeOOBaHUS K MPEAOCTABICHUIO MyHHUIUIIAIEHON yCIIyTH;

IpoBepsAeTcs COOJMIOACHHE CPOKOB U IIOCIEHOBAaTEIbHOCTh HCIOMHEHUS
aJMIUHICTPATHUBHBIX IPOLEyD;

BEISBJISIOTCS HAPYIICHUS [IpaB 3asBUTENEH, HEOCTATKH, JOITyIIICHHBIE B XO/I€
MIPeIOCTaBICHUS MyHUIUITATTBHON YCIYTH.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUL OpraHa MECTHOI'O CaMOYIPABIICHUS 3a
penrenus u aeictBus (Oe3elicTBre), MpUHIMaeMBble (OCYIIEeCTBISIEMEIE) UMH B
XOJIe TIPeIOCTaBICHIS MyHULUIIAIBHOHN yCIIyTH

4.3.1. Ilo pe3ynpTaram MPOBEACHHBIX IIPOBEPOK B CIly4ae BBIABICHUSA
HapyIIeHUs OpsAKa MPeJOCTABICHUS MyHULIUIIAIBHON YCIyTH, IIpaB 3asiBUTENICH
BHHOBHBIC JIMI@ TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
NeWCTBYIOIIAM 3aKoHoAaTeJbcTBOM Poccuiickori Penepauvi ¥ NPUHUMAIOTCS
MeEpHI 10 YCTPaHEHUIO HapyIIIEHUM.

4.3.2. JlomXHOCTHBIE JIMIA, MyHUIIUIIAJIIbHBIE CIIy)Kalllde, Y4acTBYIOIIUE B
MIPeIOCTaBICHUN MYyHULANATEHON YCIIyTH, HECyT MIEPCOHANBHYIO
OTBETCTBEHHOCTh 3a IPUHATHE pelleHWid U JeiictBus (Oe3meificTBue) npu
IIpe0CTaBIC€HUN MYHULIUIIAIEHOMN YCIIyTH.

4.3.3. IlepcoHanbHass OTBETCTBEHHOCTb YCTaHABIMBACTCS B HOJDKHOCTHBIX
WHCTPYKIMSIX B COOTBETCTBUU C TpeOOBaHUAMU JEHCTBYIOIIEIO 3aKOHOAATENbCTBA
Poccuiickoit @enepanu.

4.4. TlonoxxeHus, XapakTepusylomie TpeOoBaHUs K IOPSIKY B GpopMam
KOHTPOJIS 32 TIPeIOCTaBICHUEM MYHHUITUIIAIBHOMN YCIYTH, B TOM YHUCJIE CO CTOPOHEI
rpaxiaH, uX 00beIMHEHUN 1 OpraHu3aIuii

4.4.1. KoHTpomp 3a  THpeJOCTaBICHUEM  MYHHIUNAIBHOHM  yCIyTH
ocylecTBisieTcss B (opMe KOHTpONSA 3a COONIOJEHHEM IIOCIENOBaTEILHOCTH
JNEHCTBHM, ONpeeNeHHbIX aJMUHUACTPATUBHBIMU IPOLENYPAMH II0 HCIIOJHEHHIO
MYHHIUTAIGHON YCIyTH, U NPUHATHEM PEIICHUN NOJDKHOCTHBIMH JIMIAMH ITyTEM
IIPOBENICHUsI IPOBEPOK COOMIONEHUS ¥ WCIONHEHUS MAOJDKHOCTHBIMU JIMIAMHU
VIOJHOMOYEHHOTO OpraHa HOPMAaTHUBHBIX IIPaBOBBIX akTOB Poccuiickoi
Mepeparmm, KpacHomapckoro kpas, MyHHIHWIDAIFHOTO 0Opa3soBaHHsS IOpPOJ
HoBopoccmiick, a Takke IOJIOXEHWH HACTOAIIETO aAMHHHMCTPATHBHOIO
periaMeHTa.
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ITpoBepka TakXe MOXET IIPOBOAUTHCA IO KOHKPETHOMY OOpallleHHIO
rpakJaHuHa WA FOPUIHIECKOTO JIHIIA.

Iopsizok 1 GOpMBI KOHTPOJIS 3a MPEJOCTaBIeHHeM MYyHUIUIAIBHON yCIIyTH
JOJDKHBL  OTBeYaTh  TPeOOBaHHSM  HEMPEPHIBHOCTU U JEHCTBEHHOCTH
(addbexTuBHOCTH).

I'paxane W IOpUAWYECKHE JIHIIA MOTYT KOHTPOJIUPOBAThH IIPEIOCTABICHUE
MYHHUIMNAIEHON YCIYTH ITyTeM MOJXy4YeHHs TMChMEHHON U yCTHON HH(OpMAaIUU O
pe3yapTaTax MpPOBENCHHBIX MPOBEPOK M NPUHATHIX IO pe3yabTaTaM IPOBEPOK
Mepax.

5. locyne6ubIi (BHECYIeOHBIN ) TOPAIOK 00XKalOBaHUs PEIIEHUH U 1eHCTBUR
(Ge3nmelicTBHS) opraHa, MPEAOCTABIISAIONIEr0 MyHULIUIIATBHYIO YCIYTY,
YIIOJTHOMO4eHHOTo oprana, M®L], a Taxxe WX JODKHOCTHBIX JIULI,
MYHHIIMITAIEHBIX CIIyKaluX, paboTHrKoB MOL]

5.1. ndopmarnus Juist 3asBUTeNs 00 UX IpaBe Ha JocyiebHoe (BHeCyieOHOe)
oOykajioBaHue JeHCcTBHi (0e3MeCcTBIS) U (MIIH) PeIeH i, TPUHATHIX
(OCyIIIeCTBICHHBIX) B XO/I€ MPEIOCTABICHUS MyHUITUIAIBHON YCIyTH

5.1.1. 3asBuTens UMeeT NPaBo Ha JocyneOHoe (BHecymeOHOe) oOkanoBaHUe
peieHuii ¥ gedictBuil  (Oe3melcTBUS), TNPUHATHIX  (OCYIIECTBISEMBIX)
aIMUHHUCTpaIlie MyHHUIMNaIbHOro oOpasoBaHus ropox HoBopoccuiick,
YIIOJTHOMOYCHHBIM OPraHOM, JODKHOCTHBIM JIMI[OM, MyHHUIIUIIAJbHBIM CITy’KalluM,
M®II, pa6oramkom M®I] B Xxome mIpemoCTaBIEHUS MYyHUIMIAIBHON YCIyTH
(manee - nocynebHoe (BHecyneOHOe) 00kaoBaHue).

5.2. Tlpeamet xano0b1

5.2.1. TIpeametoM mocymeOHOTO (BHeCYAeOHOTO) 00KajoBaHUSA 3asBUTENIEM
pemieHnd u  gAedictBuUi  (Oe3NeHCTBUSA) aOMUHHCTpAlMM MYHHUIMIIAIBHOIO
obpa3oBanus ropon HoBopoccuiick, ymOJTHOMOYEHHOIO OpraHa, NOJDKHOCTHOIO
JHIla, MyHUIUNaIbHOro ciyxamero, M®L], pabornuka MOL] sBasercs
KOHKpETHOE pelleHwe MM JeiicTBue  (Oe3feiicTBHe), MPUHATOEC UK
OCYIIECTBICHHOE HMH B XOJl¢ IIPeJOCTaBICHHS MYyHHIUIAIBHON YCIyrd, B
pe3yibpTaTe KOTOPHIX HapyIeHHI IIpaBa 3asBUTEI Ha MOIy4YCHHE MYHHUIUIIATBHON
YCITyTH, CO3aHbI PEMSATCTBUS K IPEAOCTAaBICHUIO EMY MYyHULIMIIAIGHON YCIYTH.

3asgBUTENIF MOXXET OOpaTUThCS C XajloOoif, B TOM YHCIE€ B CIEIYIOIIHUX
ClIy4asx:

HapyIIEHUs CPOKa PErUCTPALH 3aIpoca O IPeIOCTaBICHUU MyHUIUITIATbHOM
YCIIyTH, 3aIpoca, YKa3aHHOro B cratbe 15.1 DenepaibHOTO 3aKOHA OT 27 HION
2010 roma Ne 210-®3 «OO6 opraHm3anuy IPeOCTaBICHUS I'OCyAapCTBEHHBIX U
MYHUIUNAIBHBIX yCIyT»;

HapylUIeHUs Cpoka [IPEIOCTaBIICHUS MYHULUNAIbHON YCIIyTH
YIIOJTHOMOYEHHBIM OPI'aHOM;

TpeGOBaHHUA Yy 3asgBUTENss JOKYMEHTOB WM HHQOpMamuu  JIubo
OCYIIIECTBIIEHUS HEHCTBUM, IpeICTaBIIeHHE WM OCYIIECTBICHHE KOTOPBIX HE
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MIPeoyCMOTPEHO HOPMAaTHUBHBIMHU MpaBOBBIMH akTamu Pocculickoii denepanuu,
HOpPMATHBHBIMU IPaBOBEIMH akTamMu KpacHomapckoro xpas, MyHULMIIAJIbHBIMU
MPaBOBEIMHU aKTaMH JIsl MPEJOCTABICHUS] MyHUIIMIAIBHON YCIYTH;

OTKa3a B IpUeME JIOKYMEHTOB, IIPE/ICTaBIIEHHE KOTOPBIX IPEeayCMOTPEHO
HOpPMaTHBHBIMU IpaBOBBIMU akTamu Pocculickoit @eznepaiy, HOPMAaTUBHEIMHU
IpaBOBEIMU akTaMu KpacHomapckoro Kpasi, MyHUIHNAIBHBIMH IIPaBOBBIMU
aKTaMH JUIS IIPEeJOCTABICHUS MyHULINIIAIBHOMN yCIIyTH;

OTKa3a B MPeJOCTaBICHUN MYHHUIUIIAIbHON YCIyrH, €CIM OCHOBAaHUs OTKas3a
HE IperyCcMOTpeHHbl (enepalbHBIMH 3aKOHAaMH U IIPUHATHIMU B COOTBETCTBHH C
HAMM WHBIMH HOpPMaTUBHBIMH IpaBOBbIMH axkTamMu Poccuiickonn ®enepanuy,
3aKOHaMW ¥ WUHBIMA HOPMaTHMBHBIMHU MpPaBOBBIMH akTamu KpacHomapckoro kpas,
MYHHUIIATIATEHBIMHU TIPABOBBIMU aKTaMMU;

TpeOOBaHUS C 3asBUTENI IPHU MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyTH
IJIaThl, HE MPeIyCMOTPEHHOM HOPMAaTHBHBIMH IIpaBOBBIMU akTaMu Poccuiickoint
Qepepan, HOPMATUBHBIMM TPaBOBBIMH akTamMu KpacHomapckoro Kpasd,
MYHHUIIUIIAJIEHBIMY TPAaBOBBIMU aAKTaMH;

OTKa3a YMOJHOMOYEHHOIO OpraHa, MNpeJOoCTaBIAIOLIEr0 MYHUUUIIAIBHYIO
YCIYTY, AOJDKHOCTHOTO JHIa YIOJHOMOYEHHOIO OpraHa, IpeIoCTaBIISIOLIErO
MYHHUIMIIATBHYIO YCIYTY, B HCIIPABICHUH TOITYIICHHBIX MMHU OII€YaTOK U OIIHUOOK
B BBIJIAaHHBIX B pe3yJbTaTe MPEeJOCTaBICHN MyHUIUIAIBHON YCIYTH JOKYMEHTaX
100 HapyIIeHUe YCTaHOBJIEHHOTO CPOKa TaKKUX UCIIPaBIICHUN;

HapyIIeHUsl CpoKa WM MOpsSAKa BBIJAYM JOKYMEHTOB IO pe3ysbTaTaM
MIPENOCTABICHUS MyHULIMIIAJIEHON yCIIYTH;

IIPHOCTAHOBIICHUS YIOJTHOMOYE€HHBIM OpraHom MpeI0CTaBICHUS
MYHUIIUIATBHON yCIyT¥, €CJIU OCHOBAHUS MPUOCTAHOBIICEHUS HE IIPELyCMOTPEHBI
benepanbHBIME 3aKOHAMH UM IPUHATBIMM B COOTBETCTBUM C HHMMH HHBIMHU
HOPMaTHUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoilt denepanuy, 3aKOHaAMU U UHBIMU
HOPMAaTHBHBIMU IPaBOBEIMHU akTamMH KpacHomapcKoro xpas, MYHUIUIAJIBbHBIMU
IIPABOBBIMU aKTaMUy;

TpeOOBaHUS y 3asBUTENS NPU MNPEIOCTABICHUN MYHHUIMIAIBHON YCIyIH
JOKYMEHTOB WJIH HHGOPMAITUH, OTCYTCTBHE U (W) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBATUCH MTPY MEPBOHAYAILHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPeIOCTABICHUS MYHHUIUIIANBHOW yCIyrd, Jaubo B IIPEJOCTaBICHUH
MYHHITUITATBHON YCIIYTH, 32 UCKIIOYEHHUEM CIIy4aeB, IIPEyCMOTPEHHBIX IIyHKTOM
2.8.1. HacToAIIEero aIMUHUCTPATUBHOTO PErNIAMEHTA.

5.3. Opras, npegocTaBISIIOIIUNA MyHUITUNIAIBHYIO yeiryry, M®OILI,
a TaKXKe UX JOJDKHOCTHBIC JIUIA, MyHUIIMITAJIEHEIE CITyKallue,
pabOTHHUKH M YIIOJHOMOYEHHBIE Ha PACCMOTPEHHE KaI0OBI
JOJDKHOCTHBIE JIMIIA, KOTOPBIM MOJXKET OBITh HalpaBiieHa jxaioda

5.3.1. XKanoba Ha pemenus u nerictBus (Oe3nelCTBUE) NOIKHOCTHBIX JIALL
YIOJHOMOYEHHOTO OpraHa, IIPeJIOCTABIAIONIEr0 MYHHUIMIAIBHYIO YCIyTY,
MYHHUITUITATBHBIX CITYXalllUX MOJAeTCs 3asBHUTENIEM B YIIOJIHOMOYEHHBIM OpraH,
[IPEIOCTABJISMIONIMY  MYHHIWNAIBHYK)  YCIyry, Ha UM  PYKOBOIUTEINSL
YIIOJIHOMOYEHHOT'O OpraHa, MPeAOCTABIISIONIEr0 MyHHIUITAIBHYIO YCIYTY.
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5.3.2. B ciay4ae eciu oOXalyroTcs pelneHus U naeiictBus (Oe3peiicTBue)
PYKOBOJHMTEIIS YIIOJIHOMOYEHHOI'O OpraHa, MpeAOoCTaBISIOIIEro MyHHUIUIIAIEHYIO
yCIyTy, JXajgoba IomaeTcs Ha UMS 3aMeCTHTeNs IVIaBbl MYHHUIIUIAIBHOIO
obOpa3oBaHUs ropoz Hosopoccwiick, KOOPAUHHUPYIOIIETO paboty
YIIOTHOMOYESHHOT'O OpraHa.

5.3.3. )Kanoba Ha pgedcTBHS 3aMeCTHUTENS T[JaBbl MYHHUUHNAIBHOIO
o0Opa3oBaHUs ropox HoBopoccwuiick, KOOPJIUHUPYIOILIETO paboty
YIIOJTHOMOYEHHOI'O OpraHa, MOAaeTcs IIaBe MyHHIMIIAIEHOTO 00pa3oBaHus TOpoa
Hosopoccuiick.

5.3.4. XKanoObl Ha pernenus U aelictBus (Oe3peiicTBue) paborHuka MOL]
nonaroTcst pykoommrero 3toro MOILI[. JKamobbl Ha pemeHus U [OCHCTBHA
(6e3neiictre) M®L] momaroTcs B IOemapTaMeHT HHGOpPMATHU3allMd U CBS3H
KpacrHopmapckoro kpas, sisrornuiicst yupeautenem MOL] (manee - ydpenutens
M®ILI), wir TOHKHOCTHOMY JIMILY, YIIOTHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM
aktoM KpacHomapckoro kpasi.

Kano6w1 Ha pemrenus u geiicTBus (6e3aeiicTBre) paOOTHUKOB OpraHU3aLui,
IpexyCMOTPeHHBIX YacThio 1.1 cTateu 16 denepansHoro 3akoHa ot 27 uromns 2010
roga No 210-®3 «OO6 opraHusalyyd MOpPEeIOCTABICHHUS TIOCYJapCTBEHHBIX U
MYHHUIUTAIBHBIX YCIYT», HOJAIOTCS PYKOBOIMTENSM 3TUX OpraHU3aLHM.

5.3.5. OcobeHHOCTH TIOHaYW W PacCMOTPEHHUs XKajlo0 Ha pemeHus u
nericTBus (Oe3qeiicTBre) OpraHoB MECTHOTO CaMOYITPAaBICHUS U UX JOJDKHOCTHBIX
JMI,  MYHUIUIIAIBHBIX  CIYXXAal[dX  YCTaHABIUBAIOTCA  COOTBETCTBEHHO
HOPMAaTHBHEIMM TPaBOBBIMH aKTaMH cyO0bekToB Poccuiickoii ®Pepepanuu u
MYHHIUIAJIEHBIME [IPaBOBEIMU aKTaMHU.

5.3.6. OcoOeHHOCTH TIOZaYW H pPAacCMOTpPEeHUs Kanod Ha pelleHus Hu
nevictBus (6ezneticteue) MOIL, pabotHrkoB M®L] ycranasnusatorcs IlopsakoM
Mmojay W pPacCMOTpeHHs xajaob Ha permreHus u JeiictBus (OesneiicTBue)
UCIIOJIHATENBHBIX OPraHOB TOCYJIapCTBEHHON BiacTH KpacHomapckoro kpas U ux
JIOJDKHOCTHBIX JIMII, TOCYJapCTBEHHBIX MpaXKIaHCKUX ciyxamux KpacHomapckoro
Kpasi, YTBEPXKJIECHHBIM MOCTAHOBJICHHEM TJIaBBl aJMUHHMCTpalnuu (TyOepHaTopa)
KpacHomapckoro kpas ot 11 ¢despans 2013 roma Ne 100 «O6 yTBepkneHUH
ITopsinka momadn v pacCMOTPEHHS kanol Ha pelreHus u aerictBus (OesnericTBre)
HCITOJTHUTENBHBIX OPraHOB I'OCYJIapCTBEHHOM BiacTH KpacHomapckoro kpas W uX
JOJDKHOCTHBIX JIMII, TOCYJapCTBEHHBIX MPpaKIaHCKUX ciyxamux KpacHomapckoro
Kpas W O BHECEHHMH W3MEHEHHWH B OTHENbHbIE IIOCTAaHOBJICHUS IJIaBBI
agMuHHECTpaIuy (ryoepHaropa) KpacHomapckoro kpas» (manee - [Topsiox).

5.4. Tlopsnok moxadu U pacCMOTPEHUS JKaIo00bI

5.4.1. OcHoBaHMeM I Hadayla MpOIEAYPHl JIocyaeOHoro (BHeCyneOHOro)
00>KaJlOBaHUs SBISICTCS TOCTYIUIEHUE >KaJo0bl, MIOJAAHHON B MHCBMEHHOH (opme
Ha OyMa)XHOM HOCHUTeNe, B 3JIEKTPOHHOU (popMe B YIOJTHOMOYEHHBIH OpraH IO
PacCMOTPEHUIO KAJOOEI.

5.4.2. XKanoba Ha pemieHus u aedictBus (0Oe3neificTBHE) YIOTHOMOYEHHOTO
opraHa, IpeIOCTaBISAIOMIEr0 MYHHIUIIAIBHYIO YCIyTy, JOJMKHOCTHOTO IIHIA
YIOJIHOMOYEHHOTO OpraHa, INpeJOoCTaBlIfIONIer0o MYyHUIMNAIBHYIO YCIYTY,
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MYHHUIUIIAJIBHOTO  CIY>XKaIllero, pPyKOBOAWTENS YIOJIHOMOYEHHOTO  OpraHa,
IIPeI0CTABISIOIIEr0 MyHUIIMIIATFHYIO YCIYTY, MOXKeT OBITh HalpaBJieHa 10 IoYTe,
gepe3s M®PL], ¢ ucnonp3oBaHreM HHGOPMAINMOHHO-TEIEKOMMYHHUKAIIMOHHON CEeTH
«HuTepreTy, oduIHaIFHOTO calita YIOJTHOMOYEHHOTO oprasa,
IIPENOCTABIIAIOIIECIO0 MYHHUIMIIANBHYIO yciayry, EamHoro wnu PernonanbHOro
HopTala, a TAaKXKe MOXeT OBITh MMPUHSTA IIPU JIMIHOM IpHEeMe 3asBUTES.

3asBuTem0 00eCHEYUBACTCS BO3MOXXHOCTH HAllpaBJICHUS JKAIOOBI Ha
pemenus U JeiictBus  (Oe3neiicTBHE) — YIIOJIHOMOYEHHOIO  OpraHa,
IPENOCTABISIONIEr0  MYHULMWIIAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMIA
YIIOJIHOMOYEHHOIO OpraHa, MpeJOCTaBJISIOEro MYHHUIIMNAIBHYIO  YCIYTY,
MYHUIHIIAIBHOTO CIIyXalllerT0 B COOTBETCTBUM cO craTheld 11.2 depepanpHOro
3akoHa oT 27 wmrons 2010 roma No 210-@3 «O06 opraHu3zanyy IPEeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYr» C HCIOJIh30BaHUEM IIopTaja
(benepanbHOW TrOCYIapCTBEHHOW WH(GOPMAIIMOHHOW CHCTEMBI, 00eCIeunBaroIiei
mpolecc JocyAeOHoro (BHeCyneOHOro) o0XKajJoBaHUS peIleHdud M IeHCTBHA
(Oe3neiicTBUsI), COBEPIIECHHBIX IIPX MPEIOCTABICHHA MYHHIMIAIBHBIX YCIyT
opraHam, INpPeAOCTaBIAIOIIMMH MYHUIMNANBHBIE YCIYTH, HX JOHKHOCTHBIMH
JUIAMH,  TOCYyJapCTBEHHBIMH W  MYHHUIHUNAJIBHBIMH  CIy)XallUMH  C
HCIIOJIb30BAaHUEM HH(POPMAIIOHHO-TEJIEKOMMYHHUKAITMOHHON ceTn « HTepHeT»
(mamnee - cuctema J1ocy1eOHOTO 00XKATOBAHU).

5.4.3. XKanoba Ha pemrenus u neiictBus (0e3nmefictBue) M®L], paboTHHKa
MOI] moxeTr ObITh HampapJeHa IO IIOYTE, C MCIIOIB30BaHHEM HH(GOPMAIIMOHHO- |
TEeJIEKOMMYyHUKaIMOHHON ceTtu «UHTepHeT», odumumansHoro caiita MOI],
Enunoro wmnu PervonanpHOro mopraia, a TakXe MOXKET OBITh NpPHHATA IPH
JUYHOM IIpHUEMe 3asBUTEIIS.

5.4.4. XKanoba na pemenus u peicTBus (Oe3melicTBHE) OpraHU3allHM,
IIpelyCMOTPEHHBIX YacThio 1.1 cTaTeu 16 @enepanpHoro 3akoHa ot 27 utons 2010
roga No 210-O3 «0O0 opraHW3alu TNpPeJOCTaBICHUS TI'OCYIapCTBEHHBIX U
MYHHIUIIAJIBHBIX YCIYT», a Takke WX paOOTHUKOB MOXXET OBITh HaIlpaBiIeHa IO
II0YTe, C KCIOJH30BAHUEM HHPOPMALMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTEpHET», OQUIMANBHBIX CaWTOB OSTUX opraHu3anuid, EguHoro wnu
PernonanpHOro moprana, a TakKe MOXET OBITh NpPUHATA NPU JTUYHOM IIpHEME
3asIBUTEIS.

5.4.5. XKanoba, MOCTYIUBIIIAS B YIIOJTHOMOYEHHBIN opras,
IIPEJOCTaBIIAIOIMI MyHUIIUIIAIBHYIO YCIYTY, IOUIEXUAT PErUCTPAllUU HE IIO3/IHEE
ClIeAyIolIero paboyero JHS CO IHS €€ ITOCTYTUICHHUS.

B cnydae momaun 3asButeiieM xaiioObl depes MOIL], M®I] obGecneunBaer
mepenady  okajoObI B YIIOJIHOMOYEHHBIM  OpraH, IpeAoCTaBILAIOIIMN
MYHULUMIIATBHYIO YCIYTy, B TIIOpSAKE MW CpPOKH, KOTOpbIE YCTaHOBJIECHBI
corjameHueM o B3auMoAeHcTBUM Mexny M®I[ u ynoJIHOMOYEHHBIM OpPraHoM,
IPENOCTABIAIOIMM MYHHIHMIIATBHYIO YCIYry, HO HE€ IIO3JHEe CIEIYIOILEro
paboyero THS CO ITHS IOCTYIUICHHUS XKaJloObI.

5.4.6. XKamoba momxHa coiepKaTh:

HaMEHOBaHUE YTIIOJITHOMOYEHHOTO oprasa, MIPEAOCTABISIOIIETO
MYHHIUTATBGHYIO YCIyTy, IOJDKHOCTHOI'O JIMIa YIIOJIHOMOYEHHOIO OpraHa,
[PEOCTABISIIONIEr0  MYHHLIMIAIBHYIO  YCIyry, Ju00  MYHHIMIIAJIEHOIO
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ciyxamero, M®IL], ero pykxoBomurens ¥ (wiu) pabOTHHKAa, OpraHU3alWH,
peaycMOTpeHHBIX YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27 urond 2010
roma Ne 210-®3 «OO6 opraHm3andy TMPEJIOCTABICHUS TOCYJIapCTBEHHBIX U
MYHHIUIATBHBIX YCIyT», UX pyKoBoauTeled W (wim) paOOTHHKOB, PEIICHUS U
neticteus (0e3eicTBIE) KOTOPBIX 00XKaITYIOTCS;

baMuIHIo, UMs, OT4eCTBO (TIOCIeNHee - MIPH HAJIWYNH), CBEIEHUS O MecTe
KUTEJIbCTBA 3asSBUTENS - (DU3MHUECKOro Jjuia Jud0 HAaUMEHOBAaHWE, CBEACHUS O
MECTOHAXOXKIEHUH 3asBUTENS - IOPHANIECKOTO JIMIA, a Takke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTHI (IIPH HATMYUU) H
IIOYTOBBIA agpec, MO KOTOPBIM AOJDKCH OBITh HAaIlpaBlieH OTBET 3asBUTENIO, 32
WCKIIIOYEeHHEeM Cllydas, Koria >Xajo0a HampaplieHa rocpeincTBoM EpuHoro wmimm
PernonanxsHOTO NIOpTANa;

cBelleHHsT 00 oOXalyeMbIX pelneHusx u jaedcTBusix (6esneiicTBum)
YIOJIHOMOYEHHOTO OpraHa, MpeJOoCTaBISIOMIET0 MYHHUIMNAIbHYIO YCIYTy,
IOJDKHOCTHOTO  JIUI[a  YTNOJHOMOYEHHOTO  OpraHa,  IpeJOoCTaBIISAIOLIEro
MYHUIIUHAIBHYIO YCIIYTY, THOO0 MYyHHUIMIATRHOTO ciyxamero, MOIL], pabotauka
MOII, opranuzanuii, IpeaycMOTpeHHBIX 4YacTbio 1.1 cratem 16 denepanpHOro
3akoHa oT 27 wmrons 2010 roma Ne 210-®3 «O6 opraHuzalnuy MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUITUIANBHBIX YCIyT», UX paOOTHHUKOB;

IOBOJIBI, HA OCHOBAaHUHU KOTOPHIX 3asBUTENIb HE COTJaceH C pelIeHueM M
nerictBueM (Oe3zelicTBUEM) YIOJHOMOYEHHOIO OpraHa, IPeAOCTaBIIAIOLIEro
MYHULUMATBHYIO YCIYTy, HOJDKHOCTHOTO JIMIAa YIIOJHOMOYEHHOIO Oprasa,
NPEJOCTABISIONIEr0  MYHUIUTIAIBHYIO — yCIyry, JuU00  MYHHIIHMIIAIBHOTO
ciyxamero, MOILI, paborauka M®L], opranuszaiuii, IpeayCMOTPEHHBIX YaCThIO
1.1 cratbu 16 ®enepansHoro 3akoHa ot 27 urons 2010 roma Ne 210-03 «O6
OpraHu3alyy MPEeJOCTaBIeHUs T'OCYAapPCTBEHHBIX U MYHULIMIAIBHBIX YCIyI», UX
pabOTHUKOB. 3asBUTENIEM MOTYT OBITH MPeICTaBIeHB! JOKYMEHTHI (TIpY HAJMYNH),
MIOATBEPIKIAFOIIHE JOBOMEI 3asBUTES, IUOO UX KOIUH.

5.5. Cpoxu paccCMOTpPEHHUS KaTO0ObI

5.5.1. XKaio0a, MOCTYNUBIIas B Opras, NPEeIOCTaBIAIOLIUN
MyHUIMNOAIBHYI0  yciyry, MOL], yupegutemro MOIL[, B opraHusanyy,
nmpexycMoTpeHHbIe yacThio 1.1 ctatbu 16 @enepansHoro 3akona ot 27 mronsg 2010
roma Ne 210-®3 «0O06 opraHu3anuu MpeNoCTaBlICHUS T'OCYJAapCTBEHHBIX H
MYHHULUTAIBHBIX yCIyT», JHAOO BBIIIECTOSINUN oprad (IpU €ro HaJIWINH)
HOJUIS)KUT PACCMOTPEHHIO B TEUEHHE IIATHAANATH PabOunMX IHEH co IHA ee
perucTpaiii, a B Ciiydae OOXaJIOBaHHUs OTKa3a OpraHa, IIpeJOCTaBIISIOIIEro
MyHULMINANbHYI0 yciuyry, M®L], opranuzanuii, mpegycCMOTpeHHBIX 4YacTbio 1.1
cratel 16 @enepanbHoro 3akoHa ot 27 wmrong 2010 roma Ne 210-03
«O0 opraHu3zaIyy NpeJoCTaBICHIS OCYJapCTBEHHBIX U MyHULIUNTAIBHBIX YCIYT»,
B IpHeMe JOKYMEHTOB Y 3asBHUTENS JIMOO B UCIPABIICHUH JOITyIIEHHbIX OIIeYaTOK
¥ OIIMOOK WJIM B CiIydae 00)KaJloBaHMs HApYIICHHUsS YCTAHOBJIIEHHOI'O CPOKa TaKHX
UCIIpaBJICHUH - B TeUCHUE MATU pabouux JHel co JHS ee perucTpalyH.

5.6. IlepeueHb OCHOBaHMM [T IPUOCTAHOBIICHUS PACCMOTPEHUS
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’KaJI00BI B CITy4ae, €CJI BO3MOXXHOCTb IIPHOCTAHOBJICHUS
IIpelycMOTpeHa 3aKkoHoAaTenscTBOM Poccuiickoil @enepanuun

5.6.1. OcHoBanus OO  TNPUOCTAHOBJEHHS  PACCMOTPSHHUS  JKaJOOBI
OTCYTCTBYIOT.

5.7. Pesymbrar paccMOTpeHHS XanoObI

5.7.1. Tlo pe3ymnbraTaM pacCMOTpPEHHS KajloObl MPUHUMAETCS OJHO U3
CIIeAYIOIINX PEIIeHUN:

Xkanoba yIOBIETBOpSETCS, B TOM 4YHCIe B (opMe OTMEHBI NPHUHATOIO
pellleHus], WCIpaBIeHUs MAOIYIISHHBIX OINEeYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yiapTaTe IIPeAOCTaBICHUS MYHHUIIUITAIBHON YCIyrd IJOKYMEHTaX, BO3BpaTa
3a9BUTENIO JEHEXXHBIX CPEJCTB, B3UMaHWe KOTOPBIX HE IIPeIyCMOTPEHO
HOpPMaTHBHBIMU IpaBOBbIMH akTamu Poccuiickoii Peneparuu, HOpMaTUBHBIMU
IIpaBOBEIMU aKkTaMH KpacHomapckoro Kkpas, MYHHULHUINAIBGHBIMH IPaBOBBIMHU
aKTamuy;

B yIOBJIETBOPEHHH KATOOBI OTKA3bIBACTCS.

5.7.2. M®II oTKa3bIBacT B YIOBIETBOPEHHH >allOOBI B COOTBETCTBUU C
OCHOBaHUSIMU, TIpelycMOTpeHHBIMU [lopsiakom.

5.7.3. ApMmuHucTparys MYHHUUHANAIBHOTO o0pa3oBaHUS ropos
HoBopoccuiick, yHoJIHOMOYEHHBIH OpraH, JODKHOCTHOE JIMILO OCTaBISET KaloOy
6e3 oTBeTa B CIEAYIOIUX CIIydasx:

HAJIMYHUS B XKamobe HeIeH3ypHBIX JHO0 OCKOPOUTENBHBIX BBIpAXEHUH, yrpo3
YKU3HH, 3A0POBBIO U UMYILECTBY JOJDKHOCTHOTO JIMIIA, & TAKXKE YWICHOB €r0 CEMBY;

OTCYTCTBHS BO3MOXHOCTH IPOYUTATH KaKyIO-JIMOO YacTh TEKCTa KalloOBbl,
baMmIMIO, UMs, OTYeCTBO (MpU HaW4MK) U (WIM) IOYTOBBIA ajipec 3asBUTEN,
YKa3aHHOTO B XKajobe.

5.7.4. B cimydae yCTaHOBJIEHHS B XOJ€E WJIH MO PE3yJbTaTaM pacCMOTPEHMs
)ajJoObl IIPU3HAKOB COCTaBa AaJAMUHUCTPATHUBHOTO TMPaBOHAPYIICHHUS WIH
MIPECTYIUICHUSI TOJKHOCTHOE JIMIIO, PaOOTHUK, HaJelIEHHbIE MOJTHOMOYHMSIMHU IIO
PacCMOTPEHHIO Xaj00, He3aMeTUTEIFHO HAIIPABISIOT UMEIOLIMECs MaTepUaisl B
OpraHsbl MPOKYpPaTypHlL.

5.8. ITopsimox nHGOOPMHUPOBAHHUS 3asBUTEIIS
0 pe3yJbTaTax PacCMOTPEHUS JKaIOObI

5.8.1. He mno3gHee naHA, CIEOyIOIIEro 3a JHEM MPUHATUS peLICHUS,
YKa3aHHOT'O B HACTOSIIEM pa3feie, 3asBUTENI0 B NUCBMEHHONH ¢opMe H, IO
KETaHUIO 3asBUTENSI, B DIICKTPOHHOW (opMe HampaBigeTcs MOTHBHUPOBAHHBINA
OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaJIOOHI.

B cnyuae npusHaHHSA >KajnoObl TOJUIeXKallleld YAOBIETBOPEHUIO B OTBETE
3asJBUTENIO, YKa3aHHOM B a03alle IepBOM HACTOALIEr0 IIyHKTa, JaeTcs
vHpopMaIisi O JeHCTBUSX, OCYIIECTBISIEMBIX OpPraHoM, IIpeIOCTaBISIOLIAM
MYHHUIUIIATBHYI0 YCIIYTy, YIOJHOMOUYE€HHBIM opranoM, MO®I[, B memsix
HE3aMEJITUTEIIFHOTO YCTPAaHEHUs BBISBICHHBIX HApYyIIEHWH IIpU OKa3aHUU
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MYHHUI[UIAIBHONH YCIYT'H, a TaKKe NPUHOCATCS H3BHHEHHA 33 [IOCTaBIICHHBIE
HeyoOCTBa M YKasbIBaeTCs HH(pOpMalus O JaJbHEWIINX HEHCTBHUAX, KOTOpLIE
HEO0OXOIUMO COBEPIUINTH 3asSBUTEIIO B IIEJISIX MMOIYYCHUS MyHHULUITAIBHON YCIIYTH.

B ciydae mpusHaHHS JXKajo0bl He MOAJIEXKAIled YJOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B a03alle IIEpBOM HACTOALIETO0 IIyHKTa, JAroTCA
apryMEHTHUPOBaHHbIE Pa3bSICHEHUS O IPUYMHAX NPHHATOIO PELIEHUs, a TaKxKe
uHGOpMaIIHS O TOpsIKe 00KaJOBaHUS IPUHATOTO PEelIeHUs.

5.8.2. B cmyuae ecnu xanoba Obla HampaBieHa B 3JIEKTPOHHOM BHIE
IIOCPEJCTBOM CHUCTEMEI  JOCYAeOHOTO OO0XKaJloOBaHUS C  HCIOJIB30BAHHEM
HH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTd VIHTepHET, OTBET 3asBUTEIIO
HaIpaBJIsgeTCs MOCPEICTBOM CHCTEMBI JOCY IeOHOTO 00KaIOBaHMUS.

5.9. Tlopsamok obGxaltoBaHus PEelIeHHS 10 Xkalobe

3asBUTENI UMEIOT MTPaBO 00KaJ0BaTh pelIeHus U AercTus (Oe3neicTBre),
MPUHATHIE (OCYIIECTBIsEMbIE) YIIOJHOMOUYEHHBIM OPraHoM, IIPeI0CTaBISIOMINM
MYHUIHAMAUTGHYIO YCIYTY, AOMKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO Oprasa,
MIPEOCTABIISIIONIET0 MYHULUNAJIBHYIO YCIYyry, MYHHUIMIIAIBHBIM CIIy)KallluM,
ML, pabotHukoM MO®IL], a Takke OpraHu3alUsIMH, [IPelyCMOTPEHHBIMU YacThIO
1.1 crateu 16 ®enepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®3 «O6
OpraHu3alyy MPEeAOCTaBICHUS TOCYJapCTBEHHBIX U MyHULHITAIBHBIX YCIyT», WIH
X pabOTHUKAaMU B CyZ€ B IOPSIKE U CPOKHU, YCTAHOBJICHHBIE 3aKOHOATEIBCTBOM
Poccuiickoit @enepanuu.

5.10. IlpaBo 3asBUTENS Ha MOMydeHUEe HHQOPMAIIUU U TOKYyMEHTOB,
HEOOXOIUMEIX JUIsi 0OOCHOBaHHS U PaCCMOTPEHHUS KaI0ObI

3asBUTENF WMeeT TMpaBO OOpaTUTBCS B YIONHOMOYEHHBIH opraH,
NPEAOCTAaBILIIOIMI MyHUIUMNIANbHY0 yciuyry, MO®ILI, a Taxxe opraHusanmio,
npeaycMoTpeHHYyIo YacThio 1.1 crateu 16 @enepansHOro 3akoHa ot 27 uroins 2010
romra Ne 210-®3 «OO0 opraHuzanMu NpeAOCTaBIEHUS TOCyHapCTBEHHBIX H
MYHHLHNATGHBIX ~yCIyr», 3a IONydeHHeM HH(pOpMalul H JOKYMEHTOB,
HEOOXOUMBIX IS 0OOCHOBAHUS M PAaCCMOTpPEHHS XKanoObl B MMUCBMEHHOH Gopme
IO TOoYTe, C HCIIONH30BAaHHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«AnTepreTY, o(ULIIaIBEHOrO caura YIOJTHOMOYEHHOTO oprasa,
MPEJOCTABISIONIEr0 MYHUIIMIATIBHYIO YCIyry, oguuuaibHoro caira MOIL],
Enunoro unm PernonansHOro noprania, a TaKXKe Ipy JUYHOM IIPHEME 3asiBHTENS.

5.11. Croco0bl HHOOPMUPOBAHUS 3aSIBUTENEH O MOPSAKE MOAA4H
U PacCMOTPEHHS JKajI00bI

HNudopmalinio 0 TMopsIKe MOJA4Yd M PAacCCMOTPEHUsS XKaloObl 3asBHUTENH
MOTYT TMOJIyYWTh Ha HWHGOPMAIMOHHBIX CTEHAAX, DPACIIOJIOXKEHHEIX B MECTax
[IPEeIOCTABICHHS MYHHUIUIIAILHON YCIyTH HENOCPEACTBEHHO B YIIOJIHOMOUYEHHOM
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oprase, NPeIOCTABISIONEM MYHHIMUIIAJIGHYIO YCIYry, Ha O(GHIMAIBHOM CaiTe
YIIOJHOMOYEHHOTO OpraHa, IPefOCTaBJIIOIEr0 MYyHMIHMIAIBHYIO YCIyry, B
M®II, a Takxe OpraHu3alud, MOpeIycMOTpeHHOM dacteio 1.1 cratem 16
denepanbroro 3akona ot 27 mois 2010 roma Ne 210-03 «O6 opranusanuu
IPEeZOCTaBICHNS TOCYIapCTBEHHBIX M MYHHUMIANBHBIX YCIyr», Epunoro wim
PervonaisHoro noprania.

H.o. 3amecTuTeNs I11aBbI
MYHHIUIIATEHOT0 00pa3oBaHus
ropox Hosopoccutick

E.H. CtemaneHko




